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INTRODUCTION 
 
 
 
This handbook outlines the purpose of branch women’s group, the benefits and the 
constitutional commitment made by UNISON to supporting these groups. 
 
The booklet provides guidance for setting up a branch women’s group. 
 
UNISON and the Regional Women’s Committee are committed to supporting branch 
women’s groups, and this guidance has been published with this in mind. 
 
Women’s groups can sometimes be quite difficult to set up, as many women have 
commitments outside of work that leaves them very little free time to attend meetings.  
This guide will give you some practical help and advice about setting up a group 
and/or a network, whichever you choose might also depend on where you work and 
where your members are based.  
 
Setting up a women’s group within your branch might be untenable, e.g., it might be 
that the geographical spread of your workplaces makes it too difficult to organise 
meetings at convenient times to women.  You could consider setting up a ‘Branch 
Women’s Network’ –  this would involve the branch women’s officer or equalities 
officer compiling a list of women members’ contact details so that women members 
can be kept up to date with women’s issues within the workplace, the union or in a 
wider social context by post or email.  Although this guide will focus on setting up 
women’s groups, it could be just as useful if you are considering setting up a 
women’s network. 
 
 A women’s group in your branch will: 
 

 Enable women to be heard 
 Promote women’s issues 
 Build confidence of women members 
 Allow women to network 
 Assist in achieving proportionality and fair representation 
 BE FUN! 
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WHY HAVE A BRANCH WOMEN’S GROUP 
 
 
There are many reasons why women within a UNISON branch may wish to have 
their own forum for information and debate. Some of the reasons stated by women in 
the region are as follow: 
 
To be heard   - traditionally trade union branches have been dominated by men. In 
the past the trade union agenda has concentrated on issues that have not been 
inclusive of all members concerns. To have your voice heard within UNISON is 
important to all members. Branch women’s groups give the opportunity to enhance 
the amount of people consulted on issues, to increase the spread of information 
throughout the workforce and to encourage women to increase their involvement in 
UNISON. 
 
To promote women’s issues – the traditional trade union agenda has not 
inclusively progressed issues of particular relevance to women members. Women’s 
involvement in branch women’s groups can mean that issues that the branch 
committee has not previously considered as important, can be raised and 
progressed, thus improving the working lives of women and increasing the sense of 
pride in being  part of a campaigning organisation. 
 
Empathy amongst women – women only gatherings provide the opportunity for 
women to speak openly and freely about personal issues that may be causing 
concern in the workplace. Issues of sexual harassment, adverse impact of sickness 
monitoring on women during the menopause may not be issues raised within a whole 
branch committee or with male stewards and branch officers. The existence of a 
branch women’s group gives an opportunity for women to receive support and advice 
from other women who may have direct experience of the same problems. 
 
Confidence building – the opportunity for women to share experiences can have a 
positive effect on women’s self esteem, allowing women to feel valued and 
respected. The effects of increasing levels of confidence on groups of women are 
often that women then feel empowered to apply for promotion opportunities, more 
able to challenge inappropriate behaviour, more likely to become involved in 
UNISON and other community issues. 
 
Achieving Proportionality – UNISON has as its heart, the principles of 
proportionality and fair representation. This means that UNISON wants all levels and 
structures of UNISON to represent its members fairly. Branch women’s groups can 
provide a supportive and accepting forum for women to learn more about UNISON, 
enabling them to increase their level of involvement with branch committee issues 
and so support and grow the next generation of trade union activists. 
 
Fun – branch women’s groups can be innovative in how they operate, committee 
meetings are not a requirement. In this way, women can spend time together, learn 
together and enjoy being part of UNISON. 
 
The disadvantages of having branch women’s groups are few. Primarily, the people 
who feel that branch women’s groups are not worthwhile tend to be the people who 
are threatened by the increasing level of awareness and involvement that branch  
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women’s groups can achieve. This means that some people try to resist the setting 
up of branch women’s groups to maintain the status quo. 
 
The advantages of having branch women’s groups are many, for the women 
involved, unison and the employers, as shown below. 
 
 
 

Women  
 
Increasing awareness of 
employment, social and 
community issues. 
 
