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Information about zero and reduced waste events in 
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Sustainable Cleveland Summit in 2009. ZeroWasteNEO’s 
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Be sure to check out ZeroWasteNEO’s Event Checklist and 
other zero waste event resources to help plan your zero or 
reduced waste event. You can find a printable checklist 
at www.sustainablecleveland.org/ZWNEO. 



• Source reduction reduces or eliminates waste at its source. 
To minimize waste, analyze how waste could be generated 
and avoid the source when possible, or reuse items that 
would otherwise be disposed to landfills. Practice product 
stewardship and select materials with their best end use 
in mind.

• Food recovery, also known as food rescue or food 
salvage, is the practice of collecting edible food from 
restaurants, caterers, food vendors, grocery stores, and 
farmers markets that would otherwise be disposed of and 
distributing it to homeless shelters, foodbanks, and other 
emergency food programs.

• Composting generates a useful soil amendment that adds 
nutrients to soil. Fruits, vegetables, paper, plant-based 
plastics, waxed paper, other natural products, and, in 
some cases, meat and bones can be composted under 
the proper conditions. 

• Recycling saves resources, energy, and money by 
converting waste into usable material. Recycling turns 
waste into a commodity used to manufacture a product. 

• Upcycling continues the life cycle of objects or materials that 
are not easily recyclable or compostable (i.e. destined for 
the landfill) to create a product of a higher quality or value. 

• Landfilling waste removes it from use, produces methane, a 
potent greenhouse gas, and potentially causes pollution in 
surrounding areas. Landfilling ends the product’s life cycle.
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In Northeast Ohio, the following 
methods are used to handle or 
reduce waste:

1

What is zero waste?
Zero waste refers to the diversion of all non-hazardous 
waste from the landfill through reducing, reusing, recycling, 
composting, and upcycling. Getting to zero waste requires 
thinking about how items can be eliminated from the waste 
stream and how the remaining waste can be converted into 
a resource. A zero waste event or operation strives to reduce 
waste generated and capture as much as possible for 
composting or recycling in order to minimize the amount of 
waste discarded to landfills. An event or operation is typically 
thought of as zero waste if it diverts 90% or more of its non-
hazardous waste from the landfill. A reduced waste event 
focuses on recycling and education when composting may 
not be available.

For simplicity, information provided in this guide referencing 
“zero waste events” is also applicable to reduced 
waste events.

Getting to zero waste is as much a 
journey as it is a destination 
In today’s disposable society, it is often easier to 
throw things in the trash rather than take the time and 
effort needed to properly recycle them. While 90%+ 
waste diversion may be the goal, steps need to be 
taken to get there, and any reduction in the amount 
of waste landfilled is a step in the right direction!
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With the right planning, any 
event can be zero waste.
Smaller events like meetings or 
seminars are a great opportunity to 
showcase zero waste initiatives to 
colleagues and peers. At the start of 
the meeting, attendees  should be 
reminded about zero waste efforts 
and how to properly dispose of 
food, beverages, and serviceware.

3

Why zero waste?

Lower event costs

Creating a market for green event products 
and services

Economic 

Reducing waste and diverting recyclable and 
compostable materials from going to landfills

Reducing methane generation in landfills by 
diverting and composting organic materials

Environmental

Promoting a positive image, increasing visibility, and 
increasing participation for the event

Visible leadership in waste reduction can 
encourage others to do the same

Increasing public awareness about zero waste 
events and general waste reduction and recycling

Social

There are many economic, environmental, and social 
incentives to hosting a zero waste event. Benefits can 
include:

“If you’re not for 
zero waste, how 
much waste are 
you for?” 
   -Gary Liss

Did you know?
Recycling one aluminum can saves enough energy to 
power a TV for 3 hours and reduces the energy needed 
to make a new can by 95%, compared to a can made 
from raw materials.

Larger events require more planning and manpower to 
execute, but result in a greater impact in waste diversion and 
awareness. For additional zero waste information specific to 
large, outdoor events please visit: 
www.sustainablecleveland.org/ZWNEO.
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• Find a venue that is willing to work with you to meet your 
zero waste goals and determine necessary waste removal 
services (trash, recycling, composting). Does the event 
location provide any waste removal services? If not, find a 
vendor to provide those services or communicate with the 
current waste vendors to understand restrictions.

