
 

 

 

Outreach Coordinator 

California Citizens Redistricting Commission 
 

$6,124 - $7,608 per Month 

 

Final Filing Date: Open Until Filled  

 

The California Citizens Redistricting Commission (Commission) seeks an Outreach 
Coordinator to provide coordination and scheduling support for the Commission’s public 
outreach and engagement activities, including working with community partners to schedule 
the public meetings, supervising field staff, ensuring meeting materials and vendors are on-
hand, overseeing data collection, and maintaining a record of meeting costs.  The applicant 
should be a creative problem-solver with strong communication and relationship building skills.  
A strong candidate for this position will have a demonstrated background in public outreach 
programs to solicit broad public participation. 
 
The Commission is a 14-member body created by the passage of the Voters FIRST Act, in 

2008.  It is charged with redrawing the California State Senate and Assembly, State Board of 

Equalization, and Congressional districts based on information gathered during the 2020 

census. The Commission must draw the districts in conformity with strict, nonpartisan rules 

designed to create districts of reasonably equal population that will provide fair representation 

for all Californians. It is a further mandate that this process be conducted in an open and 

transparent manner, allowing for participation by the public.  The commission is required to 

approve final maps by December 15, 2021, with an extension allowed due to the delay in the 

census data. 

 

POSITION DESCRIPTION 

 

Under the direction of the Outreach Manager and the Director of Outreach, the Outreach 

Coordinator:  

 Assists the Director of Outreach and Outreach Manager with scheduling and planning 

the Commission’s public outreach and engagement activities, including virtual or in-

person educational meetings.  

 Contacts community partners and other contacts approved by the Commission to 

coordinate and schedule virtual/video meetings in Outreach Zones and remote locations 

as identified by the Commission.  

 Coordinates the recruitment, hiring, and onboarding of field staff, temporary staff, and 

volunteers with Outreach Manager and Commission Administrative staff. 

 Oversees the work of four teams of field staff and volunteers, providing guidance and 
direction for outreach activities including smooth and safe operation of meetings.  



 

 
 

 Ensures order and compliance with applicable regulations, procedures and directives 
during field meetings. 

 Provides input about sites in remote locations where remote video sites can be located 
for local access by hard to reach populations. 
 

KNOWLEDGE AND ABILITIES 

Applicants must demonstrate the ability to develop and execute the Commission’s strategic 

plan for community outreach, education, and input in the redistricting process.  Such overall 

ability requires possession of the following:  

 Education and/or experience in Community Engagement or a relevant field.  

 Minimum of 5 years of experience in public outreach and engagement, or an equivalent 

combination of education and experience.  Experience may be in either State Civil 

Service or the private sector.  

 Experience managing staff and/or volunteers. 

 Ability to communicate effectively with individuals from varied experiences, perspectives 

and backgrounds, which may involve some exposure to aggressive clientele or 

adversarial conditions.  

 Demonstrated capacity for assuming increasing responsibility, originality, open-

mindedness, flexibility, and tact.  

 Ability to plan, organize, and direct the work of subordinate staff.   

 

DESIRABLE QUALIFICATIONS  

It is anticipated the Outreach Coordinator will be a highly competent, organized and 
experienced professional with a demonstrated track record. Such overall ability requires 
possession of most of the following specific knowledge and abilities:  

 Understanding of the scope and purpose of the Commission.  

 Experience working with the public. 

 Knowledge of basic budget and accounting practices. 

 Possess a valid California Drivers' License (Class C). 

 Ability to prioritize and manage multiple projects under time pressure and adapt to 
evolving priorities.  

 Ability to adhere to required technical/professional guidelines and standards.  

 Ability to develop and maintain cooperative working relationships with all those 
contacted through the course of work, including experience working with diverse 
community and stakeholder groups.  

 Willingness to travel and to work irregular hours with limited notice.  
  
THE JOB  

This is an exempt position, non-tenured, full time, and is appointed by the Commission.  

Employees of the Commission occupy non civil service positions serving at the pleasure of the 

Commission. 

 



 

 

 

The Commission offers a comprehensive benefits package through the State of California 

including a Defined Benefit plan, health care plan and leave time. See the following website for 

more detailed information: https://www.calhr.ca.gov/Pages/exempt-benefits.aspx  

 

WORK LOCATION 

The position will be located in Sacramento, California.  Frequent travel may be required. 

 

FILING INSTRUCTIONS 

Interested applicants must submit an application packet consisting of: 

1.  A completed State Examination/Employment Application (STD. 678): 

https://jobs.ca.gov/pdf/std678.pdf. 

 

2. A "Statement of Qualifications." 

 The Statement of Qualifications (SOQ) is a narrative discussion of how the applicant’s 

education, training, experience, and skills meet the desirable qualifications and qualify them 

for the position.  The SOQ should be numbered in the same order as the statements listed 

below and should provide detailed examples and an overview of your experience. 

1. Please explain how your professional experience, accomplishments, and education 

have successfully prepared you for the Outreach Coordinator role. 

2. Provide an overview of your experience in public outreach and engagement as it relates 

to the purpose of the Commission.  Highlight any management experience. 

3. Describe your experience in working with a broad range of diverse communities and 

organizations.  Describe how this experience will benefit the role of Outreach 

Coordinator. 

 

 The Statement of Qualifications serves as documentation of each candidate's ability to 

present information clearly and concisely in writing and should be typed and be no more 

than four pages in length with a font size no smaller than 12 point. 

 

Resumes do not take the place of the Statement of Qualifications. 

 

CONTACT INFORMATION: 

All inquiries should be sent to:  votersfirstact@crc.ca.gov 

Please put: “Attn: Outreach Coordinator Recruitment” in the subject line.   

 

EQUAL EMPLOYMENT OPPORTUNITY 
The State of California is an equal opportunity employer to all, regardless of age, ancestry, 
color, disability (mental and physical), exercising the right to family care and medical leave, 
gender, gender expression, gender identity, genetic information, marital status, medical 
condition, military or veteran status, national origin, political affiliation, race, religious creed, 
sex (includes pregnancy, childbirth, breastfeeding and related medical conditions(s), and 
sexual orientation.  

https://www.calhr.ca.gov/Pages/exempt-benefits.aspx

