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Hi all,

 

Thanks so much for agreeing to serve on the review panel for the 2021 Trial Outreach and Support RFP. We
appreciate your generosity with your time and expertise.

 

I understand Sasha will be getting back to you with specifics on a day/time. In the meantime, enclosed are
the following documents needed to review the applications.

 

Confidentiality and Conflict of Interest Statement
A copy of the RFP that was issued

Application Score Sheet

MHD Proposal Review Orientation 2020

The applications for review

There are 17 applications total. Sasha, if you plan to have multiple review sessions and plan to

have different sessions review different documents so that not everyone is evaluating all 17

obviously let folks know that.

 

I know all of you have reviewed applications before. But including here for your review is the standard
information as a reminder about how the process will work.

 

1.       Please review the Confidentiality and Conflict of Interest Statement immediately. If you have a
conflict of interest, please notify Sasha as soon in case any adjustments need to be made. If you
have a conflict of interest, you may be asked to recuse yourself from the review/discussion in order for us
to maintain an objective review process. If you do not believe you have any conflicts of interest, please
sign, date, and return the form to Maija.Peura@minneapolismn.gov. There should be an option to
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directly sign the PDF if you click in the signature box. If you have trouble with that and would like to get
the form via DocuSign let me know.

 

2.       Before reading and scoring the applications, please review the “MHD - How to Review an
Application” PowerPoint and the RFP document to familiarize yourself with the goals of the RFP and
the requirements of the applications.

 

3.       Prior to the review meeting, review and score each assigned application using the Application
Score Sheet provided (use a separate Score Sheet for each application that you review). Scoring should
be based on the contents of the application and an objective assessment of the application’s merits.

 

4.       The review panel will meet to review and discuss the applications submitted based on the established criteria.

 

5.       Please email your completed score sheets and any other review materials to
Maija.Peura@minneapolismn.gov after your review meeting. All materials must be collected and will be kept
on file as public record (identified only by your assigned reader number, not your name).

 

6.       During the review meeting, you’ll rank the applicants based on their scores. In addition, you’ll discuss
each application. Ultimately your review will inform recommendations for the final decisions.

 

7.       To maintain confidentiality, please ensure you do not share or discuss the applications with anyone
except other members of the review panel.

 

We very much appreciate your time, effort, and insight with this important process, and we look forward to
your participation. If you have any questions or need additional information please feel free to reach out to
me. 

 

Thanks and take care!

 

Josh Peterson

Manager, Office of Violence Prevention

he/him/his

 

City of Minneapolis – Health Department
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