• Determine what reusable, recyclable, and compostable 
materials are needed for the event and identify vendors 
to supply those items. When composting, only use BPI-
certified compostable serviceware. Check with your 
composting company to see if they have restrictions on 
compostable serviceware. For additional information 
on composting and recycling resources, including local 
vendors, see Appendices 1 through 4.

 
• Stay within the event budget by determining if costs can 

be saved elsewhere to make room for zero waste costs. 
Perhaps consider a zero waste sponsorship or partnership 
to cover the added cost, especially for nonprofit or public 
organizations. Although most zero waste supplies are cost 
neutral, funding to purchase zero waste station bins, bags, 
gloves, and other items should be considered in the event 
budget, including any fees for commercial compost 
haulers. 

• Identify the number of waste stations and zero waste 
volunteers needed. Each waste station should have at 
least one easily identifiable volunteer at all times to help 
attendees sort waste. The Cuyahoga County Solid Waste 
District has zero waste volunteer vests available to loan, 
which help clearly identify zero waste volunteers at waste 
stations. Contact the District at 216-443-3749 for more 
information. Read more about the roles of zero waste 
volunteers in Appendix 6.

2 
Review event 
operations & logistics

• Decide to host a zero or reduced waste event and get 
support from leadership. This decision is the easiest 
step of the process, but it is an important step towards 
standardizing zero waste and reduced waste events.

• Identify a leader and zero waste team to champion 
zero waste efforts and keep everyone on track. This 
role is key to executing a successful zero waste event.

• Set zero waste goals that are challenging but practical. 
For example, it might not be realistic to set a 100% waste 
diversion goal for the first event. Be sure to set goals that 
can easily be measured during the event (i.e. pounds of 
waste diverted or number of recycling bags collected).

5

1 
Decide to host a zero 
waste event
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• Think about where most waste will be generated. This will 
vary by event, but likely wherever there is food, there will 
be waste. Also, the types of materials used will determine 
how the waste stations are set up. For example, if most 
items are compostable, with a few recyclable cans 
or bottles, it would make the most sense to have more 
compost receptacles. 

• Develop a plan for tracking and measuring waste 
generated at the event. Determine whether the waste 
will be measured in pounds/tons or bags collected. In 
general, the collection methods for waste, recyclable 
items, and compost will dictate how they are measured. 
For more information on measuring event waste, please 
see Appendix 7.

• Evaluate the waste stream to make a greater impact 
through source reduction. For example, bulk condiments 
can be substituted for individually packaged condiments 
such as ketchup, mustard, cream, or sugar to reduce 
the amount of landfilled waste. Reusable items can be 
substituted for single-use cups, plates, and utensils. If single-
use items must be used, consider using compostable cups, 
plates, and utensils, allowing waste to be composted 
rather than landfilled.

7

Biodegradable ≠ compostable! 

There is a lot of confusion about the difference between 
biodegradable and compostable products. The term 
“biodegradable” means that a product is capable of 
being broken down by bacteria or other living organisms. 
This is not the same as “compostable,” which means a 
product is composed of materials such as vegetable 
matter, paper, cardboard, and plant-based plastic that 
meets standards to decompose at a rate equal to or 
faster than the material with which it is composted under 
equivalent conditions.

What are BPI-Certified Products?
BPI-certified products are tested in approved, 
independent laboratories to ensure that compostable 
products meet scientifically-based standards for proper 
disposal through commercial composting. These products 
will break down completely, quickly, and safely, without 
compromising the quality of the compost. BPI-certified 
products meet the ASTM D6400 (products only) and ASTM 
D6868 (packaging only) specification standards, ensuring 
proper decomposition without releasing any toxic residue. 
Not all compostable products are BPI-certified, but by 
purchasing products with the BPI-certified logo below, 
you can guarantee that your  compostable serviceware 
will be acceptable for commercial composting. Ask your 
serviceware vendor if they meet this standard, or to find 
a vendor, please see Appendix 4 or visit: 
http://products.bpiworld.org.  

Backyard vs. Commercial Composting
For small events, backyard composting may be the 
most convenient and cost-effective way to dispose 
food waste. It is not recommended to compost meat, 
fish, fats, oils, grease, and compostable serviceware 
at home. Backyard composting does not reach 
temperatures high enough to properly break down 
the waste. Commercial composting facilities use 
grinders during a pre-processing phase, which allows 
the microbes to fully break down all organic waste, 
including compostable serviceware. Check if your 
product vendor is BPI-certified at www.bpiworld.org.
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• Consider using electronic invitations, such as Eventbrite, 
and e-marketing strategies to promote the event and 
avoid unnecessary paper waste. Remind attendees to 
not print out the event invitation.

