
Step-by-step guide to register your dinner on the platformDINNER REGISTRATION GUIDE
STEP 1: 
Go to CivicDinners.com/belovedcommunity
or browse conversations on CivicDinners.com 
to find The Beloved Community page.

STEP 4: 
Check your email and click on the link that 
says “SET UP YOUR DINNER” that takes you 
to nvite.com/community/belovedcommunity.

STEP 7: 
The community hashtag will be automatically 
filled in, so just click “Next” Do not change 
this, or the event will not be branded correctly.

STEP 10: 
This is the hashtag used for social purposes, 
so keep this as it is and click “next.” Then click 
“Save and continue” to complete the rest.

STEP 11: 
Now you are in the admin side of your dinner. 
Review your event details for accuracy and 
even change the Title or Subtitle if you like. 

STEP 12: 
Scroll further and you will find an area to write 
any specific instructions, for example where 
your dinner is, what to bring if it’s potluck, etc. 

STEP 8: 
Select the Date and time using the calendar. 
You can choose an end time, but it is not 
required. Usually dinners last 2 to 2.5 hours.

STEP 9: 
Write in the Venue Name, for example “My 
home” and then enter the exact address or 
neighborhood and google will auto-populate. 

STEP 5: 
Scroll to “Host a Dinner” button and click it.  
A modal pops up with the role of host. Review, 
agree to the terms and click “Create Dinner.”

STEP 6: 
Login to nvite either using your twitter, 
facebook or eventbrite login, or sign up using 
just your email. 

STEP 2: 
Scroll down and click on “HOST A DINNER” 
to sign up to host and view the host guide.

STEP 3: 
Review host role and sign up with name, email 
and phone as well as geographic location 
including city, zip code and neighborhood.
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STEP 13: 
Continue to add where your dinner is 
(restaurant, home, private space) the menu 
(fixed, a la carte, potluck) and price range. Save.

STEP 16: 
Then to see the dinner invitation page to share 
with guests, click on the “View Event” button. 

STEP 19: 
Scroll further and here is where you will see 
guests attending. You’ll see photos if they 
RSVP’d through twitter or facebook.

STEP 22: 
You can send invitations directly to people 
through the admin side, and see your entire 
guest list, as well as add guests manually.

STEP 14: 
Dinners are automatically set to a limit of 10 
guests. To change to a different guest max, click 
on “Attendees” then “Guest Settings” 

STEP 17: 
Then boom! Instant dinner invite page! Scroll 
through to see all the auto-populated content 
and easily share by clicking the “Share” button

STEP 20: 
Then click on “Host” to see how  your event 
shows up on the main community page. When 
the guest list is full, it will show “Join Waitlist”

STEP 23: 
You can also message all guests at any time if 
there is a change in plans or you need to contact 
all guests. Also, guests can contact you.

STEP 15: 
Here you can change the event capacity from 10 
guests to however many you want, and select 
hide guest list, turn off or on waitlist.

STEP 18: 
Scroll down to check out the “Details from your 
host” to review and see if you want to make any 
changes. This information is now public.

STEP 21: 
Whenever you wish to make changes, go to your 
dinner page, and if you are signed in to nvite, 
you’ll see “Manage Event” and click to manage.

STEP 24: 
Lastly, if you need to delete your dinner, go to 
Event and then “Settings” and you will see a 
button that says “Delete Event” and confirm. 


