
 

 

Field Staff – Southern California Lead (2) 

California Citizens Redistricting Commission 
 

$5149 - $6640 per Month 

 

Final Filing Date: Until Filled  

 

The California Citizens Redistricting Commission (Commission) seeks four Field Staff positions 

including a Northern California Lead, Central California Lead and two Southern California 

Leads, to support the Commission’s public outreach and engagement activities. The Field Staff 

Lead candidates should demonstrate strong communication and organizing experience, 

combined with the background and knowledge to support the Commission’s redistricting 

mission. The applicant should be knowledgeable about the local and regional communities in 

the region they are applying for.  A strong candidate for this position will possess the skills to 

be a good collaborator and relationship builder for the Commission. 

 

The Commission is a 14-member body created by the passage of the Voters FIRST Act, in 

2008.  It is charged with redrawing the California State Senate and Assembly, State Board of 

Equalization, and Congressional districts based on information gathered during the 2020 

census. The Commission must draw the districts in conformity with strict, nonpartisan rules 

designed to create districts of reasonably equal population that will provide fair representation 

for all Californians. It is a further mandate that this process be conducted in an open and 

transparent manner, allowing for participation by the public.  The commission is required to 

approve final maps by December 31, 2021, with an extension allowed due to the delay in the 

census data. 

 

POSITION DESCRIPTION 

 

Under the direction of the Outreach Manager and Outreach Coordinator, the Field Staff – 

Northern California Lead, Central California Lead and Southern California Leads (2) provides 

support for the Commission's public outreach and engagement activities and coordination with 

community stakeholders for their assigned region.   

 Ensures regular communication with local and regional stakeholders and will provide 

meeting materials ahead of any meetings, serve as a lead for support staff and students.   

 Participates in meeting scheduling, conducts outreach meetings, manages follow up action 

items with community stakeholders and Commissioners, and compiles meeting summaries; 

 Cultivates relationships with community stakeholders through phone/zoom, email and 

possible in person meetings and provide ongoing updates to community stakeholders on 

Commission meetings, Commission timeline, and opportunities to participate in the 

Redistricting process including public input meetings/hearings.  

 



 

 

 

 Promotes and distribute Commission materials and resources to educate and activate 

Californians to participate in the Redistricting process 

 Monitors and compiles additional Redistricting educational events and resources from 

stakeholders in the field for possible promotion. 

 Coordinates ongoing with other Field Staff Leads to share best practices and strategies for 

educating and activating Californians to participate in the Redistricting process.  

 Provides administrative support to Commissioners for public education and outreach 

activities. 

 Support with recruitment of Field support staff and student assistants as well as onboarding 

efforts and oversight of support staff and students.   

 Tracks and reports ongoing outreach activities to Outreach Coordinator. 

 Assists the Outreach Coordinator in scheduling, coordinating and promoting opportunities 

for virtual educational presentations/meetings for the Commissioners in their assigned 

outreach zone. 

 Support Outreach Coordinator with follow up to virtual educational presentations/meetings 

including obtaining recordings including coordination with other staff to ensure they become 

accessible to the public.  

 Assists the Outreach Coordinator in scheduling and participating in virtual public input 

meetings/hearings, including logistical support, providing support for public participation, 

tracking participants, and assisting in all necessary support functions to livestream and 

other duties as needed. 

 Promotes public input meetings/hearings and steps to participate to community 

stakeholders.  

 Coordinates with Outreach Coordinator and Communications team to support with 

hyperlocal media engagement.  

 

Should the Commission hold in person hearings or business meetings: 

 Contacts potential venues to ascertain availability and whether the equipment, physical 

setup, and personnel necessary are available  

 Coordinates preparation for opening, use, and closing of venue with applicable venue and 

facilities staff;  

 Coordinates the scheduling of contracted services for the meeting including security, 

parking, videography, etc. according to commission procedures; 

 Organizes work and assigns duties to field support staff and students, ensuring staff and 

students understand their assigned responsibilities and are carrying them out correctly; 

 Ensures team of field support staff and students understand any applicable COVID-19 

safety protocols and follow venue instructions for setting up and closing the event 

 

 

 



 

 

 

KNOWLEDGE AND ABILITIES 

Applicants must demonstrate the ability to perform high level administrative and policy 

influencing functions effectively. Such overall ability requires possession of most of the 

following: 

1. Knowledge of principles and practices for organizing and holding public meetings; methods 

and procedures for accomplishing multiple tasks and project activities simultaneously; 

principles and practices of leading a work team. 

