
ST ALBANS LIB DEMS VOLUNTEER COORDINATOR  
Job Description & Person Specification 

 

Job Title:   Volunteer Coordinator 

 

Salary range:  Negotiable – 3 month contract 

 

Line Manager:  Campaign Strategy Team Chair 
 

Key roles and responsibilities: 
 

1. To coordinate and drive the identification, recruitment, training, 
development, motivation and retention of members and volunteers to 
mutually agreed targets 

2. To work with the Campaign Strategy Team to oversee and coordinate 

the organisation of volunteers to deliver the local party campaign 

plan. 

3. To ensure the delivery of an effective online campaign, using the full 

range of e-campaigning tools, to engage with members, activists and 

supporters. 

4. To ensure the delivery of a programme of doorstep and telephone voter 

contact to mutually agreed targets. 

5. To lead on the management of the MyCampaign part of Connect and 

support the use of MyVoters to ensure consistent use by the 

Campaign Strategy team. 

6. To advise the line manager, as appropriate, on organisational, 

communication, and/or maintenance priorities, which may benefit 

the smooth running of the campaign. 

7. To undertake such training as is recommended, to develop and update 

required skills. 

8. To facilitate the activity of the membership development group in 

devising and delivering a year round programme of local party events. 

9. To undertake such other duties as the line manger may require 

to further effective communication, campaigning, and 

organisation in the local party. 



PERSON SPECIFICATION 
 

Specification Essential? Desirable? 

   
Sympathy with the aims and objectives of the 
Liberal E  

Democrats.   

   
Previous experience of working in a leading 
campaign  D 

role, whether in a political environment or 

otherwise.   

   
Previous experience of working with 
volunteers.  D 

   
Ability to effectively communicate with and 
maintain the E  

confidence of a wide variety of stakeholders.   

   
Ability to motivate and manage a team of 
people, E  

including volunteers.   

   

Ability to team–build. E  

   

Ability to delegate effectively.  D 

   
Ability to work unsupervised and effectively 
prioritise E  

from a wide variety of tasks.   

   

Ability to meet deadlines. E  

   
Methodical approach to record keeping and 
database E  

maintenance.   

   
Demonstrates a “can-do” attitude and 
resilience under E  

pressure.   

    