Higher self 
esteem/confidence - 
empowerment 
 
Assist coping with stress 
 
Increased dialogue of 
women worker across 
the organisational 
hierarchy 
 
Greater understanding 
of the opportunities and 
benefits to be gained by 
being active in the union 
 
Gain the knowledge and 
confidence to assist and 
encourage other women 
members 
 
Increased 
understanding of 
women’s issues 

UNISON 
 
Proportionality is 
achieved 
 
 
Increases membership 
Services to members 
 
 
Benefits of greater pool 
of experience and 
expertise within the 
branch 
 
 
 
Raises the profile of 
UNISON at a local level 
– having a positive 
affect on recruitment 
and retention of 
members. 

Employers 
 
Support equal 
Opportunities initiatives 
 
 
Women employees 
realise their potential 
 
Increased motivation of 
women staff 
 
Better informed staff 
 
 
Networking of women 
staff aids organisational 
communication 
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SELF ORGANISATION 
 
 
 
What is Self Organisation? 
 
Self-organisation serves to enhance union activity around equalities issues, not to 
replace it. Trade unionism is built on the fundamental principles of groups of workers 
acting collectively in order to express, share and empower themselves. Self-
organisation is part of this process. Self-organisation is a rule book commitment 
covering the following groups: women, Black members, disabled members and 
lesbian, gay, bi-sexual and transgender members. 
 
What is Proportionality? 
 
Two third of UNISON membership is made of women. However, this percentage is 
not reflected in the unions various structures and levels. In some service groups and 
areas, the percentage will be high; in others it will not. UNISON is committed to 
achieving proportionality at all levels and structures. 
 
Proportionality is a mechanism which allows a particular group of members to be 
represented in union structures and organisation on the same basis of their 
respective numbers in the membership. 
 
In UNISON, proportionality applies to women, so, for example, if 75% of a branch’s 
membership is made up of women then the branch executive committee, officers, 
stewards and conference delegates should aim to reflect the percentage. 
Proportionality is flexible enough to allow for changes in the gender composition of 
the membership to be reflected in the different levels of union organisation. 
Therefore, if the percentage of women in UNISON increased or decreased, the 
difference will be reflected at all levels. 
 
What is Fair Representation? 
 
Fair representation means the broad balance of representation of members of the 
electorate, taking into account such factors as the balance between part-time and 
full-time workers, manual and non manual workers, different occupations, skills, 
qualifications, responsibilities, race, sexuality and disability. 
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RULE BOOK COMMITMENTS 
 
 
UNISON was created by the merger of NALGO, NUPE &COHSE on the 1st July 
1993. With this merger came the opportunity to write the rules of the new 
organisation and incorporate as a central theme, the issues of equality and 
increasing participation of under represented groups. 
 
UNISON calls these principles “self organisation”, “proportionality” and “fair 
representation”. The promotion of equal opportunities is central to Unison’s structures 
and organisation. UNISON has incorporated into its rules a concept of self-organised 
groups. These groups exist at national and regional level, and the branches are 
encouraged to set up self-organised groups. The purpose of self- organisation is that 
women, Black people, lesbians, gay, bi-sexual, transgender and disabled people face 
discrimination every day. Often this discrimination extends to their working lives and 
can lead to them being treated less favourably than their counterparts in relation to 
the job, promotion, training and recruitment. These issues must be addressed by the 
union as a part of its usual activities. An extract from UNISON rules 2010 concerning 
self-organisation is at Appendix one. 
 

The first step toward equality is made when it is recognised that there are barriers 
inherent in the organisational structures that prevent the full participation of groups 
and members. The second step is taken when it is acknowledged that these barriers 
must be removed and action is then initiated towards this aim. Equality and inclusion 
will not be achieved overnight but with support, commitment and understanding of all 
UNISON’s members it may be more achievable in the future. 
 
Trade unions have traditionally been the domain of a male workforce; however a 
steady increase of women entering the labour market since the Second World War 
has also seen a dramatic rise in the number of women joining a trade union.  Our 
public services now employ twice as many women as men.  The majority of Unison’s 
membership is made up of women members (1.4 million members in UNISON of 
which 1 million are women).  It has not been easy though for women members to get 
their issues raised and barriers still exist and women are not always able to 
participate fully in their union’s activities. 
 
UNISON is committed to equal opportunities and by implication is committed to 
ensuring that all its members are able to participate in its structures and organisation. 
For this to happen positive action must occur and steps must be taken to enforce 
change. Proportionality, fair representation and self-organisation are all measures 
that will assist this positive action and change. UNISON cannot be an equal 
opportunities union if a number of its member is prevented from contributing to its 
activities because of barriers and obstacles. 
 