• Communicate with vendors and caterers that the event 
is zero waste and work with them to source the right 
materials. For a supplementary information sheet and 
sample zero waste agreement for potential vendors and 

      caterers, please visit: 
      www.sustainablecleveland.org/ZWNEO.

• Update event marketing material to indicate that it is a 
zero (or reduced) waste event, inviting attendees to help 
reach zero waste goals. Always encourage attendees to 
bring their own reusable mug or water bottle for water 
and hot beverages.

3 Communication, 
promotion & planning
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• Recruit and educate volunteers. In order for zero waste 
efforts to be successful, it’s important to utilize volunteers 
to monitor zero waste stations. Have a training session 
with volunteers so they know what goes where and recruit 
everyone involved in the event to assist in reducing waste. If 
you need help finding volunteers, contact ZeroWasteNEO 
at 216-662-2421 for more information.

• Prepare signage that is easy to understand and clearly 
communicates which items go in which receptacle. 
Including both words and the physical items on the sign 
is a great idea. Don’t have the budget to print reusable 
zero waste signage? The City of Cleveland Office of 
Sustainability has signs available to loan. Contact the 
Office at 216-664-2455 for more information. 

• Have a day-of-event trouble shooting plan for potential 
issues that may arise during the event. Waste always finds 
a way to sneak into an event, so the more prepared you 
are ahead of time, the less stress you’ll feel on event day.

For a customizable Zero Waste Volunteer Training Guide, 
please visit: www.sustainablecleveland.org/ZWNEO.

Ditch the plastic bottle!
An easy way to reduce waste at the source is to 
eliminate single use disposable water bottles at the 
event. Plastic water bottles are an unnecessary 
addition to the waste stream and add cost. Depending 
on the event, the caterer may be able to provide tap 
or filtered water. For larger events, consider hiring a 
water distributor to supply water. See Appendix 5 for a 
list of water distributors in Northeast Ohio, including the 
Cleveland Division of Water’s Water buggy.

Collecting 
RSVPs? 
If invitations are mailed, 
ask guests to RSVP 
through a website, 
phone call or email 
instead of RSVP cards. 
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• Set up waste stations and 
signage. Each waste station 
should have clear signage. Trash 
should be labeled “landfill,” 
and the recycling and landfill 
containers should always be 
next to each other. Particularly 
for large and/or outdoor events, 
a landfill bin must be available, 
or an unattended recycling bin 
can easily become a trash can.

4 Execute!

Even with 
great signage, 
each waste 
station needs 
to be staffed by 
volunteers! 

• Each waste station should have at least one volunteer at 
all times to help attendees sort waste. Volunteers should 
be positioned by compost bins, as they must be the most 
closely monitored to avoid contamination. If you are short 
on volunteers on the day of the event, try to group waste 
stations close together so that one volunteer can oversee 
more than one station. Be sure to staff the waste stations 
with the heaviest traffic first, then staff as many other waste 
stations as volunteer numbers allow.

12

How many volunteers will I need?
To understand approximately how many volunteers 
you will need, consider:
1. Event size and the number of waste stations;
2. The number of volunteers needed throughout 
      the event may vary (set-up, during the event, 
      and tear down);
3. The recommended volunteer shift is 4 hours.

Assign volunteer roles and work shifts in advance, 
and encourage all event volunteers to assist with 
waste pick-up and monitoring.

Pro tip: Include a bucket at each station to empty out 
partially consumed beverages. This will keep the bag/
receptacle weight manageable for volunteers and 
prevent turning your compost or recycling into sludge.
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• Measure the amount of waste diverted from landfills as a 
result of your zero or reduced waste efforts. In some cases, 
the waste/recycling/compost hauler may be able to 
provide the final weight of materials collected or diverted.

• Take notes and pictures of what worked and didn’t work 
as a reminder for future zero waste events.

• Communicate your accomplishments with event guests, 
sponsors, and other stakeholders. Be sure to include 
accomplishments in post-event communications.