 

2. Ability to think clearly and quickly and analyze and solve problems; work independently to 

resolve situations promptly and effectively; organize, allocate, coordinate, and evaluate 

work of personnel; present ideas and information effectively both orally and in writing; work 

under pressure; establish and maintain effective relationships with employees, venue 

personnel, and the public; manage multiple tasks and priorities.. 

 

DESIRABLE QUALIFICATIONS 

The ideal candidate will be a highly competent, organized and experienced professional with a 

demonstrated track record of successful managerial accomplishments. Such overall ability 

requires possession of most of the following specific knowledge and abilities:  

 Ability to work with time demands and multiple priorities. 

 Sensitivity to group dynamics and familiarity with structure and process of board and/or 

committee meetings.  

 Decisive, innovative, and flexible with the ability to meet multiple demands and timeframes. 

 Strongly service oriented. 

 Ability to present a strong team approach, sees what needs to be done and steps up to 

help get it done 

 Experience working with the public. 

 Community relations, organizing and outreach experience. 

 Reside in and have knowledge of local and regional community needs depending on Field 
Staff position applying for (Northern, Central, and Southern). 

 Experience in organizing logistics for virtual and/or in-person events, including public 
meetings. 

 Ability to travel statewide and regionally, should COVID-19 restrictions change 

 Possess a valid California Drivers' License (Class C) 

 

THE JOB  

This is an exempt executive assignment position, non-tenured, full time, and is appointed by 

the Commission.  Employees of the Commission occupy non civil service positions serving at 

the pleasure of the Commission. 

 

 

 



 

 

 

The Commission offers a comprehensive benefits package through the State of California 

including a Defined Benefit plan, health care plan and leave time. See the following website for 

more detailed information: https://www.calhr.ca.gov/Pages/exempt-benefits.aspx  

 

WORK LOCATION 

The regional positions will work in the following counties: 

Northern California Lead: Del Norte, Humboldt County, Mendocino, Lake, Napa, Sonoma, 

Trinity, Butte, Colusa, Glenn, Lassen, Modoc, Plumas, Shasta, Siskiyou, Tehama, Alameda, 

Contra Costa, Marin, San Francisco, San Mateo, Santa Clara, Solano, El Dorado, Nevada, 

Placer, Sacramento, Sierra, Sutter, Yolo, and Yuba.   

 

Central California Lead: Monterey, San Benito, San Luis Obispo, Santa Barbara, Santa Cruz, 

Ventura, Fresno, Kern, Kings, Madera, Merced, San Joaquin, Stanislaus, Tulare, Alpine, 

Amador, Calaveras, Inyo, Mariposa, Mono, and Tuolumne. 

 

Southern California Lead 1: Los Angeles and Orange. 

 

Southern California Lead 2: Riverside, San Bernardino, Imperial, and San Diego. 

 

Frequent travel may be required. 

 

 

 

 

 

FILING INSTRUCTIONS 

Interested applicants must submit an application packet consisting of: 

1.  A completed State Examination/Employment Application (STD. 678): 

https://jobs.ca.gov/pdf/std678.pdf.  Applicants should indicate the regions they are applying 

for, i.e., Northern California, Central California, etc. 

 

2. A "Statement of Qualifications." 

 The Statement is a narrative discussion of how the applicant’s education, training, 

experience, and skills meet the desirable qualifications and qualify them for the position. 

  

 The Statement of Qualifications serves as documentation of each candidate's ability to 

present information clearly and concisely in writing and should be typed and be no more 

than four pages in length with a font size no smaller than 12 point. 

 

Resumes do not take the place of the Statement of Qualifications. 

 

https://www.calhr.ca.gov/Pages/exempt-benefits.aspx
https://jobs.ca.gov/pdf/std678.pdf


 

 

 

CONTACT INFORMATION: 

All inquiries should be sent to:  raul.villanueva@crc.ca.gov 

Please put: “Attn: Field Staff – Team Leader Recruitment SoCal” in the subject line.   

 

 

 
 
 
 
Equal e 
EQUAL EMPLOYMENT OPPORTUNITY 
The State of California is an equal opportunity employer to all, regardless of age, ancestry, color, disability 
(mental and physical), exercising the right to family care and medical leave, gender, gender expression, gender 
identity, genetic information, marital status, medical condition, military or veteran status, national origin, political 
affiliation, race, religious creed, sex (includes pregnancy, childbirth, breastfeeding and related medical 
conditions(s), and sexual orientation. 