 
 
 
 

(See Appendix 1 for extract from UNISON rules 2010)
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HOW TO GET SUPPORT FROM YOUR BRANCH 

 
 
You may find that in considering setting up a branch women’s group or women’s 
network that this is an issue your branch committee has thought about and wants to 
do. There may be individual people within the branch that are able to help you.  
Below is a guide to steps you can take when considering setting up a women’s 
group. 
 
Local branch rules – find out if there are local branch rules drawn up; they should 
include a reference to UNISON’s commitment to self-organisation. 
 
Branch development and organisation plans – within the Code of Good Branch 
practice UNISON recommends that all branches, to be effective, should regularly 
review their organisation and activity and develops plans to strengthen these.  
Self-organisation is one of the areas, in which branches are encouraged to develop, 
which will increase member participation and organisation. 
 
Other self-organised groups in existence – self-organisation is promoted in 
UNISON for black members, disabled members, lesbian, gay, bi-sexual and 
transgender members and women members. The existence of any of the self-
organised groups may mean that there is support in principle for self-organisation for 
women in your branch. 
 
Finding other women who would be interested in setting up a group – you may 
not be the only woman in your branch that is interested in getting this group up and 
running. Try talking to female stewards and branch officers and women members 
that you know. You may find they are pleased to help. 
 
Raising the issue at the branch committee or branch general meeting –  
First of all you will need to let the branch secretary know that you have an agenda 
item for the next branch committee. You could order multiple copies of this document 
and circulate it amongst the branch committee. 
 
Discuss your interest with the branch secretary - your branch secretary will be 
familiar with the UNISON principles of proportionality, fair representation and self-
organisation. They should assist you in setting up a branch women’s group. If you 
encounter any problems with this approach, please contact the regional office for 
advice and assistance. 
 
The branch education officer - has a remit to ensure that branch officers and 
stewards receive appropriate training to help with their duties. The branch education 
officer may know of other members in the branch that are keen to support self-
organisation. The branch education officer may also have resources available for 
discussion groups and information on women only education. 
 
The branch equalities officer – has a remit to advise and support the development 
of any branch self organised groups on behalf of the branch committee.  The 
Equalities Branch Officer may have expertise and further information about setting up 
self organised groups.  
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BRANCH EQUALITIES OFFICER 
 
 
The branch Equality Officer is an official Branch Committee post.  The UNISON Code 
of Good Branch Practice lists the tasks relating to the post of Equality Officer(s) as; 
 
 To advise the branch officers and branch committee in respect of matters 

relating to equal opportunities 
 
 To advise and support the branch officers and branch committee in respect of 

equal opportunities and collective bargaining issues 
 
 To advise the branch officers and branch committee on the development and 

monitoring of the action plan to achieve proportionality and fair representation 
 
 To advise and support the development of any branch self organised groups 

on behalf of the branch committee 
 
 To develop and promote training opportunities for all disadvantaged members 

and activists within the branch. 
 

 
 

BRANCH WOMEN’S OFFICER 
 
The branch Women’s Officer is not an official ‘Rule Book’ branch committee position 
however the UNISON Code of Good Branch Practice encourages branches to 
considerer creating an additional branch officer post of ‘branch women’s officer’ 
specifically to support branch women’s groups and the work of the branch equality 
officer.  Some tasks that the branch women’s officer might undertake are: 
 
 To work with the branch equalities officer in promoting equal opportunity 

issues 
 
 Assisting in the creation of a branch equality scheme and equality objectives 

as part of the branch assessment process, to help achieve proportionality and 
fair representation 

 
 Organise a branch women’s group or network 
 
 Be a focal point for women’s issues for members, and raising issues affecting 

women, particularly those with service conditions implication, with the branch 
committee 

 
 Liaising with all branch officers to ensure that the branch women’s issues are 

publicised, campaigned on, and supported 
 
 Supporting women members and their issues generally 

 
You can also get information and advice about setting up a branch women’s group 
from your regional office, either from the regional officer who is responsible for your 
branch, or from the Regional Women’s Officer. 
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FREQUENTLY ASKED QUESTIONS 
 
 
 
Q. Why isn’t there a men’s group 
Trade unions have traditionally been male orientated, and like much of society, men 
have historically held most, if not all, the positions of power.  Women, while often 
being in the majority have not had access to those roles for various reasons.  
Because men have not lived with the impact of institutional discrimination, there is 
less need for men to set up such groups. 
 
There is no provision in UNISON rules for creating branch men’s groups. 
 