• Give yourself a pat on the back! A lot of work goes into 
planning and coordinating zero waste events. Your zero 
waste efforts not only led to less waste generated at 
the event, but also demonstrated leadership and set an 
example for others.

5 
Measure and celebrate 
success

Didn’t meet 
your goals?
That’s okay! You can 
still share your waste 
reduction efforts and 
use the experience 
and lessons learned 
as you plan for 
future events.
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• Make announcements throughout the event about zero 
or reduced waste goals and have information available 
to hand out about new recycling guidelines in 

      Northeast Ohio. 

• Consider donating leftover food. Coordinate with a local 
food bank, church, or shelter beforehand, as not all 
places can accept prepared food from events. For more 
information on food donations and donating other usable 
items please see Appendix 1 or visit: 

      www.cuyahogarecycles.org/food_donation. 

No event is perfect and no matter how much planning 
and preparation occurs, unwanted waste can find ways 
to sneak in. Don’t stress if an unexpected item pops 
up at the event. If possible, try to find a way to collect 
the unwanted waste separately so it can be properly 
disposed of after the event. Be sure to communicate to 
zero waste volunteers what to do if they come across 
unexpected waste and make an announcement to 
attendees if it is widespread.

Have an item that’s not recyclable?
If an item that is not recyclable through your waste 
hauler, don’t throw that item in the landfill trash 
bag yet! To keep it’s life cycle going, check out 
Appendix 3: Special Recycling Resources and visit 
cuyahogarecycles.org/pass_it_on_book.

Be sure to check out ZeroWasteNEO’s Event Checklist to 
help plan your zero or reduced waste event. You can find a 
printable checklist at www.sustainablecleveland.org/ZWNEO. 

Dealing with unexpected waste streams:
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Disclaimer: The information below was current at the time of printing. For the most up 
to date information, please visit the Cuyahoga County Solid Waste District’s Business 
Recycling Directory webpage at:
http://cuyahogarecycles.org/BusinessDirectory.aspx.
 

Local Composting Companies
Composting facilities in Northeast Ohio vary in what and 
how much food waste they accept. ALL composting and 
food recovery companies and organizations listed require 
advanced notice and confirmation of type of food waste 
and compostable materials to be dropped-off or picked-
up. It’s crucial to keep contamination low, as companies 
may charge a fee or refuse disposal of highly contaminated 
compost. Contact composting companies and food recovery 
organizations for details and pricing information.

Barnes Landscape Materials & Organics Recycling – 
Huron, Ohio
Provides pick-up compost service for all food waste and 
BPI-certified serviceware. Contact Bob Schanz for more 
information.
419-433-1050 // 
bschanz@barnesnursery.com 
www.barnesnursery.com

Rust Belt Riders – Cleveland, Ohio
Provides pick-up compost service for all food waste and BPI-
certified serviceware. Offers containers, staffing, training, and 
consulting on zero waste events.
440-781-1054 // 
info@rustbeltriders.com
www.rustbeltriderscomposting.com

Appendix 1:
Northeast Ohio Composting 
and Food Recovery Resources

Full Cycle Organics – Cleveland, Ohio
Accepts all food waste, paper products, cardboard, wood 
products, and BPI-certified serviceware.
216-533-3116 // jimrfullcycle@gmail.com
www.fullcycleorganics.com

Groundz Recycling – Cleveland, Ohio
Nonprofit organization that provides limited compost services 
for smaller events. Accepts fish, but does not accept meat, 
dairy, grease, oil, and compostable serviceware.
440-342-9522 // gregjackson03@gmail.com
www.groundzrecycling.wordpress.com

Rid-All Green Partnership – Cleveland, Ohio
Accepts  limited pre-consumer food waste and BPI-certified 
serviceware. Does  not accept cooked foods, grease, oil, and 
dairy. Contact Keymah Durden for more information.
216-990-8191 // info@Ridall.org
www.greennghetto.org

Food Recovery and Donation
 For questions about food safety in relation to food 
donations, please contact Suzanne Krippel, Program 
Manager, Food Protection Unit, Cuyahoga County Board of 
Health.
216-201-2001 ext. 1242
skrippel@ccbh.net
www.ccbh.net

Stone Soup CLE – Cleveland, Ohio
Accepts prepared and fresh foods packaged in food safe 
containers and held at safe temperature. Contact Giovanna 
Mingrone for more information.
Text 216-702-5489
stonesoupcle@gmail.com
www.facebook.com/stonesoupcle
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Disclaimer: The information below was current at the time of printing. For the most up 
to date information, please visit the Cuyahoga County Solid Waste District’s Business 
Recycling Directory webpage at:
http://cuyahogarecycles.org/BusinessDirectory.aspx. 

