
Consultation Regarding 
COVID-19 in the Workplace

Date:    HSR:    Employer Representative:

Time:    DWG:    Employer Rep Title:

Who is present at the meeting?

All relevant information was provided prior to the meeting (please tick)

The issue to be discussed is the workplace’s response to the spread of COVID-19. 
The goal of this meeting is to develop a plan for various scenarios, and to remove any 

uncertainty for potentially affected workers.

1. What measures are to be taken to limit exposure for workers?

Management proposal:         HSR proposal:

Agreement reached: Yes  No

2. How will information be disseminated to the workforce?

Management proposal:         HSR proposal:

Agreement reached: Yes  No

3. What will happen in the event of a worker having to self-isolate?

Management proposal:         HSR proposal:

Agreement reached: Yes  No

Pursuant to s60(2) of the Occupational Health and Safety Act 2004 (Vic) (the Act), a copy of this record was given to the Employer Representative
named above as evidence of the consultation that was undertaken to attempt to resolve the health and safety issue.

I hereby advise the Employer Representative that if the issue is not remedied, I may choose to exercise my right to issue a Provisional
Improvement Notice under s60(1) of the Act or take alternative action in accordance with the Act



From the Occupational Health and Safety Act (2004): 

35. Duty of employers to consult with employees

 (1) When doing any of the following things, an employer must so far as is reasonably practicable consult in   
 accordance with this section with the employees of the employer who are or are likely to be directly affected by  
 the employer doing that thing—

  (a) identifying or assessing hazards or risks to health or safety at a workplace under the employer’s man 
  agement and control or arising from the conduct of the undertaking of the employer;
  (b) making decisions about the measures to be taken to control risks to health or safety at a workplace  
  under the employer’s management and control or arising from the conduct of the undertaking of the   
  employer;
  (c) making decisions about the adequacy of facilities for the welfare of employees of the employer;
  (d) making decisions about the procedures for any of the following—

   (i) resolving health or safety issues at a workplace under the employer’s management and con 
   trol or arising from the conduct of the undertaking of the employer; 
   (ii) consulting with employees of the employer in accordance with this section;
   (iii) monitoring the health of employees of the employer and the conditions at any workplace  
   under the employer’s management and control;
   (iv) providing information and training to employees of the employer;

  (e) determining the membership of any health and safety committee;
  (f) proposing changes, that may affect the health or safety of employees of the employer, to any of the  
  following—

   (i) a workplace under the employer’s management and control;
   (ii) the plant, substances or other things used at such a workplace;
   (iii) the conduct of the work performed at such a workplace;

  (g) any other thing prescribed by the regulations for the purposes of this subsection.

 (2) For the purposes of subsection (1)—

  (a) a reference to an employee of an employer includes a reference to an independent contractor   
  engaged by the employer and any employees of the independent contractor; and
  (b) the duties of an employer under that subsection extend to an independent contractor engaged by the  
  employer, and any employees of the independent contractor, in relation to matters over which   
  the employer has control or would have control if not for any agreement purporting to limit or remove that  
  control.

 (3) An employer who is required to consult with employees under subsection (1) must do so by—

  (a) sharing with the employees information about the matter on which the employer is required to   
  consult; and
  (b) giving the employees a reasonable opportunity to express their views about the matter; and
  (c) taking into account those views.

 (4) If the employees are represented by a health and safety representative, the consultation must involve that  
 representative (with or without the involvement of the employees directly).

 (5) Subject to subsections (3) and (4), if the employer and the employees have agreed to procedures for   
 undertaking consultations, the consultation must be undertaken in accordance with those procedures.

 (6) An employer who contravenes this section is guilty of an offence.

 Penalty: In the case of a natural person, 180 penalty units; 
 In the case of a body corporate, 900 penalty units.
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