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Funding Officers - Scotland, Ref SCOT18/001 
£21,000 to £24,000 per annum + generous benefits (salary will be 
dependent upon skills and experience)  
Based from our Glasgow Office  
 
Are you a confident communicator who enjoys working with people? 
Do you see the potential in ideas as well as the challenges? 
Are you passionate about the power of communities to change things for the better?   
 

We are looking for Funding Officers to join us to ensure that our funding responds to 
what matters most to communities. You will build long-term relationships with people 
and organisations, talk about their ideas and ambitions and assess funding requests. You 
will provide useful feedback and support funded organisations to learn from and share 
best practice in their field. 
 
About Us 

The Big Lottery Fund is the largest community funder in the UK. Last year we awarded 
more than £75 million to over 1500 projects across Scotland.  
 
We believe strong, vibrant communities are built and renewed by the people living in 
them. Communities come in all shapes and sizes, and National Lottery funding is there 
for everyone. 
 
We focus on supporting charities, community groups and people with great ideas, large 
or small, which will create opportunities for people to improve their lives. We aim to 
work with people flexibly, improving the ways we engage with communities and building 
new partnerships with other funders, charities and individuals.  
 
About the role 
You’ll be part of a team of Funding Officers, led by a Funding Manager, responsible for 
our grant-making activity in a geographical area. This will include advice, assessment, 
grant management and learning. You will ensure that our funding responds to the local 
context, and challenge yourself and colleagues to continually improve the way we work.  
 
You will build long term relationships with people and organisations in the area you 
cover. This will include reaching out to new and different groups, supporting people who 
are applying and continuing to work with them after a grant has been awarded. You will 
be rewarded by seeing groups grow and develop with your support. 
 
You will be responsible for understanding how an organisation’s ideas align with our 
funding priorities, and making good judgements about when to take an application 
further or when to signpost to other opportunities. You will be able to communicate 
clearly and concisely your recommendations about who and what we fund. Your natural 
curiosity combined with a genuine interest in people and projects in your area will 
enable you to try new approaches and develop your understanding of what works.  
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You will represent the Fund within your local area and create opportunities for people 
to come together. You will share learning with other colleagues within and outside the 
Fund so that we can make the greatest difference.  
 
About you 

We are looking for people who share our values, want to make a difference and have the 
potential to develop in this role. We are particularly interested in creating a more 
diverse workforce, who really understand the communities we work with.  
 
You will have:  

 Strong written and verbal communication skills that you can adapt for different 
audiences.  

 Understanding of great customer service  

 Ability to plan and manage your own workload, supporting others when needed  

 Ability to build and maintain excellent relationships 

 Ability to analyse data, including financial information, to inform your judgement 

 Knowledge of the community and voluntary sector and wider social policy context 
in Scotland  

 Ability to drive would be beneficial 
 

You will be willing to work flexibly in order to get the best outcomes for our customers. 
 
For you 
We seek to develop our staff and offer a wide range of personal development 
opportunities.  
 
We offer a wide range of generous benefits including:  

 Generous annual leave and company pension scheme  

 Flexible working to support staff with their work/life balance  

 Enhanced paid maternity, paternity and adoption leave  

 Childcare vouchers  

 Season ticket and cycle to work loans  

 Paid volunteering leave  
 
How to apply 
To apply online and further details about our application process, the Fund’s work, and our 
range of excellent benefits, please visit www.biglotteryfund.org.uk/jobs.  
 
The Fund is an equal opportunities employer and positively encourages applications 
from suitably qualified and eligible candidates regardless of sex, race, disability, age, 
sexual orientation, gender reassignment, religion or belief, marital status, or pregnancy 
and maternity.  
 
We are committed to increasing employment opportunities for people with disabilities 
and will respond positively to meet individual needs throughout the recruitment 
process. Once in post, the Fund will ensure that any appropriate reasonable adjustments 
to our workplace are made, in order to support colleagues with any form of disability. 
We welcome applicants who can speak a second language. 
 
We will be holding a ‘Funding Officer recruitment information’ webinar on Tuesday 6 
March from 1.30pm to 2.30pm if you would like to find out more about the role. Register 
for the webinar here. 
 
Interviews will take place in Glasgow on 22 and 23 March 2018. 
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