
FPC Facility Use Agreement Updated 7/2015 

FIRST PRESBYTERIAN CHURCH 

FACILITY USE AGREEMENT FOR SITKA KITCH USERS 
 

FIRST PRESBYTERIAN CHURCH, SITKA (FPC) 

505 Sawmill Creek Road 

Sitka, AK 99835 

Phone: 907-747-3356 

Email: info@fpcsitka.org 
 

This Event is:   ☐Instructor    ☐Non-Profit        ☐Community         ☐Business/Entrepreneur  
 

Organization/User Name _________________________________ Today’s Date ____________ 

Mailing address: ____________________________________________  

__________________________________________________________  

Phone Contact: _____________________________________________  

Email Contact: ______________________________________________   

Date Facility Requested _____________________ Time Requested ___________________ 

Space Requested ______________________________________________________________ 

Purpose: 

______________________________________________________________________________ 

______________________________________________________________________________ 

Appox. Number of Participants ________________ 

Sitka Kitch Fee and Necessary Documents Checklist (See Attached Doc for detailed fee schedule) 

☐ CLEANING DEPOSIT: All users are required to pay a deposit for each scheduled use.  

If, after inspection, the kitchen does not need additional cleaning and sanitization, the deposit will be 

returned to the user. $75.00  

☐  Orientation/TRAINING: All users will be required to go through an education and training  

course with respect to the facility. This session(s) will cover information and training on all facility 

procedures and equipment as well as cleaning and maintenance procedures. This would be a one-time 

fee,  

Instructors and businesses using full facility, full orientation  = $100.00 

Community Using full facility, oven. $75  

Non-Profit/Community/Businesses using Partial Kitchen = Not Oven.  $50 

☐  USER GROUP FEES: 

 INSTRUCTOR FEE: $35/hour 

 COMMUNITY MEMBER FEE: $20/hour 

 ENTREPRENEUR/BUSINESS MEMBER FEE: $25/hour for 4 hours or less.  

$20/hour if renting for 5 hours or more 

per use. 

 NON-PROFIT FEE: $5/hour 

☐ FOOD PERMITS 
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☐ INSURANCE AND LIABILITY  Certificate of Insurance with FPC listed as “additional insured” 

Space within the church is rented or allowed to be used at the direction of the Session and in 

agreement with Sitka Kitch.  It is important that you understand that we are an active 

congregation and other user groups actively use this space. 

 

WHEREAS, the Church agrees to permit the User to use the Church and its facilities for the 

above Authorized Purpose, User, subject to the following terms and conditions: 

1. All activities and functions on Church property shall conform to the Bible, God’s Holy 

Word.  All proposed activities can be discussed with the current leadership, Pastor and or 

Session, to be approved. 

2. Church sponsored or related activities have priority in the use of the facilities, and may 

require Users to reschedule an activity any time or day.  The Church will notify the User 

as soon as possible of any changes and seek to reschedule when possible. 

3. No commerce for personal gain shall be permitted on the premises. 

4. User agrees that it will not use the facilities for any unlawful purpose, and will obey all 

laws, rules, and regulations of all governmental authorities while using the facilities. 

5. User agrees to abide by any rules or regulations for use of the facilities that are attached to 

this agreement. 

6. User agrees that the Church provides no supervision or control over the facilities when 

being used by the User. 

7. User agrees to be responsible for preparing for use and returning to the pre-use condition 

all areas of the facilities which User will use, including entrances and exits.  Cleaning 

directions and supplies are available to the user for this purpose, located in the spaces 

used or as directed by the Church.  If cleaning is required by the church the deposit will 

be kept.  If no further clean up is required by the church after use, the check will be 

shredded and user notified. 

8. During use, any damage to the FPC property shall be promptly reported to the FPC office, 

and the cost of the repairs shall be charged to the user.     

9. User agrees to conduct a visual inspection of the premises prior to each use, and warrants 

that the premises will only be used if it is in a safe condition. 

10. No use of alcohol, drugs or tobacco is permitted in the building or on the premises.  

Smoking tobacco is permitted outside, but not within 20’ of doorways or windows.  

Cigarette butts shall be disposed of properly in a waste bin after being fully extinguished.   

11. Nothing may be stored at the FPC without prior approval from the FPC office. 

12. User (where required) promises and warrants that it carries General Liability insurance 

with a minimum per occurrence limit of $1,000,000.00, providing coverage for bodily 

injury and property damage.  User will provide a Certificate of Insurance to the Church 

at least 1 day prior to the date upon which the User begins use of the described premises.  

The Certificate of Insurance will indicate that User has made Frist Presbyterian 

Church an “additional insured” on User’s policy with respect to the use by User of the 

facilities, and User’s insurance shall be “primary and non-contributory with any other 

insurance carried by the additional insured”. 

13. User shall to the maximum extent permitted by law, indemnify and hold harmless and 

defend Church (including Church’s trustees, officers, directors, employees, 

representatives and agents, as well as its successors and assigns) against and from all 
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costs, expenses, liabilities, losses, damages, injunctions, suits, actions, fines, penalties, 

claims and demands of every kind or nature whatsoever arising out of : 

a. any failure by User and any of its trustees, officers, directors, employees, invitees, 

licensees, representatives, and agents, as well as its successors and assigns, to 

perform any of the agreements, terms, covenants or conditions of this Use 

Agreement, 

b. any accident, injury or damage, including, but not limited to, bodily injury, 

personal injury, emotional injury, to persons and/or damage to property, which 

shall happen in or about the Church facilities or appurtenances, however 

occurring, that may result from any person, including User’s employees, using the 

above described facilities, ,  its entrances and exits, and surrounding areas for 

User’s purposes, regardless of negligence of Church (including Church’s agents, 

employees and representatives) or otherwise, 

c. any failure to comply with any laws, ordinances, requirements, orders, directions, 

rules or regulations of any federal, state, county or city governmental authority, 

d. any materials used in the construction or alteration of any building(s), fixtures or 

improvements thereon on behalf of User, 

e. User's possession and use of the Church facilities and/or the operation of its 

business on the Church facilities, whether or not such use is an Authorized Use. 

14. This agreement may be cancelled unilaterally by either party prior to the event. 

15. User agrees that it will not assign any of its rights under this agreement, and any such 

assignment will void this agreement at the sole option of the Church. 

16. Church and User agree that any disputes arising under this agreement will be resolved via 

a mutually acceptable alternative dispute resolution process.  If Church and User cannot 

agree upon such a process, the dispute will be submitted to a three-member arbitration 

panel of the American Arbitration association for final resolution. 

 

Where Applicable 

Certificate of Insurance Received _________________ 

$75 Cleaning Deposit _________________ 

Invoice will be sent to User on behalf of Sitka Kitch to be paid to Sitka Conservation Society. 

 
I have read the Facility Use Agreement, understand and agree to all terms and conditions specified. 

 

USER REPRESENTATIVE NAME 

 

 

(X) 

 
BY:     (signature) 

 

NAME: 

 

TITLE: 

 

 

CHURCH REPRESENTATIVE NAME 

 

 

(X) 

 
BY:     (signature) 

 

NAME: 

 

TITLE: 
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DATE: DATE: 

 


