
 

         

 

 

  

   

HEAD OF COMPLIANCE 

 

 

 JOB SPECIFICATION 

 

Job Title:  Head of Compliance 

 

Responsible to: Director of Operations 

 

Salary: Negotiable up to £45k p.a.  

 

Benefit: 8% Employer’s Pension Contribution  

 

Tenure:  Permanent 

 

Hours: Full time 37.5 hours/week 

 

Location:  Lib Dems Headquarters, Westminster, London SW1P  

 

 

Purpose of job 

The Head of Compliance will lead on ensuring that the Liberal Democrats comply with 

election and data protection legislation, and relevant regulations produced by the Electoral 

Commission and the Information Commissioners Office. They will ensure that the 

department functions effectively to support LDHQ and the wider organisation in achieving 

this. Clear leadership in making the department fit for the future and identifying 

opportunities to improve communication and support is essential. 

 

Key Responsibilities 

 

1. Acting as the head of the compliance department, including managing the team and 

the departmental budget 

2. Being the outward face of the department and leading in providing professional advice 

on compliance matters to the Chief Executive and other stakeholders 

3. Provide support to the Registered Party Treasurer, to enable the postholder to carry 

out their statutory duties  

4. Provide support to the Registered Party Campaigns Officer, to enable the postholder to 

carry out their statutory duties, including distributing of formal campaign spending 

authorisation letters 



5. Maintaining a close relationship with key partners within the Liberal Democrats, 

including the Scottish, Welsh and English State Parties, and the Association of Liberal 

Democrat Councillors. 

6. Liaise with the party’s legal advisers on compliance matters (via the Chief Executive)  

7. Support the party’s Data Protection Officer (Data Protection Manager) in carrying out 

her statutory duties and in maintaining the Liberal Democrats' relationship with the 

Information Commissioner’s Office 

8. Maintain a programme of training (directly and in conjunction with partners) for Federal 

Party staff, accounting unit treasurers, data officers and election agents 

9. Oversight of the Liberal Democrats day-to-day relations with the Electoral Commission 

10. Attendance as appropriate at quarterly meetings of the Political Parties Panel, which 

advises the Electoral Commission 

11. Attendance at the biannual meetings of Electoral Commission Electoral Integrity Panel 

12. Maintaining the party’s registered trademark registration and dealing with any relevant 

correspondence 

13. Maintain the party’s elected Interim Peers List and deal with the Party submissions on 

donation checks to the House of Lords Appointments Commission in conjunction with 

the Leader’s Office 

 

PERSON SPECIFICATION 

 

Essential Skills and Experience 

1. Experience of working in compliance and GDPR within either public, not-for-profit or 

private sector organisations, as well as experience of a member organisation 

2. The ability to learn quickly and to interpret regulatory frameworks in practical ways, and 

explain these in simple language 

3. The ability to manage projects to tight, legally defined deadlines 

4. Strong management and leadership skills, with proven ability to prioritise and delegate.  

5. Strong interpersonal skills & the ability to build relationships at all levels 

6. Intuitive problem-solving skills 

7. Demonstrable ability to prioritise demanding and conflicting workloads and to adapt to 

frequent change 

8. Tact, diplomacy, patience, resilience, integrity and discretion 

9. Sympathy with the aims and values of the Liberal Democrats 



 

         

Desirable Skills and Experience 

1. Experience in Electoral Law  

2. Understanding of the structure of a Political Party 

APPLICATION PROCEDURE 

For questions and further details, and to submit an application, please contact:  

recruitment@libdems.org.uk  attaching: - 

1) A copy of your CV; including complete work history 

2) A Covering Letter; no more than 2 pages of A4 in length, indicating clearly how your 

experience and skills meet the criteria stated in the job and person specification. Please 

also write your name on top of your supporting statement.    

3) A completed diversity monitoring form  

 
We will be reviewing applications as they come in and reserve the right to appoint 
prior to the closing date 

 

Please note:  We will not be able to employ you if you are not eligible to work in the UK. We 

will not be able to obtain a work permit on your behalf. 

Applicants are encouraged to inform us if any reasonable adjustments are needed to be made 

during any part of the recruitment process. 

Please let us have details of your current salary and two referees including one from your 

current employer – if you would prefer us not to contact them until a later stage of the 

selection process, please let us know. 

We will notify all applicants when the process is complete. 

The Liberal Democrats are equal opportunity employers and particularly welcome 

applications from groups who are currently under-represented in our staff. 

 

 

 

 

 

 

 

The Liberal Democrats are committed to supporting the mental health and wellbeing of all of 
our staff. That’s why we’ve taken the Time to Change Employer Pledge. We encourage 
applications from persons with experience of mental health and are committed to supporting 
our employees to fulfil their potential and perform at their best in work.” 

 

mailto:recruitment@libdems.org.uk
https://d3n8a8pro7vhmx.cloudfront.net/libdems/pages/44304/attachments/original/1546868978/Diversity_monitoring_form.docx?1546868978

