
The Los Angeles LGBT Center is an Equal Opportunity Employer and is committed to fostering diversity within its staff.
Applications are encouraged from all persons regardless of their race, color, ancestry, religious creed, national origin, sex,
sexual orientation, gender identity, gender expression, medical/physical/mental condition, pregnancy/childbirth and related
medical condition, age, marital status, or veteran status.

E-mail resume and cover letter as a word attachment to jobs@lalgbtcenter.org website: www.lalgbtcenter.org
Or submit application/resume to: Los Angeles LGBT Center, Human Resources Dept., 1625 N. Schrader Blvd., Los Angeles, CA 90028

Position: Deputy Director of Development
Program: Development / Administration
Reports to: Chief Development Officer
Salary: DOE
Status: 100%,Full-Time, Exempt
Probation: 180 days
Benefits: Medical, Vision, Dental, and Life Insurance; also including Long Term Disability,

an Employee Assistance Program, and a 403B retirement plan

JOB SUMMARY:
Under the direct supervision of the Chief Development Officer, the Deputy Director of Development is responsible for planning,
budgeting and managing many of the private fundraising functions of the agency.

ESSENTIAL FUNCTIONS:
1. Develop and implement fundraising plans for the organization in conjunction with the CDO and the Board of Directors;
2. Manage direct marketing, major donors, foundation grants, special events, corporate sponsorship, etc..
3. Help further implement a comprehensive “moves management” system for the agency;
4. Manage the Operations Department, all databases and gift and donor/contact information;
5. Assist the Chief Financial Officer in creating a budget for the organization balancing programming requirements with

realistic assessment of projected revenue;
6. Work with members of the board of directors and other volunteers to identify and cultivate prospective donors to the

organization;
7. Provide leadership to committees in pursuit of private fundraising;
8. Provide leadership to development department staff;
9. Manage consultants;
10. Maintain a timely and effective program of recognition and communications to donors;
11. Participate in donor cultivation and recognition events;
12. Manage a portfolio of high level supporters including individuals, corporations and foundations.
13. Select, develop and evaluate departmental personnel;
14. Handle a variety of special projects and other related duties, as assigned.

JOB QUALIFICATIONS AND EXPERIENCE:
1) Minimum of 5 years of senior level development experience - prior Development Management experience with a non-profit

organization, highly desirable;
2) Demonstrated direct responsibility for raising significant funds for other non-profit organizations;
3) Knowledge of fundraising methods and success in principles;
4) Excellent verbal and written communication skills, including strong organizational, detail and interpersonal skills;
5) Superior computer skills and knowledge including word processing, database operations, spreadsheets and other software

systems – knowledge of Raiser’s Edge and Convio a plus;
6) Demonstrated ability to work effectively with people of diverse races, ethnicities, ages and sexual orientations in a

multicultural environment;

TRAINING, EDUCATION AND LICENSURE:
1) BA required.
2) CFRE credential a plus.


