
 
 
Job Posting: Partnership Coordinator 
 
ONE LOVE OVERVIEW 
The One Love Foundation was created in 2010 to honor the memory of Yeardley Love, a UVA senior who 
was beaten to death by her ex-boyfriend just weeks short of graduation.  Prior to that day, Yeardley’s 
friends and family had no sense she was in danger.  In the months that followed, they were stunned to 
learn that relationship violence is something 1 in 3 women and 1 in 4 men in this country will experience in 
his/her lifetime.  Research also shows that young women ages 16-24 are 3x greater risk and have limited 
awareness of this fact.  One Love’s focus today is changing these statistics by sparking conversations in 
schools and their surrounding communities.  
 
One Love works to give others the information that Yeardley and her friends and family didn’t have about 
what unhealthy and potentially dangerous relationship behaviors look like, empowering them to help 
themselves and their friends.  To do this, One Love focuses on building emotionally engaging, powerful 
content and tools that meet people where they are, show them the relevance of this issue in their own 
lives, and inspire them to join a movement for change.  Our fundamental belief is with a clearer 
understanding of the behaviors that comprise abuse, this generation can reject such behaviors, work to 
build healthier communities and change the statistics around relationship violence. 
 
THE PARTNERSHIP COORDINATOR POSITION 
One Love exists because Yeardley Love was killed and her death was avoidable.  Fundraising fuels our 
growth and helps us to distribute this important information to as many people as possible.  We are looking 
to hire an enthusiastic contributor to support our Partnership team. The ideal candidate will be a self-
starter who believes wholeheartedly in our mission and is eager to support, and learn from, a growing 
nonprofit’s fundraising team.  
 
The Partnership Coordinator will play an important role by supporting all fundraising activities including 
donor management and appeals. The Partnership Coordinator will report directly to the Managing Director, 
Partnerships who oversees fundraising and partnerships for One Love. 
 
Responsibilities Include: 

• Record and maintain accurate information in donor database, including updating donor data, 
tracking incoming revenue, and running reports as appropriate in support of these activities 

• Prepare written acknowledgements for gifts received and ensure any other appropriate 
acknowledgements are made 

• Serve as a liaison between donors and staff, making calls and handling inquiries related to One Love 
and the partnerships team 

• Identify new fundraising opportunities that match One Love’s mission and priorities: 

o Conduct research on donors – individual, corporates, and foundations nationally 
o Develop a plan that outlines application and report deadlines 
o Write first draft of grant proposals and work with team to modify 



• Support the partnerships team with donor management and organization. Add individuals, 
corporations, and foundations into Salesforce; verify accuracy of donor information; and update 
regularly across the organization 

• Clearly communicate meeting, email, and call reminders in Salesforce; set timely alerts for grant 
proposals and reports annually 

• Develop and run reports in Salesforce 

• Assist with preparation of mailings: compile lists and check for accuracy; work with the team to 
ensure timely distribution 

• Other related duties as requested 
 
REQUIREMENTS 

• Bachelor’s degree required 

• 2-5 years of experience in non-profit development office  
• Hard-working self-starter who is adaptable, positive, and excited by the opportunity to be part of 

an entrepreneurial and fast-moving team that is trying to change the world! 
• Interest in building our base of support by researching potential partners  
• Excellent relationship-building skills 
• Strong organizational skills, detail-oriented, and a comfort working on multiple projects 

simultaneously   

• Experience working with Salesforce or similar donor database 
• Excellent written and oral communication skills 
• Proficiency with Microsoft Office applications 
• Sense of humor a plus! 

 
COMPENSATION & BENEFITS 
The compensation and benefits package is competitive with comparable nonprofits in the region.  
 
The position is based in Westchester County, New York, a 35-minute train ride from Grand Central Station 
in Manhattan. 
 
TO APPLY: Send the following to jobs@joinonelove.org 

• Put: “I’m your next Partnerships Coordinator” in the subject line 

• Include an attached resume in PDF format 

• In 150 words or less, pitch us on why you’re the best candidate for the job 
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