MAIDSTONE LIB DEMS  VOLUNTEER & INFRASTRUCTURE BUILDING ORGANISER
Job Description & Person Specification
Job Title: Maidstone Lib Dems Volunteer & Infrastructure Building Organiser
Salary range: £18,000-£19,000 based on experience
Line Manager: South East Regional Campaigns Officer Becky Carr
Key roles and responsibilities:

1. To coordinate and drive the identification, recruitment, training, development, motivation and retention of members and volunteers to mutually agreed targets
2. To oversee the organisation of volunteers to deliver the constituency campaign plan.

3. To ensure the delivery of a programme of doorstep and telephone voter contact to mutually agreed targets.
4. To ensure the delivery of a fundraising programme within the constituency.

5. To ensure the delivery of an effective online campaign using the full range of e-campaigning tools.

6. To advise the line manager, as appropriate, on organisational, communication and/or maintenance priorities which may benefit the smooth running of the campaign.
7. To undertake such training as is recommended to develop and update required skills.

8. To undertake such other duties as the line manger may require to further effective communication, campaigning and organisation in the constituency.
PERSON SPECIFCATION

	Specification
	Essential?
	Desirable?

	Sympathy with the aims and objectives of the Liberal Democrats.
	E
	

	Previous experience of working in a leading campaign role, whether in a political environment or otherwise.
	
	D

	Previous experience of working with volunteers.
	
	D

	Ability to effectively communicate with and maintain the confidence of a wide variety of stakeholders.
	E
	

	Ability to motivate and manage a team of people, including volunteers.
	E
	

	Ability to team–build.
	E
	

	Ability to delegate effectively.
	E
	

	Ability to work unsupervised and effectively prioritise from a wide variety of tasks.
	E
	

	Ability to meet deadlines.
	E
	

	Ability to produce effective political literature.
	
	D

	Ability to spot issues with campaigning potential.
	
	D

	Experience of fundraising.
	
	D

	Methodical approach to record keeping and database maintenance.
	E
	

	Demonstrates a “can-do” attitude and resilience under pressure.
	E
	


