
Event Scheduler in My Campaign
When someone commits to coming to a session, we can schedule them into a volunteer
shift in My Campaign. This means we have a data secure and live sign up list to multiple
campaigning events.

See below steps to schedule a volunteer into a shift.

1. When someone has agreed to come to a shift, click the ‘Schedule for Events’
button on the top right of the screen next to skip and save & next call buttons.
(Pictured below)

2. This brings up a pop out menu of shifts that have been put into My Campaign.
From here you can go to the right one where they want to sign up.

3. There are three main responses we use.
a. Confirmed: this means they are committed to coming to that shift.



b. Tentative: this means they are likely to come to this shift, but we don’t
know for sure.

c. Declined: this means they definitely can’t do this shift. (Only use if they
definitely can’t come to a shift, or multiple shifts)

4. When a response is entered, you can ‘Save & Close’, and then they are registered
to the event.



5. We have events set up for two months, but the event scheduler is programmed
to only show the next week. If someone can come later in the campaign, you can
change the filters by clicking edit and changing the dates.