 
Q. Do I have to be a steward in order to come along to a women’s group 
meeting 
No, attendance at branch women’s groups is open to any woman member of the 
branch.  Coming along to the branch women’s meeting does not commit you to any 
further involvement, unless it is something you want to do.  We want more women to 
get involved, but it is your choice. 
 
 

‘THE THINGS PEOPLE SAY’ 
 
Comments are often made by people about branch women’s groups that are difficult 
to answer immediately. We have tried to list some of them down and give some 
answers to help you.  
 
I haven’t got time to come to a women’s meeting, on top of everything else. 
We know that women’s lives are extremely busy, often with women having to fulfil 
many different roles, (partner, mother, daughter, carer, and worker) and that time is a 
precious commodity. But we also know from experience that when women spend a 
small amount of time investing in themselves, learning about issues and themselves, 
that women benefit and grow in confidence and ability. 
 
What’s UNISON got to do with me? 
UNISON is not here just to deal with problems when they arise. That is clearly part of 
the role, but it’s bigger than that. UNISON is involved in negotiating on your behalf, 
nationally and locally with your employer. If UNISON does not know what is important 
to you, it cannot tackle these issues. UNISON relies on its members, without your 
input it is a poorer organisation.  
 
I don’t want to sit and talk about women’s issues. 
What is a women’s issue? Every issues is a women’s issues, we are 55% of the 
population and 50% of the workforce, everything is a women’s issue because with 
every decision government, your local council or your employer makes, there will be 
a women’s perspective.  Often the issues are ones that the decision makers have not 
thought through from a women’s perspective, or been made aware of. 
 
 
 
 



 11 

 
We have got more important things to talk about, like better pay, what’s the 
Union is doing about that? 
Pay, and lack of equal pay, is often one of the topics we need to discuss, and 
UNISON is doing something about it. Come along to the meeting and find out. 
 
I don’t believe in women’s group. 
Have you ever been along and tried a UNISON women’s group? The groups are 
important for women to come along and talk about the issues that are important for 
them. A women’s group can offer a great deal of support and assistance. 
 
I don’t want to be thought of as a feminist. 
Despite how the word is used by the media, being a feminist simply means that you 
believe in equality between the sexes, that men and women should be treated 
equally. What is negative about that, shouldn’t we all believe in that? 
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SURVEYING WOMEN MEMBERS 
 
When you are considering setting up a branch women’s group, you will need to find 
out what other women members think. One way of doing this is by circulating a 
simple survey around the women members of your branch. Your branch stewards 
could help by agreeing to pass them out and collect them for you or you could ask 
that the branch include them in one of their regular ‘mail-out’ to members. 
 
Appendix Two and Three give two different types of survey forms, you could choose 
the one most relevant to your needs and simply photocopy enough copies for branch 
to distribute. 
 
Appendix Two is a survey that should help you find out if women are interested in 
having a branch women’s group. 
 
Appendix Three is a survey that should help you find out more about your women 
members and what topics they are interested in. 
 
Don’t be too disappointed if you don’t get a huge response back from the women 
members. Professional researchers don’t often get more than a 30% return. Your 
branch might consider donating a prize, so you could number the surveys and have a 
prize draw form returned.  This will almost certainly increase the number of 
responses you get; the possibility of a prize is often a good incentive. 
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THE PRACTICALITIES – getting women to meetings 

 
 
 
There are quite a few things you will need to think about in organising your first 
branch women’s group meeting. Here is a check list that might help you think through 
some of them. 
 
It is important to consider: 
 
a) ways of encouraging women to attend meetings 
 
b) ways of making sure they want to return after the first occasion 
 
 
1. Contacting all branch women members? 
How will you do that?   Your branch will be able to give you advice and assistance in 
contacting women members. 
 

 Produce a regular newsletter for direct mailing 

 Establish a ‘branch women’s network’ (email/post) 

 Introduce a ‘Bring along a Friend’ system 
 
 
2. Consider dependent responsibilities. 
Many women have dependent or caring responsibilities and this might have some 
bearing on whether women can become involved in the branch women’s group.  In 
order for women to attend at times when they would normally be ‘caring’ the unison 
branch will need to be offering to fund the costs of alternative care. 
 

