
 

 

FINANCE CONTROLLER 
LDHQ, Westminster SW1P 

 

JOB SPECIFICATION 

 
Job Title: FINANCE CONTROLLER 

Responsible to: Chief Executive 

Salary: Competitive, based on experience 

Tenure: Permanent 

Hours: Full time 37.5 hours per week 

Location: Lib Dems Headquarters, Westminster, London SW1P 

 

Purpose of job 

To manage the financial reporting requirements of the Liberal Democrat Party (including 

Month end, forecasts, budgets, strategic plan). 

 

Background  

This is an exciting time to join the Liberal Democrats and to be working in British politics. Our 

Exit from Brexit campaign has been a major force in mobilising public opinion in favour of a 

People’s Vote on the final deal, our party membership is at an all-time high of nearly 100,000, 

and in 2018 we gained more seats in council elections than any other political party. Our leader 

Vince Cable has announced exciting new initiatives to open up and modernise the Party, which 

will voted on at our spring conference in March 2019, and we are gearing up for a People’s 

Vote or a general election [or both] which could take place sometime in 2019. You will be 

joining and leading an experienced fundraising team that is focused on mobilising support 

from major donors to enable further growth across the Party and to help fund future elections. 

We have ambitious targets to reach in the years ahead and we are looking for a highly 

organised, motivated, and dynamic individual with strong fundraising and management skills 

and an interest in politics. 

 

Key Responsibilities 
 

• Supervise the monthly reporting process, and budgeting/forecasting processes for the 
party, ensuring all reporting deadlines are met. 

• Supervise monthly commentary on variances to budget and forecast for senior 

stakeholders 

• Standardise and improve month end and forecasting processes 



 
• Manage the cash position and forecasting of the party 

 

 

• Develop standardised reporting and review processes for all departments and ensure 

reviews occur monthly 

• Supervise, support and develop the accounts manager and the assistant officer 

• Liaison with the auditors annually to ensure statutory accounts are produced and 

submitted to required deadlines 

• Attend Federal Board and Finance Committee meetings as required 

Additional Key Accountabilities: 

• Submission of VAT returns quarterly 

• Management of change within the wider team and ensuring that key stakeholders are 

kept abreast of all proposed changes 

• To work with the Party Treasurer to ensure key financial controls are implemented 

• Performing other ad-hoc tasks as required 

Key Outputs/Deliverables: 

• Production of a robust budget and forecasting pack 

• Improvement of month end processing and monthly reporting 

• Maximisation of cash 

• Update chart of accounts to allow reporting as agreed 

• Implementation of key financial controls 

• Engage with senior stakeholders to ensure budget and forecast accountability 

• Individually specified objectives  

 

Person specification 

Key Technical Skills / competencies: 

• Excellent people management skills  

• Working knowledge of relevant accounting standards 

• Driven to improve working practices  

• Able to prepare and present difficult and complex financial/operational information in a 
simple and meaningful way 

 

Key Behavioural competencies: 

• Creates a culture of high performance and people management and actively manages 
poor performance 

• Able to explain financial issues in a clear and precise manner 

• Maintains focus, manages and delivers under pressure 



 
• Attention to detail 

• Highly motivated with excellent inter-personal skills 

 

 

Key Analytical Skills and Challenges / competencies: 

• Numerically literate and able to understand and manipulate financial models 

• Excellent written and verbal communications skills 

• High level of computer literacy 

 

Qualifications: 

• Qualified ACCA/CIMA/ACA with at least 3 years PQE 

• Advanced Excel skills 

Experience of Navision and Cognos would be an advantage 

 

APPLICATION PROCEDURE 

Please apply by email hr@libdems.org.uk attaching:  

1) A copy of your CV; including complete work history 

2) A Covering Letter; no more than 2 pages of A4 in length, indicating clearly how your 

experience and skills meet the criteria stated in the job and person specification. 

Please also write your name on top of your supporting statement. 

3) A completed diversity monitoring form (available with this pack). 

 

Applicants are encouraged to inform us if any reasonable adjustments are needed to 

be made during any part of the recruitment process. 

Closing date: Monday 28th January by 14.00 pm 

Interviews will be conducted w/b 4th February 

Please note: We will not be able to employ you if you are not eligible to work in the UK. We 

will not be able to obtain a work permit on your behalf. 

The Liberal Democrats are equal opportunity employers and particularly welcome applications 

from groups who are currently under-represented in our staff. 


