Instructions for printing out these fliers:
Before you begin, make a test copy following the instructions below. Be
sure you load the paper for the actual run properly, assuring that the top
of the fliers will match on both sides, based on your successful test run.
Test copy:
1. Print the first side by selecting “Print page 2” (1 is the Instructions
page), and enter the number of copies as 1.
2. Take the completed first-side printout, flip the paper over, and reload
it in your printer paper tray. Note which way you load the page.
3. Select “Print page 3”, and enter the number of copies as 1.
4. When printing is complete, check to see if the text on each side of
the paper matches up. When cut in half, each half will be a front-andback flier.
When you are sure that each side will match up properly, make your
actual copies:
1. Print the first side by selecting “Print page 2” (1 is the instructions
page), and enter the number of copies you wish to make.
2. Once you have completed printing the first side, flip over the pages
you just printed and reload them in your printer paper tray in the same
direction you loaded the successful test printout.
3. Select “Print page 3” to print the second side, and enter the
same number of copies you made for the first side.
4. When printing is complete, cut the pages in two down the middle,
creating two fliers from each page.
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