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STRATHCONA COMMUNITY CENTRE ASSOCIATION

601 Keefer Street, Vancouver, B.C. V6A 3V8

Telephone 604.713.1838  |  Fax: 604.713.1848  | Email: strathcc@vancouver.ca

RENTAL AGREEMENT TERMS AND CONDITIONS
The Applicant, _________________________________ agrees with the Strathcona Community Centre Association (now termed, the “Association”) on the following terms, including the terms of agreement set out on accompanying pages (4 total) respecting the rental of certain space by the Applicant from the Association in the Strathcona Community Centre (the “Centre”). 
	Applicant Information: 


Date Submitted: _____________________________ 
First Name: ________________________   Last Name: __________________________ BCDL: ______________________

Mobile Phone: _____________________    Home Phone: ________________________ Other: _______________________

Mailing Address: ________________________________________________ City: _____________ Postal Code: _________

Email: __________________________________ Reference: Name & Phone number: _______________________________

	Event Information: 


Event Name: ___________________________________________     Event Date: __________________________________

Start Time from _____am/pm to _____ am/pm.  (Include set up and clean up time.)      Total Number Attending: __________
Purpose of the event: ___________________________________________________________________________________

____________________________________________________________________________________________________

Additional Event Details: _______________________________________________________________________________

____________________________________________________________________________________________________

____________________________________________________________________________________________________

Caterer Name: ____________________________________   Food Service Permit Number: __________________________

Caterer Phone: ____________________________________ Caterer Email: _______________________________________
Food Safe Certified Hosts: ______________________________________________________________________________

Liquor Permit Number6: (If applicable) ___________________________​​​_________________________________________   
Certified Serve It Right Hosts: ___________________________________________________________________________

	Room(s) Requested


	Rooms
	Rate 

(taxes not included)
	# of Hours 4
	Total
	Notes

	Room Rental Security Deposit 
	$200.00
	
	
	

	Equipment Rental Deposit 
	$ 40.00
	
	
	

	Gymnasium  
	$ 25.00/hour
	
	
	

	Seniors Room 
	$ 25.00/hour
	
	
	

	Activity Room
	$ 25.00/hour
	
	
	

	Multi-Purpose Room
	$ 25.00/hour
	
	
	

	Pre-school Room
	$ 25.00/hour
	
	
	

	Kitchen –  Check equipment needed:

  ____Stove     ____Fridge    ___Dishwasher
	$ 25.00/hour
	
	
	

	Staffing | Supervision – 2 hour minimum
	$ 13.00/hour*
	
	
	

	Equipment Rental***$10.00/session
	$ 10.00/session
	
	
	


TERMS OF AGREEMENT

	Rental Policy


1. Rentals must be requested in advance. 

2. Applicable to non-affiliated groups. 

3. A refundable damage/security deposit of $40.00 is required at time of booking and will be returned ten (10) days after 
    scheduled event. 
4. Number of hours for all & each room rental shall be same time as event hours specified. 

5. Full payment of Rental must be paid fourteen (14) days before event commences. 

6. A copy of the Liquor Permit must be provided at time of payment.
	General:


Strathcona Community Centre Association reserves the right to cancel a rental when necessary without notice to the applicant or the rental group. In that event, the association will refund all monies paid in respect of that rental to the applicant.

If the applicant deliberately, negligently, or innocently misrepresents any information required of him or her by this agreement, this agreement will be terminated immediately 

In this agreement, payment of money or delivery of any document to the association will be deemed to be paid or delivered, when it is paid or delivered to the centre office. 

The rental supervisor is empowered by the association to terminate the rental if unsafe or illegal acts are committed by the group.

A rental group which stays longer than the agreed allocated time will be subjected to a charge of $15.00 for each additional hour or part thereof. 

Smoking is not permitted in the building. Smoking is allowed outside in designated areas.
Payment Schedule

	


Full payment (cheque or cash) must be made at the community centre office, fourteen (14) days prior to the rental date.

Ongoing rentals must pay for two sessions, fourteen (14) days before the first rental date, and thereafter pay for each session _____ in advance. Non-payment for any session will result in termination of the agreement, unless authorized by the rental supervisor. 
	Cancellation


The applicant may cancel this agreement by notifying the Association forty eight (48) hours prior to the rental start time.

