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NOTICE OF ANNUAL GENERAL MEETING 
Saturday 7th November 2015 

Caucuses: 12:20  14:00; Full AGM 14:00 - 16:30 
Venue: Central London To be Confirmed 

 

12:00  Arrivals  
  

12:15 LGBT Labour National AGM 
  

 

12:20 BAME Members Caucus - to elect BAME Officer 
12:40 Trans Members Caucus - to elect Trans Officer 
13.00 Disabled Members Caucus - to elect Disabled Members 

Officer 
13:20 Women Members Caucus - 

-Chair and two women Committee 
Members Without Portfolio 

  

14:00 Full AGM 
 1. Introductions and apologies 

2. Minutes of 2014 AGM 
3. Co-Chairs introduce Annual Report 
4. Membership report 
5. Treasurers report 
6. Policy motions 
7. Elections to the National Committee 

a. Reports from Caucuses  
b. Uncontested posts 
c. Contested Elections 

8. Affiliations 
a. Labour Party 
b. International Lesbian & Gay Association (ILGA) 
c. Rainbow Rose 
d. Transgender Europe 
e. Regard 
f. Searchlight 
g. BAME Labour 

9. Any other notified business 
10. Close 

  

16:30 London and South East AGM (tbc) 
16:30 Social (nearby venue tbc)  
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The venue is accessible. If you have specific access needs or queries please contact us in 
advance. We provide assistance with childcare for members - please contact the National 
Secretary in advance for details. Please note, lunch will not be provided at the meeting. 

 

Please note that a pool fare is operated at the event.  
It is compulsory to participate if you are attending the AGM. 

Details of the pool fare are detailed below.  
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Nomination and election for National Committee positions  
To stand for a Committee position you must self-nominate in advance and be an existing and 
fully paid up member of LGBT Labour by the nomination deadline date. If you are unsure of 
your membership please contact LGBT Labour as soon as possible. 
 

Self-nominations for committee positions must be submitted in advance by email 
(lgbtlabour@ymail.com) by midday on Friday 23rd October 2015. A written personal statement 
of no longer than 250 words should be submitted as part of any nomination for a committee 
position. We encourage you to state why they are standing; any relevant experience and your 
plans for the role. In addition to the 250 words, please also include your name and email which 
will be published online to allow members to contact you for further information. Do include your 
twitter username if you have one.   
 

LGBT Labour Committee Positions Available 
Co-Chairs (2 places; 1 must be a woman); National Secretary; Treasurer; Membership Officer; 
International Officer; Trade Union and Affiliates Officer; Press and Communications Officer; 
Fundraising and Events Officer; Campaigns Co-ordinator; LGBT Candidates Co-ordinator; Prides 
Officer;   
Full details of the roles are detailed below.  
 

The AGM will also elect: 
 A Labour Party Conference 2016 Delegate - You must be Labour Party member and be able 

to attend all of Labour Party Conference in September 2016 (Liverpool). LGBT Labour will 
pay reasonable expenses for travel, accommodation (eg. Hostel) and food. The Conference 
Delegate may also be a committee member. 

 A National Policy Forum Delegate - must be Labour Party member; may also be a committee 
member.  

 Two Auditors - who must not be committee members.  
 
Nominations for National Co-Chair (W
BAME Officer and Trans Officer must be submitted as others in advance. However, the election 
for these positions will take place in the Caucus meetings.  
 

Committee Members Without Portfolio who may 
join the National Committee if elections for other positions do not achieve gender equality. 
These roles do not require submission of statements prior to the AGM.   
 
All contested elections will be elected on a first past the post basis. In case of a tie a coin will be 
flipped.  
 
LGBT Labour requests that all nominated candidates do not engage in negative campaigning 
against other candidates or bring the organisation into disrepute. 
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If you have any queries about a position or wish to discuss the role and its responsibilities please 
contact Tom Hayes, National Secretary via email: lgbtlabour@ymail.com.  
Policy motions  
Members and affiliates are entitled to submit written policy motions to the AGM. These should 
be no longer than one side of A4 and preferably be written in bullet point form. Where the 
National Committee receives two motions on a similar topic it may ask both submitters to 
collaborate on a consolidated motion.  
 
Motions must be submitted in advance by email cllrthayes@oxford.gov.uk.) by midday on Friday 
23rd October 2015.. 
 
Constitutional amendments 
Members and affiliates are entitled to submit written constitutional amendments to the AGM. 
These should be specific textual changes to the LGBT Labour Constitution (last amended: 2011).  
 
