
Your Rights - Leave 

Personal Leave
Under the SCHADS Award, every year you accrue 10 days of Personal Leave (or pro 
rata for part time workers). Your personal leave balance grows by 10 days every 12 
months.
Sick Leave and Carer’s Leave are types of Personal Leave.

Sick Leave
Sick leave is there for you to use if 
you’re sick or injured. 
You can use sick leave for personal 
illness, injury, stress or pregnancy 
related illness.
You should let your manager know 
as soon as possible that you’re 
taking sick leave. Sometimes that’s 
after the leave has started. 

Carer’s Leave
You can use personal leave to care for a family member or someone you live with 
who is sick or injured. You can also use it to help during a family emergency.
This comes from the same leave as your sick leave, and together they are known as 
Personal Leave.
You can use personal leave to care for any person you live with or your:
• spouse or former spouse
• de facto partner or former de facto partner
• child
• parent
• grandparent
• grandchild
• sibling, or
• child, parent, grandparent, grandchild or sibling of your spouse or de facto 

partner (or former spouse or de facto partner).
This includes step-parents, step-children and adoptive relations.
Don’t forget you can use personal leave if you get sick or need to care for a member 
of your family while already on annual leave.

Annual Leave
Under the National Employment Standards, all employees (except casuals) get four 
weeks of annual leave per year. Shiftworkers get five weeks per 
year if they work more than 4 hours on 10 or more weekends in a 
year.
You should request to take annual leave well in advance. Employers 
can only refuse your leave request if the refusal is reasonable. 
Remember, annual leave continues to accumulate when you are on 
all other kinds of paid leave.

Providing “evidence”
Your employer can ask you for 
evidence for any time off - even for 
part of one shift! 
There are no strict rules on what 
type of evidence is required. It can be a signed 
statutory declaration or other evidence - it 
doesn’t have to be a medical certificate.

This information is for Australian Services Union members working under the Social 
Community Home Care and Disability Services (SCHADS) Award.



Union members won the conditions that 
we now think of as normal - like weekends, 
annual leave and overtime. It’s union 
membership that will maintain and improve 
workplace conditions in 
our sector.

As an ASU member, we’re with you every step of the way. 
From starting work, through big life changes, to planning 
for retirement, only ASU members get advice, support and 
benefits like free journey insurance, member-only discounts 
with Member Advantage, free professional development 
courses through ASU Career Launchpad and more!

Your entitlements may be different to the above under a specific Award or 
Enterprise Agreement. ASU members can call our member assistance line on  

02 9310 4000 for expert advice on their specific situation.
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Compassionate Leave / Bereavement Leave
Compassionate leave is separate to all other leave. You don’t accrue it, but you are able 
to take two days off every time a member of your immediate family or household dies 
or contracts or develops a life-threatening illness or injury.
You can use compassionate leave even if you’re already off on annual or personal 
leave.

You also have the right to:
Community Service Leave: this includes paid leave for Jury Duty

Parental Leave: If a worker has been employed for over 12 months, parental leave 
can be taken by either parent when a child is born or adopted. All employees can 
take 12 months unpaid parental leave under the National Employment Standards. 
ASU members have access to free online training on how to negotiate Parental Leave 
through ASU Career Launchpad asumembers.org.au/launchpad

Long Service Leave: In NSW, if you have been working for the same employer for 10 
years you are entitled to 2 months paid leave. In the ACT, an employee who completes 
a period of continuous service of at least 7 years is entitled to 6 weeks paid leave.

Family and Domestic Violence Leave: 
All employees are entitiled to 5 days of unpaid 
DV leave per year. ASU members have been 
campaigning for 10 days’ paid Domestic Violence 
Leave to be added to the National Employment 
standards in our We Won’t Wait campaign. 
Some employees can now access paid leave, 
including employees of the NSW public sector. 
This leave can save lives. Sign the petition to 
make it universal at wewontwaitdv.org.au
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