
 
 
 
 

 

  JOB DESCRIPTION 

JOB SPECIFICATION:    

Job Title: Policy Adviser to the Leader of the Liberal Democrats 

Responsible to: Leader’s Head of Office 

Salary: £35-45,000 per annum 

Benefit: 8% Employer’s Pension Contribution 

Tenure: Permanent, with standard six month probation period 

Hours: Full time 40 hours per week 

Location: Westminster, London 
 

 

PURPOSE OF JOB: 

 

To be the leader’s key policy adviser, drawing on the resources both within and 

outside the party to ensure that when it comes to policy the leader is informed, 

innovative and engaged. This is a party leader who is committed to the party being 

the best it can be in policy development to meet the significant challenges in the 

world today. You will be excited by the prospect of providing detail, debate, 

creativity and challenging thinking to a dynamic ambitious party leader. 
 
 
 

KEY RESPONSIBILITIES: 
 

To advise the Leader on policy issues and to work to ensure that she is up-to-date 
with policy developments in the party and policy work. To assist the Party Leader 
with external and internal policy advice. 

 

The Policy Adviser will work closely with component parts of the party such as the 
Parliamentary Adviser Unit (PAU), the Policy Unit, and both Parliamentary Parties 
and their Whip’s Offices. 



 
 
 
 
 

The Adviser will lead in developing the Leader’s approach to issues around the major 
policy areas. They will work closely with the Party Leader and Head of Office, the 
principal spokespeople, and other parliamentarians and Party staff, to offer the 
Leader the very best advice on policy. 

 

The Adviser will build relationships with relevant external advocacy and campaign 
groups to help further the aims and political objectives of the Leader and will identify 
and engage with other key external stakeholders and support the Leader’s Press 
Secretary with the media. 

 

The Adviser will work to the Head of Office providing policy advice for keynote 
speeches such as the conference speech. 

 

The Adviser will work with the Press Secretary to ensure media stories are developed 
regarding policy initiatives to enhance and promote the work of the Leader. 

 

The Adviser will identify policy priorities for the Leader working with the PAU for 
key-note speeches and policy development areas such as her continuing interest and 
work on Artificial Intelligence and the potential societal benefit. 

 

 

PERSON SPECIFICATION: 
 
 

We are looking for an experienced candidate who will be able to combine an 
understanding of policy, legislation, campaigning, UK media and the workings of 
Parliament. 

 

This position would suit a dynamic, highly-organised individual with sound political 
judgement and who thrives in a fast-paced and often highly pressured environment. 

 

We are looking for someone who is able to hit the ground running, excited to play a 
role in a Leader’s team which is shaping the next steps for the Liberal Democrats in 
partnership with other parts of the Party. 

 

Successful candidates will need to show they have the confidence to take initiatives 
and make quick judgements, the ability to juggle a demanding workload, and to be a 
team player. 

 

The successful candidate will have a thorough understanding of the current political 
environment and the key discussions the country and the Liberal Democrats will 
need to engage in over the coming months and years and a clear commitment to 
the ideals and values of the Liberal Democrats. 



APPLICATION PROCEDURE: 
 

Please apply online on our website by attaching:- 
 

1. A copy of your CV, including complete work history. 
 

2. A covering letter (no more than 2 pages of A4) setting out why you want to 
do this job and how your experience and skills are relevant to it. 

 
3. A completed diversity monitoring form (available with this pack). 

 

Closing date: Tuesday, 29th October 2019. 
 

Interview dates: Interviews will take place in the w/c 28th October 2019 (if a General 
Election is called in this period, this post may be put on hold) 

 

Please note: We will not be able to employ you if you are not eligible to work in the 
UK. We will not be able to obtain a work permit on your behalf. 

 

The Liberal Democrats are equal opportunity employers and particularly welcome 
applications from groups who are currently under-represented in our staff. 


