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Engineers Without Borders New Zealand 
National Engineering Education Events Manager Role Description 

Job Title: National Engineering Education Events Manager 

Nationality: 
This position is open to New Zealand nationals and international candidates with 
the appropriate permissions to work in NZ. 
  

Employment Basis: 
Contract – approx. 1 day per week Feb to July, with full time period during 
university holidays 

Wage: $34/hour 

Term: Contract, with fixed hours 

Location: New Zealand (with some travel required domestically) 

Start Date:  10th Feb 2020  

Application closing date: 31st January 2020 

Notes: This role is contingent on funding approval. 

1. Overview of Engineers Without Borders New Zealand 

Engineers Without Borders New Zealand (EWBNZ) is a passionate and energetic organisation that creates 
positive change through humanitarian engineering.  Engineers Without Borders is a member-based and for-
purpose organisation.  EWBNZ has chapters based in Wellington, Christchurch, Hamilton, and Auckland. 
 
EWBNZ works within New Zealand and the South Pacific to improve access to engineering leadership and 
capability of people in need via grassroots engineering programmes, capacity development, and sector 
leadership.  
 
The overarching vision for EWBNZ is that everyone has access to the engineering capability and leadership 
required to lead a life of opportunity, free from poverty in all its forms.  With 10 years’ operating experience, 
EWBNZ has three major focus areas:  

1. enabling appropriate solutions to alleviate poverty and accelerate inclusive sustainable development; 
2. redefining engineering as a community-centered profession providing leadership for a more sustainable 

world; and 
3. inspiring and mobilising a global community in engineering for social change. 

 
At EWBNZ, we strongly believe that every engineer can be a change agent for a socially just and sustainable 
world.  This belief drives EWBNZ to lead a movement of like-minded individuals and companies working 
together to increase the social impact created by engineers and their projects.  EWBNZ works in partnership 
with organisations and communities in assisting them to gain access to knowledge, resources and appropriate 
technologies needed to achieve their objectives. 
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EWBNZ’s way of working is different.  EWBNZ empowers our staff to make important strategic decisions, wear 
multiple hats across our core work areas, and play to their strengths whilst working within agile teams.  This role 
is for a self-driven high performer who wants to join an organisation that values thought leadership, innovation 
and people development. 
 
At EWBNZ we actively encourage Māori and Pasifika people to apply, we actively encourage women to apply, we 
celebrate diversity, and we support an inclusive work place.  Please contact us to discuss any personal assistance 
required to complete this application. 

2. Overview of the Engineering Education Events 

The Ministry of Education would like to bring together young people, their families and whānau with employers 
and industries to show case vocational and ‘earn and learn’ pathways. 

To achieve this EWBNZ is seeking to take the lessons learnt from Hello Café and EWBNZ’s existing schools 
workshops and expand them to a series of hands-on, fun, inspiring content, targeted specifically at tama wāhine 
in year 11. Should we be successful, we intend to deliver this in two ways: 

1. We will undertake a ‘roadshow’ in five regional/priority locations during the 2020 Easter school holidays, 
and a further five in the mid-year school holidays. These roadshows will engage a cohort of 20 students 
in each location, with a total of ten events across 2020 (for a total of 200 students). 

2. During the school year we will run four sets of six workshops in Christchurch, Wellington, Hamilton or 
Auckland. This will involve a cohort of 15 students in each set (60 total), undertaking one two-hour 
module per week over a six-week period. 

Each event will finish with a presentation from the young women to their whānau on what they have learnt, 
followed with a presentation on vocational training, which will be run in collaboration with industry, and to 
which families/whānau will be invited and encouraged to participate in. The young women will be given 
additional reading material on their career options to take away from this session, the content of which will be 
developed in conjunction with EWBNZ’s existing industry partners. 

All EWBNZ events shall be designed to be accessible and inclusive to individuals with disabilities and members of 
the LGBTQIA+ community. In addition, EWBNZ takes a strong stance on child safeguarding to promote the 
prevention of harm to children in both New Zealand and our international programmes. 

EWBNZ will draw on a broad network of contract staff and volunteers to deliver this programme in a cost 
effective manner. 

3. National Engineering Education Events Manager Position Description 

Key Responsibilities 

The EWBNZ National Engineering Education Events Manager will be responsible for: 
● Overseeing the development of six workshops designed to show young women how engineering serves 

communities, and showcases role models who are currently doing this. These workshops will be 
developed in conjunction with industry partners. 
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● Liaising with schools to deliver the workshops. This includes four schools in your home town, plus ten 
schools in the Northland and Bay of Plenty/East Coast/Hawkes Bay regions.  