We encourage any amendments to be submitted alongside a rationale (approx. 150 words) 
which briefly explains the need for the change and the consequence of the change.  
 
If you have any queries about a potential constitutional change or wish to discuss the 
amendment in advance of submission please contact National Secretary Tom Hayes via email: 
cllrthayes@oxford.gov.uk. 
 
Amendments must be submitted in advance by email (lgbtlabour@ymail.com) by midday on 
Friday 23rd October 2015. 
 
Pool fare 
The pool fare operates to equalise the cost of attending the AGM across all attendees with 
amendments made to allow for income. In addition a significant contribution is made by the 
campaign. It is compulsory to participate if you are attending the AGM.  
 
When you attend the AGM you will need to let us know of any travel expenses you have incurred 
in attending the AGM (receipts may be required) along with which income band you fit into. This 
information is use
which would have been paid if you added all the travel costs together and divided them 
between every attendee (adjusted for income) at the AGM. In short it means that someone with 
a higher income and lower travel costs (i.e. those who have travelled within London) will be 
asked to contribute money towards the pooled fare at the end of the AGM. From this pooled fare 
a significant percentage reimbursement is made to those attendees who have a lower income 
but who had to pay a lot to attend the AGM (i.e. those who have travelled from further afield).  
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Committee position main responsibilities/descriptions 
 
All elected Committee members are to attend LGBT Labour committee meetings (approx. 5- 6 a 
year; at weekends for approx. 4 hours) and to submit, in advance, written reports of their 
activity to date. They must make every effort to attend LGBT Labour events, including 
representing LGBT Labour at Prides across the UK. 
 
If you have any queries about a position or wish to discuss the role and its responsibilities please 
contact Tom Hayes, National Secretary via email: lgbtlabour@ymail.com  
 
Co- ; later in the W  Caucus) 
 To chair LGBT Labour committee meetings and other appropriate events. 
 To act as lead spokespeople for LGBT Labour and represent the organisation externally 

(including in the press). 
 To guide and lead on the general direction and strategy of LGBT Labour, including the 

creation and chairing of specific working groups.  
 To lead representation to other Labour Party committees and groups  
 To liaise and work to develop LGBT Labour campaign groups in the nations and regions  
 
National Secretary 
 To be responsible for maintaining accurate and timely minutes, notices and agendas for 

LGBT Labour committee meetings and AGM. 
 To oversee all general correspondence relating to both the LGBT Labour Committee and the 

organisation as a whole. 
 To support, organise and ensure the overall administrative function of LGBT Labour. 
 
Treasurer 
 To maintain, update and produce regular reports on the LGBT Labour accounts and finances. 
 To be responsible for creating invoices and the timely payment of any fees or requests for 

payment/funding. 
 To keep accurate and clear accounts which are approved by an independent, elected auditor. 
 To liaise with the Fundraising and Events Officer to ensure that LGBT Labour maintains 

healthy and growing funds. 
 
Membership Officer 
 To be responsible for maintaining and updating the LGBT Labour membership database, 

including emails. 
 To write to all new members within 14 days of them joining LGBT Labour and support other 

relevant officers in the regular communication with members. 
 To liaise with other relevant members of the committee and/or regional groups to draw up 

and implement a strategy for increasing LGBT Labour membership. 
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Fundraising and Events Officer 
 To be responsible for developing and implementing an on-going fundraising strategy for 

LGBT Labour, including lead responsibility for raising funds for The Chris Smith List 
 To identify and secure new opportunities for sponsorship of LGBT Labour campaigns and 

activities, in line with our policy positions and values, and with the approval of the national 
committee.  

 To lead on organising a series of different fundraising events, including the Chris Smith 
Annual Dinner and our activities at Labour Party Conference 

 
Prides Officer 
 To be responsible for developing and implementing a programme for LGBT Labour 

involvement and/or resources at Pride events across the country. 
 To lead on all practical arrangements necessary for LGBT Labour Pride activity, for example, 

booking stalls and applying for a place in parades and arranging materials and other 
resources. 

 To ensure that a rota is drawn up for the involvement of committee members at Pride 
events and that LGBT Labour members are aware of which Pride events LGBT Labour will be 
taking an active part in and how to get involved. 

