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Major Gifts Officer 

 
 
Job Title:     Major Gifts Officer 
Reports To:     Executive Director  
Number of Direct Subordinates: 0-2 
Location:     Takoma Park, MD  
Travel:     Up to 20% 
Salary Range:    Commensurate with experience  

 
Background 

Handicap International is an award-winning international humanitarian organization that works 
to improve the living conditions of people living in disabling situations in post-conflict or low 
income countries around the world.  Founded in France in 1982, the Handicap International 
Federation now has more than 3,350 personnel working in 60 countries. Eight national 
associations, based in France, Switzerland, Belgium, Germany, Luxembourg, Great Britain, 
Canada and the United States, provide overall support for the field programs, which are 
implemented through the Federation headquarters in Lyon, France.  
 
Our programs reduce and address the consequences of disabling accidents and diseases; clear 
landmines and unexploded ordnance and prevent mine-related accidents through education. 
Our teams respond fast and effectively to natural and civil disasters in order to limit serious and 
permanent injustices and assist survivors with social and economic reintegration; and advocate 
for the universal recognition of the rights of people with disabilities through national planning 
and advocacy and for the elimination of landmines and cluster munitions, weapons of war that 
continue to injure people long after conflicts have ended. 
 
Handicap International has been recognized with several international awards. In 1996,  the 
organization was awarded the United Nations Nansen Refugee Award for our service to 
refugees as well as our contributions to the elimination of landmines.  In 1997, Handicap 
International was co-winner of the Nobel Peace Prize along with our partners at the International 
Campaign to Ban Landmines, for creating the 1997 Ottawa Mine Ban Treaty, which bans the 
deployment, stockpiling, production and sale of anti-personnel mines, and ensures their 
destruction. And, in 2011, the organization was recognized with the Conrad N. Hilton 
Humanitarian Prize for our assistance to people with disabilities in situations of poverty, 
exclusion, conflict and disaster. 
 
Handicap International (USA) is based in Washington DC and was founded in 2006. Our 
mission is to support the work of the Handicap International Federation by mobilizing both 
private and public financial support, administering grants and contracts, representing Handicap 
International with national and international bi-lateral and multi-lateral institutions based in the 
U.S., and facilitating the recruitment of personnel and raising the organization’s profile. 
Handicap International (USA) also engages in education programs with the general public and 
advocates for U.S. accession to the landmine and cluster munitions treaties as well as the 
Convention on the Rights of Persons with Disabilities. The office has experienced steady and 
sustained growth in institutional fundraising, primarily in the form of USG grants.   
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Purpose of the Job 

The Major Gifts Officer is a key member of the private fundraising staff of Handicap International 
(USA), primarily responsible for raising unrestricted donations from individuals but also from 
private foundations and corporations. The Major Gifts Officer will identify, qualify, cultivate, 
solicit, and steward major gifts for the organization within the framework of a well-designed 
Major Donor Program. In collaboration with the Executive Director, the board and other key 
staff, the Major Gifts Officer contributes to the expansion and implementation of the 
organization’s private fundraising and visibility strategies. The Major Gifts Officer will also 
coordinate closely with staff at the Handicap International Federation headquarters in Lyon, 
France. 
 

Major Areas of Responsibility 
 Support the expansion and implementation of strategies to raise private, unrestricted 

funds through the identification, cultivation and solicitation of major individual, foundation 
and corporate gifts ($5,000+); creating a stable revenue stream that produces robust 
and measurable growth over time; 

 

 Personally establish and manage a portfolio of 100-150 high-priority prospects and 
donors; ask for and close major gifts; conduct a schedule of monthly personal visits, 
phone calls, letters; develop and implement a stewardship program to recognize 
philanthropy, assuring accountability to retain and upgrade supporters; 

 

 Lead in the development of a measurable and actionable multi-year program, developing 
benchmarking for donor growth based on investments in direct mail, online fundraising, 
etc.;  
 

 Develop annual and multi-annual budgets and monitor these budgets in coordination 
with the finance team; 
 

 Provide regular updates to the Executive Director by reporting dollars raised, prospects 
visited and prospects identified in the pipeline, and proposals presented; summarizing 
activities and measurable progress effectively, utilizing various tracking tools; 
 

 Maintain accurate records of donor outreach and solicitation actions/plan through 
Raiser’s Edge. 

 

 Stay abreast of current fundraising trends and their potential impact on organizational 
strategies and activities; 

 

 In consultation with communications, develop materials for frequent interaction with 
donors and prospects; communicate the case for support of Handicap International 
beneficiaries, programs and effectiveness to all relevant audiences; 
 

 Enlist the Executive Director, Senior Staff, Board of Directors and volunteers to 
significantly increase visibility, enhance the reputation and increase donations to the 
organization through their contacts, cultivation and solicitations;  
 

 Support the development of signature fundraising, outreach and cultivation events, 
primarily in Washington DC and New York City;  
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 Adhere to all applicable laws and follow ethical standards for fundraising and charitable 
giving, as defined by the Association of Fundraising Professionals and the National 
Committee on Planned Giving; 

 

 Carry out any other tasks as may be assigned by the Executive Director. 
 
 

Qualifications 
Handicap International seeks a thoughtful, strategic and skilled Major Gifts Officer who 
approaches fundraising in a collaborative and disciplined manner. The successful candidate 
with have exceptional communication skills, demonstrated prior success in cultivating and 
securing major gifts, and will be results-oriented.  The individual will have strong relationship 
building skills for both inside and outside of the organization.   
 

 Bachelor’s Degree; 

 Minimum 5-7 years of fundraising experience with demonstrable and measurable 
success with major gifts; 

 Strong, functional understanding of how to use the full capacity of various fundraising 
tools such as Wealth Engine and Raiser’s Edge, as well as Microsoft Office, especially 
Word and Excel; 

 Strong interpersonal skills; 

 Skilled in conducting research; 

 Effective and clear writing; 

 An understanding of the humanitarian and international development context and 
programming; 

 Excellent references; 

 French language competency is desirable, but not essential; 

 Ability/permission to work in the United States. 
 