 Offer care allowances 

 Provide crèche facilities 
 
3. Make sure the issues you schedule are relevant to the women. 
You can do this by making sure you schedule topics that women have indicated on 
their completed survey forms.  Once you have had your first meeting, you can 
regularly consult with women attendees about future topics to be covered. Some 
issues for consideration: 
 

 Bullying and harassment in the workplace 

 Worklife balance 

 Childcare 

 Education & training/career progression 

 Lone working 
 
 
4. Ensure meetings are at convenient times. 
Seek your members’ views on this. If you have surveyed your women members, you 
will probably have a clear indication of what time of the day is most convenient for the 
majority of women.  Bear in mind the following:  
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 Hold meetings during working hours if possible 

 Vary the times 

 Keep to the times you have set, i.e., finish on time 
 

 
5. Ensure meetings are at suitable venues. 
Hold the meetings in the workplace, if at all possible. This usually minimises any 
cost, but is also likely to be much more convenient for women members. 
 
 If the workplace is not an option, 
 

  Be wary of using pubs as your venue.  For a variety of reasons e.g., religious, 
some women will not be comfortable about attending a meeting in a pub and it 
will have an impact on how many women wish to attend. 

 Consider accessibility by public transport 

 Offer travel allowances (agree with your branch beforehand) 

 Suggest sharing transport 

 Ensure that the meeting room has disability access (are there steps, heavy 
doors etc.) 

 
Wherever your venue is, as much as you can, make sure it is a friendly, comfortable 
environment. If you are using a workplace meeting room, arrive there a little bit early, 
and see if you can move the seats around to make it seems a little more welcoming 
and informal. 
 
 
6. Provide refreshments. 
Provide some sort of refreshments, appropriate to the scheduled time of your 
meeting. It is not necessary (though it will encourage attendance) to provide a meal 
(lunch or snack) for attendees, but a drink (tea, coffee or alternative) is a good 
icebreaker for getting women relaxed and chatting.  Funding for this will have to be 
secured from your branch beforehand. 
 
 
7. Publicising your meeting. 
Make sure that your meeting is well publicised e.g., in your branch newsletter, 
posters/flyers on notice boards etc.  When publicising the meeting, make sure you 
include all the relevant information e.g., your contact details, start and finish time, 
subjects for discussion etc.  Women will then know exactly what to expect when they 
attend. A flyer is included as Appendix Four as an example. 
 
 
8. Encourage active involvement in the meeting. 
 

 Provide a friendly, comfortable environment 

 Make new members feel welcome 

 Chair and ask everyone to introduce themselves 

 Make the format flexible and informal 
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 Make procedures comprehensible 

 Get rid of jargon 

 Explain or avoid abbreviations and initials 

 Following ‘UNISON’s Working Together Guidelines’ and provide information 
on these – (Appendix 4) 

 

 Encourage active involvement 

 Allow all views to be represented 

 Promote a non-discriminatory environment 

 Limit the length of contributions 

 Include issues that women are interested in (survey results) 
 
It’s really important to promote the right environment, because we want women to 
come back again and again. 
 
 
9. Promote the groups success. 
Once your first meeting is finished, write up a little article, explaining how many 
women attended and what the outcome was, and get it included in the next branch 
newsletter. This will encourage more women to come along next time and raise the 
profile of the group all around the branch. You could also send the article to the 
Regional Women’s Officer, who may be able to include it in a regional newsletter to 
promote the work of your branch. 
 
 
10. Don’t give up. 
If at the first attempt, you don’t get as many women along as you would like, don’t 
give up. Given the opportunity, time and encouragement we know that many women 
actively want to attend these types of events, and get more involved. If things did not 
go well, think about what you think could be improved, change it and move on to the 
next meeting. There is no golden formula for success in setting up branch women’s 
groups. 
 
 
11. Remember. 
You are doing something really valuable for your UNISON branch and for the women 
in your branch. 
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         Appendix One 
 
 
 

Extract from UNISON Rules 2005 
Branch Self Organised Groups 

Pages 18 -  20 
 

D. 4. Self organised groups 
 
4.1  The union shall promote opportunities for the following groups to organise       

activities to meet the purposes set out below: 
 

1.  Women members 
2.  Black members 
3.  Disabled Members 
4.  Lesbian, gay, bi-sexual and transgender members. 

 
4.2  The purpose of self organisation shall be, within the framework of the Rules of 

the Union, to enables the members within these groups to: 
 
    1.  Meet to share concerns and aspirations, and establish their own priorities. 
    2.  Elect their own representatives to other levels of self organisation and to other 

appropriate levels of the union’s organisation. 
    3.  Have adequate and agreed funding and other resources, including education 

and training, access, publicity and communications. 
    4.  Work within a flexible structure to build confidence and encourage participation 

and provide opportunities for the fuller involvement of disadvantaged members. 
    5.  Work within the established policies, rules and constitutional provisions of the 

Union. 
 