 To liaise with, and to support, CLPs to attend and campaign at Pride Events 
 
Press and Communications Officer 
 To be responsible for the drafting and distribution of press releases (both re-active and pro-

active); including maintaining our press database. 
 To be the main point of contact for LGBT and mainstream media, including commenting to 

the media in line with our policy positions and values 
 To develop and implement a LGBT Labour electronic communications and social media 

strategy (including a substantial overhaul of the LGBT Labour website). 
 To be responsible for the wholesale online presence of LGBT Labour, including: the regular 

updating of the LGBT Labour website and facebook group; establishing facebook events as 
appropriate; and maintaining the LGBT Labour twitter account. 

 To compile and circulate a regular e-bulletin to all LGBT Labour members. 
 
Campaigns Co-ordinator  
 To be responsible, with the committee, for devising, co-ordinate and evaluating LGBT Labour 

campaigns in line with our Constitution and policy agreed at our AGM 
 To co-ordinate LGBT Labour members and nations/regional groups to be proactive advocates 

during election campaigns.  
 To work with other members of the committee to influence the Labour Party, the wider 

Labour movement and others as appropriate to secure legal and policy reform. 
 To ensure that LGBT Labour members are kept informed of policy and campaign progress and 

are supported to engage the wider Labour Party and Labour movement in the our campaigns. 
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LGBT Candidates Co-ordinator  
 To lead support to LGBT people to stand as Labour Party candidates at all levels within the 

party, especially prioritise work to encourage women, Trans, disabled, young and BAME LGBT 
candidates. 

 Liaising with Labour Party LGBT candidates; co-ordinating LGBT Labour members and 
national/regional groups to support their election through campaign days, phone banks, etc  

 Working closely with the Fundraising and Events Officer and Treasurer, co-ordinate the 
distribution of the Chris Smith List funds. 

 
International Officer 
 To be responsible for liaising with other relevant international LGBT organisations and 

movements and building links with our sister organisations. 
 To ensure that LGBT Labour committee and members are kept up to date with international 

activity and campaigns. 
 To work with other members of the committee with a view to establishing a number of 

solidarity campaigns and relevant relationships with other organisations. 
 
Trade Union and Affiliate Liaison Officer 
 To be responsible for liaising and establishing contact with the relevant trade unions, their 

respective officers and LGBT networks/committees. 
 To be the main point of contact for CLP and other affiliates. 
 To maintain and update LGBT Labour records and contacts for trade union, CLP and other 

affiliation, including ensuring the timely reminder and payment of annual affiliation fees. 
 To develop and carry out a strategy for increasing trade union, CLP and other affiliates  
 Ensure greater joint working with trade unions on areas and activities of mutual interest and 

relevance. 
 

  
 To be responsible for liaising with other organisations and campaigns relevant and 

appropriate to the position. 
 To maintain and build s  
 To work with other appropriate members of the committee to build women membership of 

LGBT Labour, identifying and implementing a strategy for doing this, subject to approval 
from the committee. 

 To organise activities and events for existing and possible women LGBT Labour members. 
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 (elected in the Disabled Members Caucus) 
 To be responsible for liaising with other organisations and campaigns relevant and 

appropriate to the position 
 To maintain and build stronger links with Disability Labour and other relevant socialist 

societies. 
 To work with other appropriate members of the committee to build disability membership of 

LGBT Labour, identifying and implementing a strategy for doing this, subject to approval 
from the committee. 

 To organise activities and events for existing and possible disabled LGBT Labour members. 
 To be responsible (to what extent is practicable) for ensuring that LGBT Labour 

communications, activities and events meet the access needs of our members. 
  
 To act as the main support contact for LGBT Labour on accessibility and matters of disability. 
 
Trans Officer (elected in the Trans Caucus) 
 To be responsible for liaising with other organisations and campaigns relevant and 

appropriate to the position. 
 To work with other appropriate members of the committee to build trans membership of 

LGBT Labour, identifying and implementing a strategy for doing this, subject to approval 
from the committee. 

 To organise activities and events for existing and potential Trans LGBT Labour members 
(working with other officers where appropriate/relevant). 
 

BAME Officer (elected in the BAME Members Caucus) 
 To be responsible for liaising with other organisations and campaigns relevant and 

appropriate to the position 
 To maintain and build stronger links with BAME Labour and other relevant socialist societies. 
 To work with other appropriate members of the committee to build BAME membership of 

LGBT Labour, identifying and implementing a strategy for doing this, subject to approval 
from the committee. 

 To organise activities and events for existing and possible BAME LGBT Labour members. 
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