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We are anonymously collecting data for research purposes on all certification write-ups and process material. 
Be assured that total confidentiality is being maintained. Please submit your write-ups and process notes 
according to the following instructions. 

 
 

PLEASE FOLLOW THESE INSTRUCTIONS 
 

1. Please use the attached “Sample Format for Process Notes” as a format guide for the submission of your 
process notes. 

2. Please save each document (i.e. each Case Report, each Session Process Note) in a separate file and include 
in the file name of each case an ID that is consistent between the case reports and process notes. Is the 
process note connected to one of the written case reports or not (i.e. Case Report Number 1; Process Note 
Case 1 Session 1). 

3. Please put all information that is not part of the report, such as section headings and dates of sessions on 
separate lines. 

4. Please disguise all identifying information, including information concerning yourself and the patient. Patients 
and others should be given a name that is a single letter; Do not use the following single letters: A, D, I, M, P, S, T 
as the computer recognizes these as words. 

5. Each speaker's verbatim quotes should be on a separate line, and start that line either with T: (to identify 
the therapist), or P: to identify the patient. 

6. Only use black font color. 
7. Use round brackets for (parenthetical) remarks. Do not use square brackets, curly brackets or angle brackets 

for any purpose. 
 
 
 
 

As you may know, the Research Committee has been developing methods to study the validity of the 
certification process and, in that way, refine methods of studying the analytic process and how it is expressed in 
both case summaries and process notes. We are trying to learn about what is essential about psychoanalytic 
treatment and in the process to try to improve the Examination Committee’s ability to accurately evaluate this 
process. 

 
This has nothing to do with your evaluation for certification and the research work is entirely blind to 
analyst and patient. This is simply a study to advance our field.  This data will be kept in a secure 
confidential area. 

 
If you have any questions about any of this feel free to be in touch with us. Thank you for your help with this 
project. If you want any updates on the progress of our research we will be glad to send some material to you. 

 
Sincerely, 

 
Michael Moore, M.D. 
Chair, Certification Committee 

 

Sydney Anderson, Ph.D. 
Chair, Research Committee 
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SAMPLE FORMAT FOR PROCESS NOTES 
 
 

Case 1 
 

Male Patient 
 

Process note for Case 1 

Monday Session 

T: I think I have a sense of your father but your experiences with your mother are unclear to me. 
 
What thoughts do you have about that? 

 

P:  I think I never mention her because she seemed like such a non-person to me. She was like air 

or something.  She almost apologized for breathing. I never told her about my problems because when she 

did say anything she would give me the idea that that was just how life was and that you couldn’t do 

anything about it. 

T: That must have been pretty hard for you as a little boy; to have no one to talk to about your 

fears and worries. 

P: It was. I guess I just never saw the point in talking to her. When I was a young boy I put on 

plays for her while she ironed to get her attention but it didn’t matter, she just kept ironing. Maybe she 

wasn’t too smart. 

T:  You know there are times in here when I feel like you don’t have of sense that I am in the 

room. I wonder if that’s how you felt with your mother when you were a young child. 
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P: (While crying for the first time) It was so sad. I had no one to talk to. My mother was like a 

non-person without feelings and my father was a brute. I was between a rock and a hard place. But she 

could have listened, he was just mean. 

T: I wonder if you feel that way in here with me, like I could help you but I don’t. 
 

P: It does feel that way sometimes but I don’t think I let you say much. Maybe I think woman 

don’t really have much of value to say. Not you of course, you have all of those degrees on the wall but 

most woman, like my wife, she never talks. 

T: I think it was just hard for you right now to talk about me. It seems as though you needed to 

put me in another category, maybe to protect me from your feelings that I don’t care about you (I felt I 

could choose to focus on not being smart like his mother and probably most woman or not being 

emotionally available, I chose the latter). 

P:  Why are we talking about this sissy stuff? Men don’t act like this. I have a problem to solve, a 

big one. Am I going to change professions or not? That’s the real question. 

T: Talking about your feeling made you feel vulnerable. 

P:  You’re dame right. I’m a man and men don’t cry. 
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