General Recycling Information
Call the Material Recovery Facility (MRF) that will service the 
event to determine what materials are acceptable. Business 
and residential pick-up services generally accept aluminum 
cans, cartons, glass containers, paper, cardboard, and plastic 
containers. The list below provides more detail on plastic items 
accepted at MRFs servicing Cuyahoga County. 

What about plastic? Accepted in 
commercial recycling

YES NO
Water bottles*
Beverage bottles and jugs (milk, 
juice, etc.)*
Plastic tubs (yogurt, cottage 
cheese, etc.)*
Fruit and lettuce containers 
(thermoform trays)
Produce, deli, bakery trays
Plastic bags, wraps, film**
Cups (Solo cups, coffee cups)
Utensils and plates
Straws
Styrofoam and molded plastic 
(fast food containers, cups, etc.)

*Plastic bottles, jugs and tubs should be recycled with lids and 
caps ON
**Take these items to participating grocery stores for recycling

Appendix 2:
Northeast Ohio Recycling Resources Recycling and Waste Hauling Companies

Rumpke Waste & Recycling Services 
3131 E. Royalton Road
Broadview Heights, OH 44147
1-800-828-8171   
www.rumpke.com                             

Waste Management
Mitch DeFranco, Northeast Ohio Market Sales Manager
Cleveland Hauling
Wooster Hauling
Office: 440-201-1202
Cell: 216-406-2339
Toll Free: 866-797-9018
www.wm.com/index.jsp

Kimble Recycling and Disposal
8500 Chamberlin Road
Twinsburg, OH 44087
800-201-0005
customerservice@kimblecompanies.com
www.kimblecompanies.com

Republic Services
8123 Jones Road
Cleveland, OH 44105
216-441-6300 
-OR-   
40195 Butternut Ridge Road
Elyria, OH 44035
440-458-5191
republicservices.com
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Avoid single-use and special recycling products for zero 
waste events, when possible. However, if special recycling 
is unavoidable, options are available in Northeast Ohio. 
In general, special disposal is necessary for aerosol cans, 
aluminum foil and pans, bimetal cans, plastic bags and film, 
shrink wrap, wine corks, and many other items. 

For items that require special recycling or upcycling, please 
refer to the special recycling resources below and visit
www.cuyahogarecycles.org/pass_it_on_book.

Special Recycling
TerraCycle
Specializes in hard-to-recycle waste, from snack bags to 
coffee capsules. Join programs, download free shipping 
labels, and send the waste to be recycled. Drop-off locations 
are limited.
866-967-6766
www.terracycle.com/en-US 

Upcycling 
Upcycle Parts Shop
Nonprofit organization that accepts various objects and 
materials destined for the landfill to be used as sustainable arts 
and craft supplies for education and community programs or 
resale. Visit www.upcyclepartsshop.org/donate-items for a 
list of acceptable items and contact the Shop if you have 
questions. Accepts drop-in donations on the third Saturday of 
every month or by appointment.
6419 St. Clair Avenue
Cleveland, Ohio 44103
216-361-9933
hello@upcyclepartsshop.org
www.upcyclepartsshop.org

Appendix 3:
Special Recycling Resources

Compostable serviceware that is certified through the 
Biodegradable Products Institute (BPI) meets the ASTM D6400 
and D6868 standards for compostability, which means the 
products are guaranteed to break down in a commercial 
compost facility. While some vendors exclusively offer 
products that are BPI-certified, there are others that only 
choose to certify certain products. For current BPI-certified 
companies and products, visit www.bpiworld.org.

