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Promise Leader Meet and Greet Toolkit 
 

What is a Promise Leader Meet and Greet? Promise Leader Meet and Greets are a wonderful way 
to connect with like-minded people in your area. During a Promise Leader Meet and Greet, you may 
hear from Promise Leaders (PL) that have taken action through advocacy, building awareness, 
fundraising and/or programs being implemented in their school or district or you may be the one 
providing insight for less experienced PLs. 
 

Prework: 
✓ Date – Identify a date that is convenient for you and then consider other people’s schedules-

avoid major holidays and school vacations 
✓ Time – 1 ½-2 hour gatherings are usually enough time 
✓ Place - A public place such as a library, restaurant or coffee shop are great options. Confirm in 

advance if a reservation is required. For a restaurant or coffee shop, any gathering over 10 
people should prompt a heads up to the establishment. If possible, pick a place that will provide 
easy access (easy on/off a highway). 

✓ Agenda – This event is meant to be informal, so no agenda is needed unless it increases your 
comfort level. Having some conversation starters might be good to have!    

✓ Food – Food is not necessary. If you choose, you can have small bites and water/soda. SHP 
cannot reimburse for any expenses incurred from a PL Meet and Greet. If the event will be in a 
restaurant, you can inform PLs that they are welcome to buy food at their own expense. 

✓ Email invitation: This sample email invitation will help you write your own. RSVP’s should go to 
your email address. The PL team will help you send an email to PLs in your area. All email 
addresses will be entered as a BCC-this will minimize multiple replies! You will need to keep 
track of who responds with a YES or a NO. Additionally, this list will help you with introductions 
on the day of your event! 

 
Planning and finalizing with the PL team: 
 

✓      Discuss proposed date, time, place 
✓      Discuss email invitation. Set up date the first email will be sent and reminder email 
✓      Is anyone from the PL team able to attend? Any other SHP staff? 
✓      Discuss materials, fact sheets and brochures for the event 

Three days before the event: 
 

✓ Email YES attendees with a reminder about the event. 
✓ Email all PLs that have not responded to you with a “it is not too late to RSVP and attend!” email 
✓ Gather all your materials for the event 

Day of the event: 
 

✓ Prepare a final list of confirmed attendees 
✓ Plan to arrive 15-20 minutes early and have fun! 

Day after the event: 
 

✓ Report back to the PL team! This is an important step in completing your PL activity!! 

    

https://d3n8a8pro7vhmx.cloudfront.net/promise/pages/3290/attachments/original/1565698935/Promise_Leader_Meet___Greet_Sample_Email_Final.pdf?1565698935