If the applicant cancels the agreement before the stated time, the association will refund all monies paid by the applicant for rental time not used. 

If the applicant does not cancel this agreement by or before the stated time, the applicant will forfeit all monies already paid to the association.

The agreement will be reviewed with the applicant (5) five days prior to the event. This list will detail the expectations of the community centre.
	Entry | Set Up | Clean up


The applicant must report to the centre’s rental supervisor at the start and finish of the rental period. All participants in the rental must obey the directions of the rental supervisor, who is in charge of the building.

The rental group may not enter the room prior to the agreed time. If another group is in possession of the room at the start of a rental, it is the responsibility of centre staff to clear the room. Under no circumstances may a rental group enter the room while another program is still in progress.

The rental group must set up and put away, in its original place, all equipment used during the rental and leave the rental space clean and tidy.

The rental group must ensure all garbage/recyclables has been cleared and put into containers provided. Breakdown all cardboard for community centre staff to remove.

All food and drinks are removed from fridge/oven/warmers. Remove all table cloths, cutlery, silverware, dishware, glassware the day/night of the event unless alternate arrangements have been made with community centre coordinator.
	Kitchen Use Policy


All participants working in the kitchen are required to wear closed-toe shoes and non-flammable clothing. Strathcona Community Centre has reserved the right to refuse entry to any person not appropriately dressed. 

All kitchen equipment (pots, pans, bowls, utensils etc.) must remain in the Strathcona Community Centre at all times. Ensure appropriate arrangements are made for removal of left-over food. 

The Caterer/ Kitchen supervisor will be held liable for the actions of all participants working in the kitchen adhering to the clothing and safety rules. All participants must be informed by the Caterer/ Kitchen supervisor of these clothing restrictions prior to the day of the event. 

The Caterer/ Kitchen supervisor will be asked to attend a mandatory orientation session with the Food Safety Coordinator prior to any activities being carried out in the kitchen. The caterer will be shown the operations of the kitchen equipment, the location and use of all safety equipment, including the fire extinguisher and first aid kit.   

The applicant will then be responsible for assigning a “kitchen supervisor” or caterer to oversee the activities in the kitchen. 
	Insurance | Health & Safety | Damage & Liability


The rental group is responsible for obtaining its own liability insurance.  Strathcona Community Centre Association will not be responsible for loss or theft of property of any participant in the rental, or for any injury to any such participant, resulting from any cause whatsoever. 
No intoxicating beverages will be allowed on or consumed on the premises without a liquor permit.
Every person who enters into a rental agreement with the Strathcona Community Centre, who intends to serve liquor at a gathering or event is required to provide a valid liquor permit, issued by the Province of British Columbia. The permit must be posted where the liquor is being dispensed, before the liquor is served. The person named on the permit (“the permit holder”) will be liable for any restrictions or conditions enforced by this policy.  Alcohol must be contained in the room that it is permitted for. 
Without limiting the right of the association to collect full costs for repairs of cleaning, costs of repairing any damage to the centre caused by any participant. In the rental, including costs of extra cleaning will be deducted from monies held by the association in respect of a future rental. 
The Applicant agrees to ensure that activities are conducted in the Community Centre facilities so as not to endanger any person; and to indemnify and save harmless the City of Vancouver, the Board of Parks and Recreation of the City of Vancouver, the Strathcona Community Centre Association, and any of their respective employees, officers, volunteers, or agents against any and all claims for injury to person and property, however caused, and arising out of the activities of the rental group or out of the occupation or possession of the premises by the rental group. The undersigned agrees to carry adequate public liability and property damage insurance to cover such risk and shall, at the request of the Strathcona Community Association Representative furnish proof of such coverage, satisfactory to the Community Association Representative. Room and equipment, borrowed to be secured and returned after event is over. Applicant to meet with Centre staff prior to event and after to insure all facility issues have been addressed. 

_________________________________________________

_______________________________ 
Applicant Signature 





DATE

PER: ____________________________________________

_______________________________

Strathcona Community Centre Association



DATE
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