4.3  To further these purposes: 
 
    1. The National Executive Council shall provide guidelines setting out the basis for 

operation of the self organised groups and their representation, which guidelines 
shall include: 
   (a) The procedure by which the existence of particular groups may be 

recognised at branch, regional or national level 
 (b) Provision for a recognised group to receive funding at the appropriate 

level. 
 
4.4  Where such recognised groups exist at branch level: 
 
   1. They may elect representatives to the branch committee in accordance with 

branch rules. 
   2.  They may formulate proposals, motions and other initiatives for branch meetings 

or branch committee. 
   3.  Report on their activities shall be included in the annual report of the branch. 
   4. The branch shall give them financial support within the union’s guidelines. 
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   Appendix Two 
 

 
Survey 

 
Women in UNISON 

 
Interested in a branch women’s group? 

 
 
This is a short survey about your views on having a branch women’s group. 
I am trying to learn a little bit more about our women members and establish what 
women would expect from a branch women’s group. I would be grateful if you would 
complete and return it to; 
 
 ………(your name and contact details)……………………………………….. 
 
by …(date you want it returned by)…………………… 
 
 
1.  Which department do you work in?    
 
……………………………………………………………………………………… 
 
2. How long have you been a member of UNISON? 
 

Less than one year      

One to four years     

Four to ten years        

More than ten years  

 
3. Please identify your work pattern 
 

Full time     

Part time      

Job share      

Term time only      

Shift worker          

 
 
4. Is there a particular venue that you think would be suitable for the branch 

women’s group to meet in? 
 

A meeting room at work     

A meeting room outside of the workplace  

 
Other (please specify)……………………………………………………………… 
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5. Is there a particular time that would suit you to attend branch women’s 

group meetings? 

Morning   

Lunchtime  

Afternoon  

Evening  
 
6. What kind of meetings would you prefer?  
 

Formal (with a specific agenda and a chairperson) 

Semi formal       

Informal       

 
 
7. Which subjects would interest you enough to come along? Listed below are 

a few suggestions, but it would be really useful for you to list some others 
 

Current news and issues  

Pensions    

Harassment and bullying  

Equal Pay    

Dealing with stress   

Health and safety   

Women’s Health    

Other (please list)   

 
………………………………………………………………………………………… 
 
8. Have you ever attended a women’s group meeting before? 
 

 Yes 
 

 No  

 
If your answer was No - is there a particular reason, and is there anything that the 
group could do to encourage you to attend? 
 
………………………………………………………………………………………… 
 
…………………………………………………………………………………………  
 
9. Have you ever considered becoming more involved in your unison branch 
 

 Yes  

 

 No    

 
 
 
 Thank you for completing this survey. 
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Appendix Three 

 
 

Survey 
 

Women in UNISON 
 

Interested in a branch women’s group? 
 
 
This is a short survey about your views on having a branch women’s group. 
I am trying to learn a little bit more about our women members and establish what 
women would expect from a branch women’s group. I would be grateful if you would 
complete and return it to; 
 
 …(Your name and return details)………………………………….. 
 
by …(date when you want it returned by)…………………… 
 
 
 
1.  A UNISON women’s meeting will be arranged in (month) at a venue near 

you. Will you come? 
 

 Yes  
 

 No  

 
2.  If yes, which time would suit you best? 
 

Lunchtime (12 – 1pm)   

Lunchtime (1pm – 2pm)  

After work (5 – 6pm)   

After work (6 - 7pm)   

 
3.  What issues would you like to discuss? 
 

Current news and issues   

Pensions          

Harassment and bullying    

Pay/Equal Pay    

Dealing with stress      

Health and safety    

Women’s Health     

Others (please list)   
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4.  Have you ever attended any UNISON courses? 
 

 Yes  

 

 No  
 
5.  Would you be interested in courses on any of the following subjects? 
 

Building Your Confidence         

Domestic Violence; a union issue    

Pregnancy Discrimination     

Understanding health and safety    

Equalities & Diversity      

 
6.  Any other comments you would like to add? 
 
………………………………………………………………………………………… 
 
………………………………………………………………………………………… 
 
………………………………………………………………………………………… 
 
………………………………………………………………………………………… 
 
………………………………………………………………………………………… 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Thank you for completing this survey form. Please return it to the UNISON 
branch office. 
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SOUTH EAST REGION 

 
WORKING TOGETHER GUIDELINES 

 
 
INTRODUCTION 
These guidelines have been produced to ensure that the Regional Women's 
Committee's policies and underlying values regarding access and equality, and those 
of UNISON generally are incorporated into our ongoing trade union involvement and 
activities.  
 
