
 

         

   

 
Digital Communications Officer (Scotland & Wales) 

JOB DESCRIPTION  
 

JOB SPECIFICATION 
 
Job Title:  Digital Communications Officer (Scotland & Wales) 
 
Responsible to: Head of Campaigns & Elections 
 
Salary: £26,000 - £32,000 per annum  
 
Benefit: 8% Employer’s Pension Contribution 
 
Tenure:  Permanent 
 
Hours: Full time  
 
Location:  Home based, with travel 
 
 
Purpose of job 
 
To ensure the digital communications of the Welsh and Scottish Liberal Democrat 
parties, and prominent spokespeople, meet key communications and campaigns 
objectives. 
 
 
Key Responsibilities 
 

1. Daily management of Welsh and Scottish party priority social media accounts, 
including weekly reporting against agreed KPI and benchmarks. 

2. Organisation of regional email communications for Welsh and Scottish 
parties. 

3. Content production for social media, including graphic design and some video 
editing. 

4. Supporting digital campaign activities, both during election periods and for 
non-election campaigns. 

5. Email copywriting for members and campaign supporters in Scotland and 
Wales. 

6. Keeping state websites updated with current news and ensuring website 
content is up to date and relevant. 

7. Maintaining communications between the State Parties and the party’s 
political leadership in Scotland and Wales, on the one hand, and  LDHQ 
Digital Communications and Campaigns & Elections teams on the other to 
ensure message discipline across the organisation online, and adapting 
communications where necessary for Scottish and Welsh contexts. 

 

 
 
 

PTO 
  



 
PERSON SPECIFICATION 

We are looking for a highly organised individual who will be comfortable working with 

multiple teams, and maintain a focus on overall organisational objectives. 

 

You’ll be a confident person, with strong leadership and communication skills and the 

ability to build strong working relationships. You will have knowledge and 

understanding of digital platforms and have an analytical approach to measuring 

success. 

 

You will be able to prioritise workload as needed, responding to events quickly and 

also maintaining quality of work for our audience. 

 

This role will suit someone who enjoys variety in their work and working in a fast-

paced and high-pressured political environment.  

 

Essential Skills and Experience 

1. Excellent organisational and planning skills 

2. Demonstrated ability to work with multiple teams on different projects 

3. Experience working with digital platforms, ideally managing social media 
channels for public organisations 

4. Strong verbal and written communication skills 

5. A clear understanding of how to engage with members and voters 

6. Confidence with data and analytical tools 

7. Excellent team working and coordination skills 

8. An understanding of UK politics and political messaging 

9. Sympathy with the aims and values of the Liberal Democrats  

Desirable Skills and Experience 

10. Graphic design experience 

11. Video editing 

12. Experience of using Nationbuilder or similar CMS 

13. Experience running social media channels for member organisations 

14. An understanding of the politics of the devolved Governments in Scotland and 
Wales 


