
Information Technology - Word Processing - 0850 

Office Services - Photocopying and Printing - 0285 

Security - 0400

Studies and Surveys (Personnel) -1360 

Date Range: Media: Paper Microfilm Electronic 
Other:

Legal Reference: FOIP R ef:

Closure Criteria: Retention On-site:
5 Year(s)

Retention Off-site:

Concurrence Conditions:
Providing no outstanding litigation or 
litigation that is reasonably anticipated and 
providing no outstanding FOIP requests

Final Disposition: Destroy

Archival Appraisal:
RECOMMENDED FINAL DISPOSITION DESTROY. This record series consists of records relating to 
administrative reports produced by or for the department, such as management studies and surveys, 
reprographics, periodic reports, and annual reports. The records include working papers and drafts. These 
records are produced in a secondary capacity and document the routine internal administrative matters and 
workings of the organization. Some reports such as the departmental annual reports are published and readily 
available elsewhere for reference purposes. The Provincial Archives need not retain these records.
Items to be cancelled:
None

0370.01 REPORTS, STUDIES AND STATISTICS - Copy Sets

_ „  Media: Paper Microfilm ElectronicDate Range: 0ther;

Legal Reference: FOIP R ef:

Closure Criteria: Retention On-site:
2 Year(s)

Retention Off-site:

Concurrence Conditions:
Providing no outstanding litigation or 
litigation that is reasonably anticipated and 
providing no outstanding FOIP requests

Final Disposition: Destroy

Archival Appraisal:
RECOMMENDED FINAL DISPOSITION DESTROY. This series of records contains copies of item 370 
(Reports, Studies and Statistics), and the Provincial Archives need not retain them.
Items to be cancelled:
None

0400 SECURITY - Master Set
Administration of security regulations for the handling of documents; exchange and release of information; 
personnel security program, including personnel clearances, passes, identification, fingerprinting; security of 
buildings and sites, such as alarm and detector systems, the use of locks, key and combinations; and the 
special requirements for sensitive areas.

_  „  Media: Paper Microfilm Electronic
Date Range: Gther;

Legal Reference: Section 3(1 )(b) - Limitations Act, Chapter pQ jp

Closure Criteria: Retention On-site:
10 Year(s) Retention Off-site:

Concurrence Conditions:
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Providing no outstanding litigation or 
litigation that is reasonably anticipated and 
providing no outstanding FOIP requests

Final Disposition: Destroy

Archival Appraisal:
RECOMMENDED FINAL DISPOSITION DESTROY. This record series consists of records relating to the 
administration of security regulations for the handling of documents; exchange and release of information; 
personnel security program, including personnel clearances, passes, identification, fingerprinting, security of 
buildings and sites, such as alarm and detector systems, the use of locks, keys and combinations; and the 
special requirements for sensitive areas. These records document the administrative activity of managing and 
providing internal security for government organizations, including security for the handling of documents, 
personnel, visitors, and buildings. The management of security issues is a secondary, supporting activity of 
the organization, and these records need not be retained by the Provincial Archives.
Items to be cancelled:
1993/105 09.4.1 Master
1993/105 10.1 Master

0400.01 SECURITY - Copy Sets

Date Range: Media: Paper Microfilm Electronic 
Other:

Legal Reference: FOIP R ef:

Closure Criteria:
Superseded or obsolete

Retention On-site:
2 Year(s)

Retention Off-site:

Concurrence Conditions:
Providing no outstanding litigation or 
litigation that is reasonably anticipated and 
providing no outstanding FOIP requests

Final Disposition: Destroy

Archival Appraisal:
RECOMMENDED FINAL DISPOSITION DESTROY. This series of records contains copies o f item 400 
(Security), and the Provincial Archives need not retain them.
Items to be cancelled:
1993/105 10.2 Copy

0415 SIGNING AUTHORITIES - Master Set
Delegation of signing authority for correspondence, financial and personnel matters, including appointment 
announcements, acting appointments including holiday cover offs.

_ _  Media: Paper Microfilm ElectronicDate Range: 0ther;

Legal Reference: FOIP R ef:

Closure Criteria:
Superseded or obsolete

Retention On-site:
7 Year(s) Retention Off-site:

Concurrence Conditions:
Providing no outstanding litigation or 
litigation that is reasonably anticipated and 
providing no outstanding FOIP requests

Final Disposition: Destroy

Archival Appraisal:
RECOMMENDED FINAL DISPOSITION DESTROY. This record series consists of records relating to the 
delegation o f signing authority for correspondence, financial and personnel matters, including appointment 
announcements, acting appointments including holiday cover-off. The delegation of signing authorities is a 
routine administrative activity in order to ensure that government activities can continue without interruption 
during times of leave or illness. These records have no long-term informational or evidential values, and need 
not be retained by the Provincial Archives.
Items to be cancelled:
None
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