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Spotlight Pocket Books for President, Vice President, Secretaries, Treasurers
and Members
The Spotlight series presents essential information on specific topics, supplementing easyto-read information with practical advice not found in parliamentary authorities. These
booklets are great resources for members who are newly elected or appointed to an office
or committee. A must-have booklet for a current or incoming president that helps to define
and explain their role as president, vice president, secretary, treasurer or member.
As the chosen leader of your organization, you should have a working knowledge of
parliamentary procedure. You don’t have to memorize everything, but you do need to
know where to find the answers.

Member: $3.00
Non-Member: $5.00

Answered questions include: What are the 18 roles of a president? How do you work with
other officers? How do you plan a meeting? How do you compose an agenda? What is a
motion? What are the various motions encountered in a meeting? How do you process a
motion? How are votes taken? What are the Duties of the Other Officers? What are the
duties of the members or an organization?

Robert's Rules of Order Newly Revised In Brief, 2nd Edition
The second edition of Robert’s Rules of Order Newly Revised In Brief offers an
abbreviated, easy to understand, version of Robert’s Rules of Order Newly Revised
written by the same authors. RONR In Brief is useful for a review of parliamentary
procedure, sample dialogues of the most frequently used motions, many tips for
keeping meetings on schedule, and is helpful as a quick reference. It contains only
basic parliamentary information and references page numbers to the 11th edition of
RONR for additional information on the subject. It is an invaluable companion to
RONR.

Price $7.00

This highly readable overview of parliamentary procedure makes an excellent gift for
new presidents, officers, and board members.

Robert's Rules of Order Newly Revised (11th Edition) PAPERBACK
Robert’s Rules of Order Newly Revised (RONR) is the most comprehensive and most
recognized authority on parliamentary procedure. It is used throughout the world by
non-profit and for-profit organizations. RONR provides operational guidelines for
members, officers, boards and committees. It answers most parliamentary questions
and provides examples of terminology for use by members and officers. RONR
provides essential information to ensure that meetings are fair and efficient.
The 11th edition supports modern technology while retaining the fundamental
principals of parliamentary procedure—rules based on the rights of the majority, of
the minority, of individual members, of absentees, and of all of these together.
Price $16.00

