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Finance Director Job Description 
 
Position Title: Finance Director 
FLSA Status: Full-Time, Exempt 
Department Name: Finance 
Supervisor’s Title: Executive Director 
Location: Buffalo, NY 
Organization Mission: WEDI empowers economically disadvantaged people in Buffalo, with a primary 
focus on the West Side community. 
Websites: www.wedibuffalo.org, www.westsidebazaar.com 
 
Organizational Overview: 
WEDI fulfills its mission and vision through three core competencies. 
 

● Economic Development: Low-income individuals and families attain sustainable incomes through 
business creation and expansion. Since 2012, WEDI has served over 800 clients in business 
training and technical assistance, disbursed over 110 microloans totaling over $650,000, and 
empowered hundreds of businesses to launch or expand. 

● Community Development: Entrepreneurs create focused, market-driven, and sustainable 
destinations that bring people together to create strong, diverse neighborhoods. WEDI hosts up 
to 21 businesses in the West Side Bazaar, a unique small business incubator that supports a 
diverse set of entrepreneurs offering authentic products in a marketplace setting, and has 
successfully graduated over 25 owners. 

● Education: English language learners acquire comprehension and fluency to attain parity with 
native English-speaking peers, which in turn promotes high graduation rates, family health, and a 
strong community. The ENERGY Literacy for Children and FLY after-school programs serve over 
60 English-language learners from Buffalo’s West Side who are in grades 1-8. 

 
Position Overview 
The Finance Director is responsible for all financial matters of WEDI, including a microloan portfolio. The 
Finance Director will report to and work closely with the Executive Director. In addition, s/he will partner 
with the senior leadership team and the board of directors to develop and implement strategies across the 
organization. The Finance Director will oversee all compliance for government contracts and private 
grants. S/he must be able to adapt to a continually evolving environment and thrive in an autonomous 
and deadline‐oriented workplace while managing a finance staff of two. 
 
Functions and Responsibilities 
 
Finances 

● Oversee cash flow planning and ensure availability of funds as needed 
● Oversee cash, investment, and asset management 
● Oversee financing strategies and activities as well as banking relationships 
● Develop and utilize forward‐looking, predictive models, and activity‐based financial analyses to 

provide insight into the organization’s operations and business plans 
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Planning, Policy, and External Relations 
• Coordinate the development and monitoring of budgets 
• Develop financial business plans and forecasts 
• Participate in corporate policy development, as a member of the senior management team 
• Engage senior management to develop short‐, medium‐, and long‐term financial plans and 

projections. Review these plans with the appropriate committees of the Board of Directors. 
• Represent the company to financial partners, including financial institutions, investors, foundation 

executive auditors, public officials, etc. 
• Remain up-to-date on nonprofit audit best practices and state and federal law regarding nonprofit 

operation 
• Attend and lead staff functions for all requisite committee meetings 

 
Accounting and Administration 

• Oversee the accounting department to ensure proper maintenance of all accounting systems and 
function, including direct support, as necessary; supervise WEDI’s two finance staff members. 
Ensure completion of activities, including month/year end close, accounts payable, financial 
reports, payroll, invoicing, cash receipts, and loan servicing. 

• Ensure maintenance of appropriate internal controls and financial procedures. 
• Ensure timeliness, accuracy, and usefulness of financial and management reporting for federal 

and state funders, foundations, and WEDI’s board of directors; oversee the preparation and 
communication of monthly and annual financial statements. 

• Primary liaison with outside auditors and finance committees; responsible for leading the audit 
planning, significant accounting policies and their adoption, and financial statement preparation 
and disclosure. Review tax returns prepared by outside accountants prior to organization’s officer 
sign‐off. Work with accountants on planning. 

• Ensure legal and regulatory compliance regarding all financial functions 
 
Qualifications 
 
The Finance Director will be a seasoned and mature leader with at least 5-7 years of broad finance 
experience, ideally beginning in audit and/or tax, followed by experience gathering and evaluating 
financial information and making actionable recommendations to senior leadership. S/he will ideally have 
experience managing finance (accounting, budgeting, control, and reporting) for a complex nonprofit with 
multiple funding sources including government (federal and state) contracts and with diverse program 
areas. 
 
The Finance Director will have the following experience and attributes: 

• A minimum of a BS in Finance, Accounting, Business, or related field; CPA or MBA would be a 
plus. 

• At least five years of experience in public accounting or equivalent, preferably in a complex 
organization that has multiple business lines and a track record of escalating knowledge of 
investment mechanisms. 

• Experience in a senior financial‐management role, partnering with executive staff, resulting in the 
development and implementation of creative financial management strategies. 

• Significant experience in or knowledge of nonprofit accounting, including sophisticated fund and 
grant accounting, compliance, and reporting. 
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• Proficient in Microsoft Office, accounting and loan management software programs, network 
administration, e-mail and internet, and willingness to expand skill base. 

• Use of collaborative and facilitative approach and the flexibility to work with broad range of 
cultures, personalities, and work styles. 

• Ability to demonstrate the greatest level of flexibility in an environment with frequently changing 
priorities required to meet the needs of WEDI’s internal and external customers. 

• Excellent written and oral communication skills 
• Demonstrated leadership ability, team management, and interpersonal skills. 
• Excellent analytical and abstract reasoning skills, plus excellent organization skills. 
• Commitment to community development, helping low-income communities, and a strong work 

ethic. 
 
Salary will be commensurate with education and experience. WEDI includes health insurance with a full-
time position. Please send a resume, cover letter, and salary requirements to ben@wedibuffalo.org. 
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