
  
   

 

 

Senior Media Officer 
 

 

 

JOB SPECIFICATION 
 

Job Title: Senior Media Officer (specific responsibility for broadcast and 
the House of Lords)  
 

Responsible to: The Head of Media  
 
Salary: £26-32,000 pa + 8% employers’ pension contribution 
 
Location:  Westminster, London   
 
 

The post holder will join the busy and dynamic Liberal Democrat Press Office, working 
with parliamentarians, staff and stakeholders to promote the party’s agenda through 
all forms of media, including digital media.  The post holder will build relationships 
with key journalists to further understanding about the priorities of the Liberal 
Democrats.  The post holder will have specific responsibilities for broadcast media and  
supporting the 100-strong Liberal Democrat group in the House of Lords – the largest 
and most experienced group of Liberal Democrat Parliamentarians in the world. 
 

 
KEY RESPONSIBILITIES 
 
1. Being a key member of the Liberal Democrat Press Office with lead 

responsibility for broadcast media.  Working as part of a team to respond to 
media requests and proactively seeking out media opportunities for Liberal 
Democrat parliamentarians in both the House of Lords and the House of 
Commons. 
 

2. Raising the profile and standing of the work of the Liberal Democrat Peers 
group in the media by ‘selling-in stories’ and pitching features to digital, 
specialist press and other media. 
 

3. Being responsible for the further development of the social media strategy for 
Liberal Democrat Peers, including responsibility for running the Lib Dem Lords 
twitter account. 
 

4. Being part of the press office’s on-call duty rota, offering 24/7 support to 
Parliamentarians; and also working to facilitate outside visits around the 
country by key parliamentarians. 
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5. Briefing, assisting and training Party spokespersons ahead of media 
appearances. 
 

6. Proactively increasing positive media presence - building strong working 
relationships with broadcast journalists, producers and other media. 
 

7. Own the  party’s broadcast ‘bid grid’,  logging  broadcast  interview  requests,  
instructions  and logistical information, and securing coverage for Liberal 
Democrat Parliamentarians across broadcast media.  

 
KEY SKILLS AND EXPERIENCE  

 

1. An understanding of the needs of regional, national and devolved print, 
broadcast and online media, along with professional experience of working in a 
busy media environment. 
 

2. Experience and/or knowledge of Parliament and the Liberal Democrats. 
 

3. Outstanding oral and written communication skills. 
 

4. A willingness to work flexibly and to be responsive to the extensive demands of 
a busy press team. 
 

5. An excellent self-starter with the ability to make decisions in a high profile and 
high pressure working environment. 

 
6. Excellent inter-personal skills: an able communicator with the confidence to 

interact with politicians and staff at all levels in the Party, as well as with the 
media. 
 

7. A strong commitment to, and understanding of, the aims and values of the 
Liberal Democrats. 
 

 
APPLICATIONS 

• A full CV (no more than two pages and including contact telephone numbers 

and email address). 

• A covering letter (no more than one A4 page) setting out why you want to do 

this job and how your experience and skills are relevant to it. 

• A completed diversity monitoring form. 
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Applications are especially encouraged from people in groups that are under-

represented in politics. 

To be considered for these positions, please submit your application to 
rosy.cobb@libdems.org.uk by 5 pm, Friday 31 August 2018 

mailto:rosy.cobb@libdems.org.uk

