
         

 
 
 

JOB DESCRIPTION 

Job Title:  Campaigns Organiser  

Salary: £20,000 to £22,500 depending on experience. 
 
Tenure:  Fixed Contract until 31st May 2022  
 
Closing Date:            27th April 2020 
 
 
Purpose of job 

This role will be part of a campaign group in the Harrogate and Knaresborough 
constituency, to take control of Harrogate Borough Council in the May 2022 elections 
and then win back the parliamentary seat from the Conservatives at the next general 
election.  

You will be primarily focused on ensuring that our messages get out via direct voter 
contact by working closely with volunteers. This will involve organising and running 
regular doorstep and telephone canvass sessions, but also training volunteers to 
take increased roles in the campaign to increase our capacity. You will work closely 
with the Campaign Manager to support all aspects of the campaign. 

The role requires strong interpersonal skills, patience, persistence, enthusiasm, good 
communication skills and the ability to work well with anyone. 

 
Key Responsibilities 
 

1. Responsible to the Harrogate and Knaresborough Liberal Democrat’s 
Campaign Manager.  

2. To work as part of the staff team and key volunteers to help deliver the 
campaign, engagement, and capacity building objectives.  

3. Coordinate the delivery of an extensive voter contact programme, through 
doorstep and telephone canvassing. 

4. Coordinate and support membership recruitment and engagement plans in 
order to achieve the local party's membership targets. 

5. Plan and coordinate constituency engagement events, liaising with branches 
and ward teams. 

6. Organising regular training sessions to enhance volunteer skills. 

7. Leading on the print and distribution of campaign materials, working closely 
with volunteers. 



8. Leading on the inputting of data inputting and harmonisation, as well as 
supporting in the local party’s compliance with GDPR. 

9. To support and organise the local party's fundraising and social activities. 

10. To support the production of campaign literature and digital content, 
especially those relating to members and supporters. 

11. To engage proactively, with volunteers in a confident manner in order to 
persuade them to participate in campaigning activities. 

12. To undertake Artworking for the local party and other literature as necessary. 

13. To undertake such other duties as the Campaign Manager may require to 
further effective communication, campaigning, and organisation. 

PERSON SPECIFICATION 

Essential Skills  

 

1. Excellent organisational skills. 

2. Excellent interpersonal skills with a warm and friendly manner, able to engage 
and motivate volunteers. 

3. Willingness to work flexible hours. 

4. Ability to learn new skills quickly. 

5. Ability to work well as part of a team, as well as independently. 

Essential Experience: 

1. Experience of working with volunteers, ideally in a leading capacity. 

 
Desirable Skills  

1. An ability to use the NGP VAN Connect software . 

2. An ability to use PagePlus software. 

3. An understanding of the Harrogate & Knaresborough constituency. 

Desirable Experience  

1. Experience working in a local party office. 

2. Experience of organising and delivering training. 

3. Experience of political campaigning. 

4. Experience using RISO printers and other campaign machinery. 

 
 

APPLICATION PROCEDURE  
 

For questions and further details please contact: michael.newbyld@gmail.com 

mailto:michael.newbyld@gmail.com


         

 
1. A copy of your CV, including complete work history. 

2. A covering letter, no more than two pages of A4 in length, indicating clearly 
how your experience and skills meet the criteria stated in the “Main Duties” 
and “Person Specification”. 

3. Please write your name on top of the covering letter. 

4. Please give salary expectations and when you will be able to start. 

5. Please give two referees. 

Closing Date 27th April 2020 (interviews will be ongoing and we may appoint 
before the closing date, It is strongly recommended that you do not wait until 
the 27th April 2020 before applying. 

 
We will be reviewing applications as they come in and reserve the right to 
appoint prior to the closing date 
 
Please note: We will not be able to employ you if you are not eligible to work in the 
UK. We will not be able to obtain a work permit on your behalf. 
 
Applicants are encouraged to inform us if any reasonable adjustments are needed to 
be made during any part of the recruitment process.  
 
Please let us have details of your current salary and two referees including one from 
your current employer – if you would prefer us not to contact them until a later stage 
of the selection process, please let us know.  
 
The Liberal Democrats are equal opportunity employers and particularly 
welcome applications from groups who are currently under-represented in our 
staff. 
 
 

 
 
 
 
 
 
 
 
 
The Liberal Democrats are committed to supporting the mental health and 
wellbeing of all of our staff. That’s why we’ve taken the Time to Change Employer 
Pledge. We encourage applications from persons with experience of mental health 
and are committed to supporting our employees to fulfil their potential and 
perform at their best in work.” 