UNISON is committed to the fullest possible participation of all its members in the 
activities or the Trade Union. Within our Regional Women's Committee activities, we 
particularly want to ensure that no women UNISON members are put off from 
participating because of the actions, attitudes or language of other members.  
 
As women we have probably all, at one time or another, been at the receiving end of 
others' discriminatory or abusive attitudes, actions or language. In particular, Black 
women, lesbians, transgender and disabled women have the right not to be made to 
feel angry or distressed as a result of the behaviour of others during any UNISON 
meeting or event.  
 
It is therefore particularly important that during our meetings we are all aware of our 
own attitudes and actions as they affect/impact on others, and from this are willing to 
constructively challenge each other and are ourselves open to challenge.  
 
The following guidelines have been drawn up to help us all to meet UNISON's 
commitments to the full participation of all its members in a practical and constructive 
way. Underlying the guidelines is a commitment to the principle that all of us have an 
equal right to benefit from UNISON meetings/events, to contribute to debates and 
discussions, and to enjoy participating in UNISON activities.  
 
We expect that all members of the Regional Women's Committee will accept these 
principles and will assist with putting them into practice.  
 
HARASSMENT  
There must be no sexist, racist, anti- disability, ageist or anti-Iesbian/gay/bi-
sexual/transgender harassment at any time. Harassment is understood to mean 
unwanted or unwelcome comments, jokes, actions or behaviour, relating to a 
person's race, gender, disability, age or sexual orientation that is offensive or 
objectionable and/or results in an unpleasant or intimidating environment being 
created.  
 
LANGUAGE  
The language we use is extremely important and reflects deep-rooted and long-
standing societal power structures and beliefs. If we are truly to demonstrate 
respect, understanding and fairness, tackle discrimination and exclusion, we need 
to ensure that the language we use is consistent with those intentions.  This means 
not only avoiding words and phrases that offend, but also using language which is 
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inclusive of others.  We expect everyone to respect the views and feelings of 
others, and to use language that neither offends nor excludes, intentionally or 
otherwise.  Jokes and comments based on sexist, racist, anti-disability, ageist or 
anti-lesbian/transgender and gay ideas should not be made.  
 
GENERAL  
In addition to the specific items mentioned above, please remember that there may 
be other issues or aspects of our behaviour, which can negatively impact on others, 
or which cause disruption to meetings and events. Examples of this include use of 
flash photography -which should be avoided -and, increasingly, use of mobile 
phones. Out of courtesy and respect for others, please ensure mobile phones are 
switched off within meetings/sessions, or on vibrate if absolutely necessary. Similarly, 
disregarding timekeeping agreements can also cause problems for participants and 
cause disruption.  
 
If any of us are unclear as to why any particular guideline or request is in place, 
please ask the Chair, Vice-chairs or the Regional Women's Officer for clarification. 
Using this route to seek explanations will ensure that issues are neither personalised 
nor misunderstood.  
 
CONCLUSION  
If you are upset or offended by a colleague's language or behaviour at a meeting, 
event or in our social time, please try and raise this with them at the time. If you find 
this too difficult, then ask another colleague who you trust for help to do this or ask 
the Chair, Vice-chairs or Regional Women's Officer. Please avoid moaning about the 
language and/or behaviour of others rather than seeking to raise it with the person 
concerned -this just makes matters a lot worse rather than trying to resolve them.  
 
The above guidelines are by no means exhaustive, but if worked with and adhered to 
within a spirit of respect and goodwill should contribute significantly to the creation of 
a welcoming and encouraging environment.  
 
We sincerely hope that all members will understand the principles underlying these 
guidelines and will adhere to them in order that we can all feel relaxed and secure, 
get as much as possible from our Regional Women's Committee involvement, and -
above all enjoy ourselves!  
 
The Regional Women's Committee reserves the right to ask anyone whose 
behaviour does not conform to these guidelines (or to the UNISON rulebook) to leave 
any meeting or event for which they (the RWC) have responsibility.  
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JOB PROFILE FOR BRANCH WOMEN’S OFFICER 
 

 
The Women’s Officer will work closely with the Equality officer, who is responsible for 
co-ordinating the branch’s work on equal opportunities. 
 
