
 

Women’s Equality Party 
Job Advert 
 
Role: Communications Coordinator x2 
Salary range: £25,000 - £30,000 commensurate with experience 
Location: Women’s Equality Party Central Office, London 
Duration: This is a full-time, continuous post with a six-month probation period. 
 
The Women’s Equality Party is recruiting two Communications Coordinators to 
expand the party’s reach and influence and push women’s equality to the top of the 
political agenda. We want to get everyone talking and thinking about equality and we 
need people with the creativity and drive to make that happen. Whether you are an 
all-round communications superstar, or an expert in either press, public relations, 
digital communications, political messaging or marketing - we want you to help us. 
 
As well as delivering an innovative and impactful communications strategy, you will 
be helping us build a movement of activists to create real change. We are running 
exciting campaigns on pay inequality, violence against women and care, as well as 
contesting elections and shaping current affairs. 
 
We are approaching recruitment to these two posts with an open mind. Applicants 
may have worked in very different communications roles and will bring different skills 
and experience. We are interested in how you can work together to help us drive a 
new approach to political communications - one that is data driven and that tells a 
compelling story. 
 
Ideally, you will have made a solid start in a communications role and have a strong 
track record of integrated campaign work. You’ll be able to show experience and 
progressive responsibility, and a good understanding of the political landscape and 
how to influence it. You will have an avid interest in current affairs, and an 
unwavering commitment to women’s equality and intersectionality.  
 
To apply for this role, please submit to us: 

● an up-to-date CV, 
● a statement of interest addressing the requirements of the person 

specification, 
● an equal opportunities monitoring form (optional) 

Please email applications to apply@womensequality.org.uk by no later than 
midnight on 4th December 2018. 
 
The Women’s Equality Party values equality and diversity, and welcomes 
applications from candidates regardless of sex, race, disability, age, sexual 
orientation, gender reassignment, religion or belief, marital status, or pregnancy and 
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maternity. In relation to these posts we particularly welcome applications from BAME 
candidates as these communities are under-represented within WEP at this level. 
 
  



 

Women’s Equality Party 
Job Description 
 
Job title: Communications Coordinator x2 
Responsible to: Chief of Staff 
Location: Women’s Equality Party Central Office, London (please note that we will 
be moving offices in 2019 but will remain within Zone 2) 
 
Key purpose: Developing and implementing an innovative and creative 
communications strategy, ensuring that the Women’s Equality Party achieves its 
messaging and campaign goals. With a particular focus on media and digital 
communications, they will ensure that the Party and its spokespeople maximise 
reach and engagement. 
 
The role 

● Identify unmet needs, goals opportunities and challenges based on insight 
and data 

● Connect brand and messaging to members and voters to achieve change 
● Create and implement communication strategies 
● Build strong media, stakeholder and influencer networks 
● Craft messages and create opportunities and capacity to deliver them 

 
WE are recruiting two Communications Coordinators. Below are the key functions 
that the communications team covers, and responsibilities will be allocated according 
to your specific skills and experience. 
 
Key Areas of Responsibility 
 
1. Engagement and impact 

● Collect and monitor data to strengthen and target messages 
● Grow new and diverse audiences with targeted campaigns 
● Work with the Members and Supporters team to create effective member, 

voter and activist journeys  
● Work with the Head of Campaigns to design and implement digital campaigns 
● Manage the party’s social media channels, email campaigns and website 

content 
● Create and edit digital assets, including animations, images, short films, 

banners, infographics and Twitter cards, to communicate our messages to 
different audiences 

● Ensure the Party’s reach is broadened and communications are relevant and 
accessible to a range of diverse communities 

 
2. Media and press 

● Work with the Chief of Staff to set and implement media strategy based on the 
current political climate, recalibrating and adapting as opportunities and 
threats arise 



 

● Build new contacts and strengthen relationships with journalists and media 
outlets to increase the party’s reach. Manage press engagements 

● Prepare a daily news digest and key analysis to support messaging 
● Work with the Political Adviser to brief media representatives and provide 

feedback 
● Create opportunities to communicate party policies via news stories across all 

print and broadcast media, including drafting press releases and quotes 
 
3. Messaging 

● Develop a messaging calendar and key messages in accordance with the 
party’s longer term strategy 

● With the Head of Campaigns set the communications strategy for key national 
campaigns by using internal and external communications effectively 

● Determine the communications strategy for national and regional elections 
● Train and brief party spokespeople and candidates on key messages 
● Manage bids for WE speakers and maximise attendance at external events 
● With the Political Adviser and Researcher, anticipate stories and ensure 

sufficient research is done for the party to deliver robust rebuttals and 
messaging frameworks 

 
Person Specification 
Essential Criteria 

⎻ At least two years’ progressively senior experience in either digital 
communications, external affairs, or media 

⎻ Experience in creating and breaking stories and spotting opportunities to 
make a splash in a fast-moving media environment and/or 

⎼ Experience generating creative ideas for campaigns that integrate 
digital and social with traditional PR tactics 

⎻ Experience of working with and for BAME communities to ensure messaging 
and communications generally are relevant and accessible to all communities 

⎻ Experience providing intelligent strategic counsel and leading and mentoring 
colleagues 

⎻ Outstanding people skills; ability to connect quickly and effectively with people 
inside and outside the Party to achieve maximum results and win over support 

⎻ Self-motivating; able to prioritise workload and manage multiple projects to 
meet deadlines; capacity to recalibrate at short notice 

⎻ Commitment to equal opportunities and sympathetic to the aims and values of 
the Women’s Equality Party 

⎻ Willingness to undertake training and to develop new skills in response to the 
organisation’s changing needs 

⎻ Team worker, able to delegate and take control, as well as listen to and value 
others’ contributions. 

⎻ Politically plugged in; passionate about making change; driven and persistent 
 
Timeframe 



 

The deadline for submission of your application is midnight on 4th December 2018. 
Interviews will be held the week commencing 10th December  
 
Terms 
Gross Salary 
£25,000 - £30,000 p.a. dependent on experience,  paid in arrears on 25th of each 
month or on the first working day thereafter. 
  
Starting Date 
January 2019. 
 
Type of employment 
The position offered is a full time continuous post. The normal working hours of this 
post will be 37.5 per week, at times to be agreed with the Chief of Staff, but key to 
this role is flexibility as political and campaigning priorities can change; working 
hours will of necessity be varied and flexible.  
 
This post may be suitable for those wishing to work on a job share basis. If you 
would like to apply on this basis please state so on your statement of interest. 
 
The post is based in our London offices though post holders may be expected to 
travel within the UK and must be in a position to stay overnight away from home if 
necessary. Flexible home-working time can be arranged in agreement with the Chief 
of Staff and may be necessary on some occasions. 
 
The nature of this post means that there will be a need at times for the post holder to 
be available at particular locations including but not limited to the offices of the party. 
 
All candidates must be eligible to work in the UK. 
 
Please note that unfortunately our current offices are not wheelchair accessible.  


