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Job Description 
 
 

Job Title 
 

Treasurer for Jewish Women’s Aid 

Essential Skills  Qualified accountant with demonstrated commercial 
awareness and knowledge. 

 Some experience of charity finance, fundraising and 
pension schemes. 

 Competent use of IT skills. 

 Proven ability to communicate and explain financial 
information to members of the Board and other 
stakeholders. 

 Analytical and evaluation skills, demonstrating good 
judgement. 

 Understanding and acceptance of the legal duties, 
responsibilities and liabilities of trusteeship. 

 Good communication and leadership skills 
 

Role  
 

 Preparing and presenting financial reports to the board 
on a regular basis, including projected cash-flow  

 keeping the board aware of its financial responsibilities 

 ensuring that the organisation's accounts are prepared in 
a suitable format  

 ensuring that the accounts and financial systems are 
audited as required by law  

 liaising with the auditors/independent examiners.  
 

Key responsibilities  preparing and presenting budgets, accounts and financial 
statements in collaboration with staff 

 being assured that the financial resources of the 
organisation meet its present and future needs 

 ensuring that the organisation has an appropriate 
reserves policy 

 the preparation and presentation of financial reports to 
the board, ensuring that appropriate accounting 
procedures and controls are in place 

 liaising with paid staff and volunteers about financial 
matters 

 advising on the financial implications of the 
organisation's strategic plans 

 ensuring that the organisation has an appropriate 
investment policy and ensuring its consistency with the 
organisation's policies and legal responsibilities 

 ensuring that there is no conflict between any 
investments held and the aims and objectives of the 
organisation  

 ensuring that the statutory accounts are prepared in the 
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 correct form  

 ensuring that the accounts are audited in the manner 
prescribed by the Home Office regulations, and any 
recommendations of the auditors implemented  

 keeping the board informed about its financial duties and 
responsibilities and drawing attention to important 
points in a coherent and easily understandable way 

 contributing to the fundraising strategy of the 
organisation. 

 Weekly authorisation and checking of bank payments& 
cheques. 

 

Time Commitment  The Board meets at least 8 times a year  

 You will be a member of the finance sub-committee 
which will meet at least 4 times in a year 

 Meet with the finance officer and chief executive 6 times 
a year 

Location Board meetings are usually held at the Charity’s premises 