The functions of the Women’s Officer can include: 
 
 Identifying women members of the branch, and liaising with the Branch 

Committee on progress towards proportionality, 
 
 Assisting with the branch equality scheme and branch action plan as part of 

the branch assessment process, to achieve proportionality and fair 
representation, 

 
 Being a focal point for women’s issues for members, and raising issues 

affecting women, particularly those with service conditions implications, with 
the Branch Committee, 

 
 Organising a women’s group or network and identifying concerns, possibly 

using a questionnaire/survey, 
 

 Liaising with Branch Communications/Publicity Officer on publicising 
campaigns, distributing leaflets etc, contribute newsletter articles, 

 
 Liaising with the Branch Education Officer regarding women only training 

courses, and Equalities & Diversity training, 
 
 Taking the lead on encouraging the branch to support negotiating a domestic 

abuse workplace policy (preferably UNISON’s).   
 

 Support and signposting women members involved in domestic abuse and/or 
harassment and where possible assist in negotiations on the relevant 
workplace agreements 
 

 Liaising with the Regional Women’s Officer, the Regional Women’s Committee 
 
 Discussing with and when necessary, advising stewards on discrimination 

issues affecting women, 
 
 Raising health and safety issues affecting women with the Branch health and 

Safety officer, 
 
 Ensuring that the branch has a wide range of resources for women, such as 

books, videos and leaflets, and making these resources accessible to all 
women in the branch, 

 
 Supporting women and their issues generally. 
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UNISON………………………………………Branch 

 

Women’s Group Meeting 
 

On ………………………………………………………………… 

 

At …………………………………………………………………. 

 

For more details contact ………………………………… 
 

  Refreshments will be available from . ………..  

 

SEE YOU THERE 

Come and join UNISON 

women members to discuss 

issues affecting women at 

work, in an informal and 

friendly group.  

Are you a 

UNISON 

member and 

a woman? 
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OTHER USEFUL INFORMATION 

 
For information and resources on a wide range of issues affecting women in the 
workplace and society, for example, equal pay, domestic violence, workplace bullying 
and harassment, sickness absence, women’s health etc., look first to the UNISON 
national and regional websites for information.  For UNISON resources look on the 
National website for the ‘UNISON Communication’s  
 
For further information on equal pay, equalities & diversity, domestic violence etc., 
there are a large number of agencies, outside of UNISON, which have very helpful 
websites, many with information that can be downloaded and/or resources and 
publications that you can order through your branch. 
 

UNISON 
  
www.unison.org.uk    - National UNISON website 
 
www.unison.org.uk/southeast/women  - Regional UNISON women’s website 
 
www.tuc.org.uk    - Trade Union Congress 
 
 

OTHER 
 
www.equalityhumanrights.com  - Agency working to eliminate sex  

discrimination in 21st Century on 
rights a work 

 
www.equalities.gov.uk - Government department responsible 

for co-ordinating policy on gender equality 
  
 
www.rightsofwomen.org.uk - Rights of Women (for free legal advice on  
      domestic violence) 
 
www.fawcettsociety.org.uk  - Campaigns pro-actively for equality for  
      women 
 
www.womensaid.org.uk  - National charity in England for women and  
      children suffering physical, sexual or  
      emotional abuse 
 
www.maternityaction.org.uk - Maternity Action works to end inequality and 

promote the health and well-being of all pregnant 
women, their partners and children  

 
www.object.org.uk  - OBJECT challenges ‘sex object culture’ – 

the sexual objectification of women through lads' 
mags, lap dancing clubs or sexist advertising 

 

http://www.unison.org.uk/
http://www.unison.org.uk/southeast/women
http://www.tuc.org.uk/
http://www.equalityhumanrights.com/
http://www.equalities.gov.uk/
http://www.rightsofwomen.org.uk/
http://www.fawcettsociety.org.uk/
http://www.womensaid.org.uk/
http://www.maternityaction.org.uk/
http://www.object.org.uk/
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www.gingerbread.org.uk  - Gingerbread provide expert advice, practical 

support and campaign for single parents 
  
www.wen.org.uk   - charity educating, informing and  
      empowering women who care about the  
      environment 
 
www.breastcancercare.org.uk  - Campaign to raise awareness of what can 

be done to defeat and treat breast cancer.  Breast 
Cancer Care organise a range of fundraising 
events such as, ‘Strawberry Teas’, Pink Walk  

 

http://www.gingerbread.org.uk/
http://www.wen.org.uk/
http://www.breastcancercare.org.uk/

