
 

 

Position:        Family Finding Specialist 

Program:      The R.I.S.E. Initiative – Recognize, Intervene, Support, Empower. 

Reports to:    Program Manager 

Salary: $45,000/year 

Status: 100%, Full-Time, Exempt, Confidential 

Probation: 180 days 

Benefits: Medical, Vision, Dental, Life Insurance; also including Long Term Disability, 

Employee Assistance Plan, and a 403B plan 

 

 

JOB SUMMARY:  
Conduct family search both for potential permanency options, as well as lifelong connections; develop a family reconnection plan within the 

plan of care in conjunction with the Care Coordination Team, and assist with preparation and support of identified connections.  

ESSENTIAL FUNCTIONS:  

1. Implement the Family Finding Model and Tools;  

2. Conduct family search both for potential permanency options, as well as lifelong connections; 

3. Develop a family reconnection plan within the plan of care in conjunction with the Care Coordination Team, and assist with preparation and 

support of identified connections.  

4. Attend all Implementation Team and Clinical Practice sub-committee meetings; facilitate and take minutes as needed; 

5. Participate in preparing the Family Finding Model and Tools section of the Final Plan for submission to funders; 

6. Prepare monthly, quarterly and annual reports as required by funder and program supervisors; 

7. Participate in all staff meetings, site visits and conference calls as necessary. 

ADDITIONAL RESPONSIBILITIES: 

1. Other duties as assigned; 

2. Flexibility to work evenings and weekends. 

JOB QUALIFICATIONS AND EXPERIENCE:  

1. A minimum of 2 years of experience in a Family Finding role;  

2. Experience working with youth (specific work with gay, lesbian, bisexual and transgender (LGBTQ) youth a plus); 

3. Knowledge and understanding of the issues affecting LGBTQ youth, youth in foster care and youth in the probation system; 

4. Demonstrated ability to work effectively with men and women of diverse races, ethnicities, gender identities, ages, and sexual orientations in                 

a multicultural environment; 

5. Excellent verbal and written communication skills, including strong organizational, detail and interpersonal skills; 

6. Good computer skills and knowledge including word processing, presentations, spreadsheets and database operations; 

7. Bilingual Spanish/English preferred; 

 

TRAINING, EDUCATION, AND LICENSURE: 
1. 6-8 years’ experience in social work, psychology or related mental health/human services field; or equivalent education; 

2. Current CPR Certificate; 

3. Valid California Driver’s license and a clean DMV record (ability to obtain insurance) 

 

 

 

 

 

 

 

 

 

 

 

 

The Los Angeles LGBT Center is an Equal Opportunity Employer and is committed to fostering diversity within its staff. 

Applications are encouraged from all persons regardless of their race, color, ancestry, religious creed, national origin, sex, sexual 

orientation, gender identity, gender expression, medical/physical/mental condition, pregnancy/childbirth and related medical 

condition, age, marital status, or veteran status. 

 

E-mail resume and cover letter as a word attachment to jobs@lalgbtcenter.org  website:  www.lalgbtcenter.org 

Or submit application/resume to: Los Angeles LGBT Center, Human Resources Dept., 1625 N. Schrader Blvd., Los Angeles, CA  90028 

mailto:jobs@lalgbtcenter.org?subject=Applying_for_Administrative_Coordinator_CYFS
http://www.lalgbtcenter.org/