BPI-Certified Product Vendors
(All products meet ASTM D6400 and D6868 standards)

Vegware    World Centric
1554 Thomas Road, S.E.  101 H Street, Suite M
Warren, OH 44484   Petaluma, CA 94952 
330-369-1192    886-850-9732
vegwareus.com   worldcentric.org

TrueChoicePack
1285 Lyons Road, Bldg. H
Dayton, OH 45458
biogreenchoice.com

BPI-Certified Product Vendors - Limited 
products
(Some products meet ASTM D6400 and D6868 standards)

Eco-Products, Inc.  Green Paper Products
4755 Walnut Street  93 Alpha Park
Boulder, CO 80301  Highland Heights, OH 44143
303-449-1877   877-341-5464
www.ecoproducts.com greenpaperproducts.com

Appendix 4:
Compostable Material Vendors
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All zero waste volunteers should assist attendees, ensure there 
is no contamination between bins, and help increase public 
awareness. Prior to the event, each volunteer should review 
the Zero Waste Event Volunteer Training Guide available at 
www.sustainablecleveland.org/ZWNEO.
 
Zero Waste Event Leader: Oversees planning and execution 
of the zero waste component of an event. The leader should 
keep copies of the event map with the location of each zero 
waste station, volunteer list and schedule, event schedule, 
zero waste talking points, and waste diversion record sheet. 

Zero Waste Station Monitor: Educates attendees on how to 
properly sort their waste items and corrects any contamination 
within each bin.

Transport Crew: Checks each station regularly for 
contamination and replaces bags when full. Bags should 
be marked with the station number before delivery to the 
designated weigh station, dumpster, or storage site for the 
hauler to pick up. 

Waste Diversion Recorder: Collects, weighs, and records 
recyclables, compostables, and landfill material. Ensures 
waste is picked-up or dropped-off by/to compost hauler.

Zero Waste Roamer: Travels between assigned waste stations 
picking up all loose waste found on the ground. Upon reaching 
each waste station, the roamer sorts waste collected and 
puts it in the appropriate waste bin. The roamer carries extra 
supplies that may be needed at each station (e.g. bags, 
gloves, etc.).

Appendix 5:
Water Suppliers
Cleveland Water’s Portable Water Buggy
The City of Cleveland Division of Water’s water buggy is 
available to provide bulk water for events of 500 people or 
more. When requesting the buggy for events, a minimum 
notice of 2 months is required to allow enough time for 
application approval. Contact Wanda Dobbins and Marcia 
Mays at the Division of Water for more information or to submit 
a request.
1201 Lakeside Avenue
Cleveland, OH 44114
216-664-2444
wanda_dobbins@clevelandwater.com
marcia_mays@clevelandwater.com

Quench Buggy 
Offers buggy or carts equipped with a filtration system to 
provide bulk water from a municipally-approved water 
source, and trained staff for general maintenance throughout 
events. Contact Darryl Hindle for more information.
866-342-9882
info@quenchbuggy.com 
quenchbuggy.com

Appendix 6:
Zero Waste Volunteer Roles



How is waste measured?
In order to achieve a 90% waste diversion rate (or come as 
close as possible) for waste generated at an event, it is critical 
to develop a set of metrics to measure the amount of waste 
going to the landfill, recycling facility, and compost facility. 
Metrics may include individual measurements of certain 
commodities such as cardboard, paper, plastic containers, 
glass bottles, and aluminum and bimetal cans. They may also 
include a collective measurement of items in a comingled 
recycling system. 

Commodities can be measured in any number of ways, but 
usually the collection methods for waste, recyclable items, and 
compost will dictate how they are measured. For example, 
trash is usually measured by volume in cubic yards (yd3) or by 
weight in either pounds or tons. If the event is small, such as 
a small office party or seminar, waste may be measured by 
the number and size of trash bags generated. If possible, the 
bags can be placed on a scale for accuracy.

How are recyclable and compostable items measured?
Since the purpose of having a zero waste event is to avoid 
and divert waste, focus should be placed on the quantity of 
recyclable commodities and compost generated.

Food Waste Composting
If commercial composting is provided at the event, it 
may be possible for the compost company to provide an 
actual weight of all compostable waste picked up at the 
event. Weight data should be requested from the compost 
company in advance, then it should be confirmed that the 
compostables are weighed and reported on the invoice. 
Compostables can also be weighed on a scale by event 
staff, depending on the event and convenience. 

Appendix 7:
Measuring Waste If food waste is collected in a compactor and it is the only 

item in the compactor, then you can get a copy of the weight 
ticket from the hauler. The weight might be recorded on your 
bill or the customer service office may have the weight. If the 
event is small and compost is only collected in a few bags for 
a garden or compost bin, the bags can simply be weighed 
on a scale. 