● Liaising with partner organisations to co-deliver presentations on the benefits of vocational or ‘earn as 
you learn’ training 

● Co-ordinating a team of volunteers to deliver four sets of six workshops at schools in your home town, 
to be run after school during the year (3 hours/week) 

● Co-ordinating a team of volunteers to deliver a full time programme of roadshows in the Easter and mid-
year holidays (two-day workshops at ten schools, five per roadshow) 

● Writing reports for the Ministry of Education 
 
Additionally, the EWBNZ National Engineering Education Events Manager will commit to; 

● Report on time spent through the EWBNZ timesheet system 
● Communicate with the rest of the EWBNZ team on a weekly basis via the team brief 
● Follow all relevant EWBNZ policy and processes  
● Participate in relevant trainings and meetings as requested by EWBNZ 
● Act with honesty and integrity at all times 
● Maintain the highest standard of ethical behaviour in line with EWBNZ’s Code of Conduct 
● Consent to undergoing a criminal record check and child safeguarding training, in line with EWBNZ’s 

Child Protection Policy 

 Responsibilities of EWBNZ 

EWBNZ aims to ensure that all staff and volunteers feel fulfilled, valued and supported. At a minimum EWBNZ will 
commit to; 

● Provide opportunities to complete the relevant training required. 
● Provide opportunities to learn about the relevant EWBNZ policies and processes. 
● Provide mentoring support as required. 
● Provide adequate notification of meetings and/or trainings they are expected to attend. 
● Work to ensure workloads are manageable and yet engaging 
● Prevent any discrimination on the basis of race, gender, disability, sexual orientation, marital status, age 

or religion. 

4. Commitment Expectation 

This is a paid contract with a variable number of hours required per week throughout the year. It is estimated that 
an average of one day per week (8 hours) will be required during the months of February to July, with full time 
work (40 hours) during the Easter and Mid-year holidays. This may be subject to change in negotiation with the 
incumbent. 

The role will require reporting directly to the Chief Executive, and will be supported by the Programme Manager. 
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5. Knowledge, Skills and Attributes 

Essential Desirable 

Qualifications & Language 

 Highly proficient in English language (written and verbal) 

 
 

 Qualifications in education or 
teaching 

 Proficiency in Te Reo Māori 
language (written and verbal) 

Experience 

 Relatable experience in engineering, construction or the 
building trades 

 Organising and managing events 
 Designing and delivering workshops or lessons 
 Managing and directing small teams, including managing 

health and safety 

 

 Working in an education 
environment 

 Working with children 
 Consideration of accessibility in 

workshop creation and delivery 

Knowledge and Skills 

 Workshop design including scoping, planning, scheduling, 
budgeting, reporting, monitoring and evaluation 

 Stakeholder (corporate and community) engagement and 
networking skills, and the ability to manage expectations 

 Excellent written and verbal communication skills, 
including the ability to articulate ideas and concepts clearly 
and concisely to range of different stakeholders 

 Ability to transfer skills and knowledge to others, using a 
strengths-based and capacity building approach 

 Strong organisation, time management and prioritisation 
skills 

 Computer literate with proficiency in the Microsoft Office 
Suite and online document management software, i.e. 
Google Drive 

 

Personal Attributes 

 Understanding of, and commitment to, EWBNZ’s vision, mission and values. 
 Commitment to excellence and integrity in outputs and work relationships 
 A collaborator, networker and a connector 
 Ability to work with staff and volunteers across all levels of an organisation, building an expectation 

for excellence, outcomes and positive relationships – coupled with sensitivity to individual needs 
 Ability to work independently and as part of a geographically dispersed team, coupled with the ability 

to seek guidance when required 
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6. Remuneration 

This role will operate on a contract basis, at a rate of $34/hour. Options for contract structure may be 
negotiable, but final decision will rest with the EWBNZ team. 

7. Applications 

Please submit a cover letter (maximum 3 pages) addressing how you meet the selection criteria (Qualifications, 
Knowledge, Experience, Skills and Personal Attributes) and your CV (maximum 3 pages) and send to 
dane.hart@ewb.org.nz with the email subject title “EWBNZ National Engineering Education Events Manager 
Application”. 

Any enquiries can be addressed to dane.hart@ewb.org.nz.  Please include the email subject title “EWBNZ 
National Engineering Education Events Manager Query”. 

Applications close at 5pm on Friday the 31st of January 2020. 

8. What happens if I am successful? 

Short-listed candidates will be asked to attend a phone/skype interview with EWBNZ staff.  This may be followed 
by further interview(s), face-to-face with EWBNZ staff and reference checks. 

EWBNZ adheres to statutory laws in New Zealand regarding child exploitation, child pornography and the abuse 
of children.  We are committed to safeguarding children from all forms of harm.  You will be required to sign a 
Code of Conduct and Child Protection Policy prior to being accepted.  Confirmation of the role is also subject to 
satisfactory procurement of visa and work permits (where the applicant is not a New Zealand Citizen or 
permanent resident) and a criminal record check of the applicant. 

Please note that Engineers Without Borders: 
• Actively encourages Māori and Pasifika people to apply; 
• Actively encourages women to apply; 
• Celebrates diversity; and  
• Supports an inclusive work place. 

Please contact us to discuss any personal assistance required to complete this application. 

 

 


