
ECA Congressional Meeting Guideline 

Important Things to Remember:  

1. Politicians are just people, like you and me.  

2. They have to be nice to you; you're a constituent, and a vote. 

3. Get your ask in early. The more specific you can make it, the better. 

4. Words and phrases that are most effective are those the 
representative can imagine using themselves. 

5. Use situational awareness, and be flexible with the roles, timing, 
and the outline. 

Before the meeting: 

• Leader assigns roles (see below) 
• Have your “Ask” Sheet ready: Note the number in the lower 

right corner: 
➡ #1 for a Democratic Senator 
➡ #2 for a Republican Senator 
➡ #3 for a Democratic Representative 
➡ #4 for a Republican Representatie 

• Be sure everyone is clear on the asks and their roles 
• All review the Member of Congress bios.  Decide what you will 

share that you respect, admire, and appreciate about the 
member of Congress.  It doesn’t have to have anything to do 
with the environment - just something you learn about that 
MOC that you can genuinely appreciate.  Check their website 
for ideas. 

Keys to a Successful Meeting: 

Most Important: Remember, our one and only rule (wisely established 
by our partner, Citizens Climate Lobby) is this:  If you are meeting 
with a member of Congress, or their staff,  you must find something 
you can respect, admire, and appreciate about the Member,  
and share that at the start of the meeting. 



A Successful Meeting is:  The member of Congress (and/or their 
aide) appreciated our visit and will be happy to meet with us again.  
That’s the Number 1 result which you are aiming for.  This is about 
relationships! 

Roles in a meeting:  

1.Leader: Assigns roles before a meeting. Manages meeting. Opens 
and closes meeting, tells people to move on if talking too long, 
invites them to participate if they have something to contribute. 
Does or assigns the appreciation.  

2.Storyteller: (Should be a constituent if possible) Explains why 
we're there, makes it personal, speaks to why the legislator 
should act.  

3.Asker: Has responsibility for making the ask. Primary (but not 
only) responder in the strategic response. Has strong grasp of our 
policy and its wider implications and ripple effects. A good 
listener. 

4.Note Taker: Legible handwriting.  Writes up notes of meeting 
with special attention to what the Member of Congress and/or 
staff said to us about their position and attitude toward climate 
change, The Clean Power Plan, Carbon Fee and Dividend, and 
anything they ask for or promise to do, as well as any follow up 
we promise.  Emails that to eldersclimateaction@gmail.com 

5.Leaver: Makes sure we don’t forget to leave the 1-page Asks. 
Makes sure we are leaving the right Ask (See Before The Meeting 
above). 

6.Time-Keeper: Makes sure question is asked: how much time do 
you have at the beginning of the meeting? Makes sure meeting 
ends on time. 

7.Follow-Up:  Sends a handwritten thank-you; preferably the same 
day.  Makes sure that someone does any follow-up we’ve 
promised, i.e. sending information, etc. 

After the meeting:  

* See Notetaker responsibilities and Follow-up Responsibilities 

Thanks to our partner, Citizens’ Climate Lobby, whose 
materials we adapted for these instructions.