Comingled Recycling
If recyclable items are collected separately, such as glass, 
plastic bottles, and aluminum cans, the containers or bags 
can be weighed on a scale if they are small enough. If revenue 
generation (i.e. recyclables that can generate revenue)on 
the recyclable material is not expected, comingled recycling 
may be easier. For some events, simply counting the number 
of bags filled with comingled recyclables may suffice.

Other Metrics
Besides measuring how much waste is being diverted when 
planning a zero waste event, cost savings may be measured 
as well. At the end of the event, add up the total cost of 
waste removal, recycling, and/or composting. Due to the 
current price of food waste composting in the Northeast Ohio 
area, it is possible that there may not be a cost savings or the 
event may be cost neutral. Other savings may be achieved 
by not purchasing disposable plates, cups, and cutlery. If the 
event is large enough, a profit may be made by selling the 
recyclable material.

Average weights by material volume:
Trash – 90-110 lbs per cubic yard
Comingled recyclables – 40-50 lbs per cubic yard
Food waste compost– 200-250 lbs per 95-gallon toter
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Appendix 8:
Zero Waste Quick Reference Guide

“We are excited to announce that [Event] is a zero waste 
event! Today, we are striving for a minimum of 90% diversion 
of waste from landfills. To reach this goal, we will be reusing, 
recycling, and composting materials and food waste. We 
ask that you only use waste bins at the zero waste stations, 
designated as “Compost, Recycle, and Landfill,” so we can 
measure how much waste generated from this event will be 
diverted from the landfill. We will have a zero waste volunteer 
at each station to help you sort the waste. 

All serviceware we provide for food and beverages is Certified 
Compostable, meaning that all napkins, cups, plates, bowls, 
and cutlery can go in the green compost bins at the zero 
waste stations. If you do not know where to dispose a 
particular item, please ask the zero waste volunteers at the 
waste stations.

[If you have a zero waste education table, direct attendees 
to the table for more information.] 

Thanks for helping us to reach our zero waste goal!”

The following lists indicate which items go in which bags or 
receptacles. If you are unsure about an item, please ask your zero 
waste team leader.

Compostable (Green Bags)
Item Notes
All food waste See more information in Appendix 1.
Paper napkins, plates, 
sandwich wraps, bags

See more information in Appendix 1.

Cardboard pizza boxes
Cups and cutlery Special ordered and made from 

organic, compostable materials. 
Commercial composting only.

Paper towels All paper towels from the bathrooms 
can be composted.

Recycle (Clear Bags)
Item Notes
Plastic and glass bottles Plastic bottle lids on
Metal and aluminum cans Contact MRF directly for restrictions 

on aluminum foil and serving tins or 
contact an aluminum foil recycler.

Cardboard Broken down
Plastic containers 
(Please see plastics table 
in Appendix 2)

Plastic grocery bags and shrink wrap 
must be separated and taken to a 
grocery store for recycling.

Landfill (Black Bags)
Item Notes
Baby diapers
Styrofoam Avoid using
Single-serving condiment 
packages

Avoid using

All non-recyclable and 
non-compostable items

Avoid using

Appendix 9:
Zero Waste Sample Announcement



www.sustainablecleveland.org/ZWNEO

Sponsored by:

www.cuyahogarecycles.org
216-443-3714

www.sustainablecleveland.org
216-664-2455

The City of Cleveland, Cuyahoga County Solid Waste District, or any other 
entities involved in the development of the Zero Waste Event Planning 
Guide do not endorse or recommend any commercial products or services 
offered by the businesses featured in this guide. Therefore, mention of 
commercial products or services cannot be construed as an endorsement 
or recommendation.

Photo credit:
Vegware

Earth Day Coalition
City of Cleveland Photo Bureau

Be sure to check out ZeroWasteNEO’s webpage, featuring 
additional resources to make your zero or reduced waste 
event a success:

• Printable Zero Waste Event Planning Guide 2017
• Zero Waste Volunteer Training Guide
• Zero Waste Event Checklist
• Sample Zero Waste Event Letter for Vendors, Exhibitors, 

and Caterers
• Waste Diversion Tracking Sheet
• Zero Waste Tips for Large, Outdoor Events
• Zero Waste Events Troubleshooting Guide
• Educational Flyer – Zero Waste Event
• Educational Flyer – Reduced Waste Event
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