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SENIOR POLICY ANALYST
Occupational Code: 1XXX
Salary Range: 28.A1907 
Status: Classified

FLSA: Exempt

Established:  06/17
NATURE OF WORK:
This is a professional position responsible for policy research and analysis for the City of Miami’s Civilian Investigative Panel (CIP). Work is performed through a combination of research, statistical analyses, and report writing. This job is not of a routine nature and requires independent judgment.   An employee in this classification reports to the Executive Director or designee.  
ESSENTIAL FUNCTIONS:  (The examples of work in this class specification are not necessarily descriptive of any one position in the class. The omission of specific statements does not preclude management from assigning specific duties not listed herein if such duties are a logical assignment for the position. Examples of work performed are not to be used for allocation purposes.)
Conducts systematic analyses of policy issues within the Miami Police Department and provides findings through clear and concise written reports.
Works closely with the Executive Director to administer the Civilian Investigative Panel’s (CIP) policy research program.

Drafts, reviews, and edits detailed reports on patterns in complaints, workload, investigative outcomes, and policy issues.

Interprets data analyses.

Provides panel members with policy recommendations and any supplementary information requested.

Researches and stays abreast of academic research, police department reviews conducted by the federal government or other nationally recognized agencies and experts, and best practices and policies in other police departments to identify and catalog potential solutions to policy issues.

Reviews legislative developments related to policing and police department oversight.

Delivers presentations to stakeholders, elected officials, conferences, internal audiences, and the general public.

May supervise staff as required.

Performs other related work as required. 
DESIRABLE KNOWLEDGE, ABILITIES AND SKILLS:  (The knowledge, abilities and skills in this class specification represent those needed to perform the duties of the class. Additional knowledge, abilities and skills may be applicable for individual positions in the employing departments.)
Ability to analyze policies and program regulations and recommend necessary modifications to ensure compliance with federal, state, and local requirements
Considerable knowledge of techniques and procedures of research, analysis and presentation of data.
Considerable knowledge of principles and practices of reporting techniques & methodologies.
Some knowledge of sources and availability of current information needed for research assignments.

Knowledge of the principles, practices and trends of policing and police oversight. 

Knowledge of pertinent Federal, State, and local laws, regulations, codes, ordinances and polices related to policing and police oversight. 

Ability to gather, interpret, analyze, evaluate, and present a variety of statistical analysis data.

Considerable knowledge of techniques and procedures of research, analysis and presentation of data.
Ability to communicate effectively, both orally and in writing.
Ability to utilize Microsoft Word, Excel, PowerPoint, and ACCESS or other functional and specific computer applications.
Ability to develop and sustain cooperative working relationships with City officials, other employees, various public and private organizations and the general public.

Ability to work in a fast moving environment and to handle multiple projects simultaneously.
REQUIREMENTS:
Bachelor’s degree in Statistics, Criminal Justice, Public Policy, Sociology or related degrees requiring the application of statistical analyses and considerable (2 - 4 years) experience performing policy research and analysis. Master’s degree is preferred.
OR

An equivalent combination of education an experience beyond a Bachelor’s degree in an aforementioned or closely related field.
TOOLS AND EQUIPMENT:
Personal computer; calculator; copier; fax machine; telephone; and other general office equipment.

WORK ENVIRONMENT:  (The work environment characteristics described here are representative of those employee encounters while performing the essential functions of this job.   Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.)

The noise level in the work environment is quite to moderate loud. Sometimes work is stressful when working under stringent time constraints. [image: image2.png]
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