
Skills Assessment - Office Assistant
Instructions: Below are three tasks that are designed to assess your strengths around skills you will
need to complete daily tasks. Please complete each task and submit your responses as a PDF
attachment with the rest of your application.

Task #1: Based on the history of Brave New Films, write three paragraphs about three different issues
Brave New Films has covered, that could be subjects for fundraising efforts.

Task #2: When conducting prospect research you will also be responsible for analyzing your research
in order to provide a concise summary of whether a prospect might be a good fit for funding. Below are
five foundations, take a look at all five and explain why or why not they might be a fit for funding.

John D. and Catherine T. MacArthur Foundation
Marguerite Casey Foundation
Public Welfare Foundation
Charles Koch Foundation
Quadrivium Foundation

Task #3: Below are four social media impact highlights from the past few weeks, using this information
write a short outreach letter to a potential funder.

● Over the last 28 days, we’ve added 1,400 new followers to our Facebook page and reached 5.6
million people.

● With continuing engagement about drones, we posted clips from Unmanned. On Instagram, a
clip got 14,000 views and over 200 engagements. On Facebook, a clip reached 2,000 people
and got 700 views. On TikTok, the clip got 400 views. On Friday, news broke of the military
admitting that their drone strike two weeks ago didn’t kill a single terrorist and only killed
innocents. We engaged with this news on Facebook and Twitter. A clip from Unmanned reached
5,800 people and got 1,500 on Robert’s Twitter account. It got a notable share from John
Cusack. On Facebook, a clip reached 1,500 people and has 700 views.

● There was a lot of engagement surrounding reports of neglect and abuse at Rikers Island this
week, so we posted our piece on the GEO Group and how they profit off prisoner abuse. The clip
did very well on Facebook - reached 4,8000 people and got 1,700 views. On Instagram, the clip
got 11,500 views and over 150 engagements. We also re-posted the clip on BNF Twitter and it
reached another 1,000 people. The clip now has a total of 4,300 views on Twitter.

● We posted our “Teachers Vs Billionaires” piece this week with a lot of engagement around taxing
the rich. The clip got 410 views on TikTok. It reached 2,000 people on Facebook and has 700
views.
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