
 

 

 

Youth & Student Development 

Officer  

 

JOB SPECIFICATION 
 

Job Title: Youth & Student Development Officer 

 

Responsible to: Head of Party Services 

 

Salary: £21,000 - £23,000 per annum, depending on experience 

 

Benefit: 8% Employer’s Pension Contribution 

 

Contract: Temporary – 4 months (Aug-Nov 2019) 

 

Hours: Full time, 37.5 hours per week 

 

Location: LDHQ, Westminster 

 

 
Purpose of job 

 

The Liberal Democrats are recruiting a Youth & Student Development Officer, 

focusing on the recruitment, engagement and development of young people and 

students within the party, working in close collaboration with Young Liberals. 

 

The successful candidate will develop and implement a strategic programme of 

outreach, engagement and development activities with young people and students.  

 

Key Responsibilities 
 

1. Identify and maximise opportunities for recruiting new young members 

and students into the party, in particular coordinating an active Freshers’ Fair 

campaign in conjunction with Young Liberals. 

 

2. Work with Young Liberals to create an effective programme of 

communication and engagement activities, including for retention 

purposes. 

 

3. Support the coordination of events and activities targeted at young 

people, including at Federal, Regional and Young Liberals Conferences, 



alongside Young Liberals officers; maintain and promote an accurate 

calendar of events relevant to young people and students. 

 

4. Work with the Training and Volunteer development team and Young 

Liberals to deliver a training programme targeted to young people and 

students, including the ‘Activate’ Training weekend. 

 

5. Research and identify issues and policies relevant to young people and 

students, liaising with key departments to inform campaigns, policy 

development and promote youth media opportunities. 

 

6. Assist in the development of online communications and engagement 

activities related to the party’s young people and students, including using 

web and social media channels, in conjunction with the Young Liberals 

Communications Officer. 

 

7. Pro-actively build and maintain links with relevant external youth organisations 

and campaigns, as well as additional outreach activities with young people and 

students within Liberal Democrat held and target seats. 

 

8. Act as an initial point of contact for relevant enquiries regarding Young 

Liberals, including administration of incoming documentation, escalating as 

appropriate to members of the Young Liberals executive. 

 

PERSON SPECIFICATION 

 
You are an enthusiastic and organised person, with strong commitment to engaging 

and developing young people and students, who will take a creative and positive 

approach to the role. 

 

You will be a great communicator, familiar with using web and digital media, and 

ideally have some prior experience with engaging volunteers or organising activities 

for an organisation, community or project. 

 

 
Essential Skills and Experience 

 

1. Strong organisational skills, especially the ability to multi-task and 

prioritise effectively. 

 

2. Awareness of issues relating to young people or previous experience in 

youth engagement and activism. 

 

3. Prior experience in recruiting and engaging volunteers for an 

organisation, community or project. 

 

4. Ability to work effectively with a range of stakeholders, including paid 

staff, volunteers and committee  groups. 

 



5. Excellent communication skills, both written and in-person. 

 

6. Good levels of digital literacy, including familiarity with social media and 

interest in learning party digital tools including NationBuilder, Salesforce, 

PagePlus and Connect. 

 

7. Flexibility to work outside office hours, including on weekends to support 

Liberal Youth events, meetings, and conferences. 

 

8. Sympathy with the aims and values of the Liberal Democrats 

 

 

 

Desirable Skills and Experience 
 

1. Prior experience of organising events, delivering on projects, 

programmes or campaigns for voluntary organisations. 

 

2. Familiarity  with  working  with   a  combination  of  paid  staff   and  volunteers, 

particularly working with and supporting the work of young people. 

 

3. Training or qualification in safeguarding for children and young people. 

 

 
APPLICATION PROCEDURE 
 
For questions and further details, and to submit an application, please contact:  
hr@libdems.org.uk attaching:  
 

1) A copy of your CV; including complete work history 
2) A Covering Letter; no more than 2 pages of A4 in length, indicating clearly how 

your experience and skills meet the criteria stated in the job and person 
specification. Please also write your name on top of your supporting statement.    

 
 
Closing date:   1st of July, Midday 
 
Interviews will be conducted w/c 3-5th July 
 
 
Please note:  We will not be able to employ you if you are not eligible to work in the UK. 
We will not be able to obtain a work permit on your behalf. 

Applicants are encouraged to inform us if any reasonable adjustments are needed to be 
made during any part of the recruitment process. 

Please let us have details of your current salary and two referees including one from your 
current employer – if you would prefer us not to contact them until a later stage of the 
selection process, please let us know. 

We will notify all applicants when the process is complete. 

The Liberal Democrats are equal opportunity employers and particularly welcome 
applications from groups who are currently under-represented in our staff. 
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