
     Job Posting 
Controller 

 
Settlement Housing Fund, Inc. (SHF) is a nonprofit organization that creates and sustains high quality affordable housing 
and programs, building strong and economically diverse neighborhoods throughout New York City. SHF works closely 
with community partners to provide low- and moderate-income New Yorkers with pathways to long-term affordable 
housing, education, employment and wellness.  
 
SHF has 31 affiliates and a $42MM consolidated budget. Revenue sources include real estate ownership, fee for service, 

government contracts and fundraising. Affiliate financial management is primarily outsourced to third party agents. 

SHF is seeking a Controller. The Controller will be in charge of all SHF accounting functions, will manage the day-to-day 

operations of the in-house fiscal department, and coordinate communication among contracted third party fiscal agents. 

He/she will report directly to SHF’s COO and provide strategic insight to the COO regarding financial operations.  

This is an excellent opportunity for a CPA seeking a work/life balance and the opportunity to contribute to a 

successful, mission driven organization. 

Responsibilities:  
The Controller will be responsible for a variety of tasks including, but not limited to, the following:  

Daily Accounting Oversight 

 Oversee day to day accounting operations including AR, AP, payroll and grants administration 

 Maintain general ledger to reflect all financial activity of the organization, approve all AP coding and journal entries 

 System Administrator for accounting software system 

 Insure internal control protocols are adhered to 

 Maintain cash flow   

 Manage all banking and investment account operations  

 

Financial Reporting 

 Prepare annual agency budget, monthly budget to actual reports and quarterly Board reports 

 Oversee redesign of general ledger and possible upgrade of accounting software 

 Creation of a robust financial reporting protocol 

 
Qualifications:  

 Bachelor degree in Accounting, Business Administration or a related field or comparable experience required, a CPA 
or Master’s degree highly preferable 

 5 - 8 years progressive non-profit accounting experience; affordable housing knowledge a plus  

 Excellent verbal and written communication skills are crucial, the Controller will collaborate and coordinate work 

with a variety of stakeholders including property management firms and contracted fiscal agents 

 Experience designing financial reporting systems 

 
Competitive salary, excellent benefits, including medical, dental, and retirement.  
 
Please send cover letter with salary expectations and resume to Jobs@shfinc.org, subject line “Controller”  
Settlement Housing Fund is an equal opportunity employer. 


