
YouthCO operates on the traditional territory of the xʷməθkʷəy̓əm, Sḵwx̱wú7mesh and Tsleil-Waututh peoples, and 

works to support indigenous youth leadership, health and wellbeing. 

YOUTH HEP C NEEDS ASSESSMENT LEAD 

YouthCO reduces the impact of HIV and Hep C stigma on the youth of British Columbia through peer support, 
education and meaningful community engagement. We also work to end the stigma related to HIV and Hep C.  
 
To learn more about YouthCO and our programs, visit our website at www.youthco.org. Knowing more about 
the organization and program you are applying to work in will help you shape a great application!  
 

This is a one-time position starting in November 2019 and ending February 2020. This 

role will not be continued after the fiscal year end of March 31, 2020.  
 
This job description is written with intent of hiring a YouthCO staff member; however, candidates may 
apply to do this work independently as a contractor. Preference will be given to candidates who can 
work as a YouthCO staff member during regular office hours (10-5pm).   
 

Who does the  
Youth Hep C Needs 
Assessment Lead 
work with? 

• reports to Sarah Chown, Executive Director 

What hours will 
the Youth Hep C 
Needs Assessment 
Lead work? 

• this position will work on average 14-21 hours/week; this will be 
discussed during the interview process with each candidate and finalized 
as part of a job offer 

• hours get scheduled in advance alongside your supervisor 

• most hours take place during office hours (10am-5pm, Monday to Friday) 
 

Where will the 
Youth Hep C Needs 
Assessment Lead 
work? 

• this position may work from anywhere in BC 

• successful candidates based in the Lower Mainland will be expected to 
work at least one day/week at YouthCO  

How much will the 
Youth Hep C Needs 
Assessment Lead 
get paid? 
 
 

• depending on the amount of supervision the candidate requires, this 
position will be paid $21-$24/hour, minus the deductions required by law; 
pay will be discussed during the interview process with each candidate 
and finalized as part of a job offer 

• YouthCO does not use past salaries or formal education to determine rate 
of pay 

*Hours are based on expectations for a YouthCO staff member. Please indicate in your application what your 
preferred hours would be within this range. 

http://www.youthco.org/


 
 

What does the Youth Hep C Needs Assessment Lead do? 
The Youth Hep C Needs Assessment Lead is a short term position at YouthCO. This position’s priority is to 
assess current opportunities for YouthCO to offer Hep C peer education and support programming in BC.  
 
The goal of this contract is to make recommendations for YouthCO’s future Hep C programming that responds 
to the communities we work with. This position will be responsible for: 

• connecting with youth most impacted by Hep C (including youth living with Hep C, youth who have 
received Hep C treatment, and youth in communities with disproportionate rates of Hep C, including 
newcomer youth, Indigenous youth, and street-entrenched youth) 

• hearing from leaders in Hep C in British Columbia (including staff and participants at YouthCO) about key 
priorities for youth 

• identifying current sources of evidence about Hep C and youth in British Columbia 

• making recommendations for YouthCO’s future Hep C programming 
 
This Lead will also be required to complete operational and administrative tasks such as:  

• communicating via email (Outlook) and phone to support peer programming, youth engagement, 
partnership and YouthCO-wide priorities and needs 

• scheduling hours and meetings using Outlook 

• completing timesheets and other administrative information within the requested timelines 

• consistently building knowledge and practice of anti-oppression within YouthCO’s programming 

• participating in staff meetings, staff-Board events, training, and community events 

Shared Leadership at YouthCO 
Shared leadership is one of our approaches at YouthCO. Our organization model includes a volunteer youth 
Board of Directors and a staff team. The Board of Directors setsthe frame for the organization’s work, through 
our mission (www.youthco.org/mission), values, approaches, and things like a strategic plan. The Board employs 
an Executive Director who is accountable to the Board, and works to implement this frame in YouthCO’s every 
day work. The Executive Director may delegate some of these responsibilities by employing staff (such as 
Coordinators and Managers) to support specific aspects of this work.   
 
Managers work to support frontline staff (e.g. Coordinators) in leading their program, and are accountable 
directly to the Executive Director. Frontline staff are accountable to managers, which may be a Program 
Manager or the Executive Director. 
 
We value making decisions together as a team because we recognize that we all have expertise that can benefit 
YouthCO and the youth in our programs. The staff member who is responsible for making a decision may not 
have all the information to inform the best possible decision. Working together to make decisions gives us all 
access to all the information we have as a team. 
 
We work to create opportunities to make decisions as a team where possible within the limitations of 
confidentiality, promises we make to youth in our programs and our supporters, timelines, hours worked 
collaboratively, and the scope of our job descriptions and contracts at YouthCO. 
 
In addition to shared decision-making, shared leadership also looks like:  

• Working as a team to realize YouthCO’s mission and vision of youth leadership 

• Building on our practice of anti-oppression 

http://www.youthco.org/mission


 
 

• Participating in all-staff events and meetings, such as staff meetings, Core Training, and staff/Board 

collaborations 

• Role modelling and demonstrating YouthCO’s values in professional and public spaces 

• Asking for help and support from colleagues and supervisors 

• Building a culture of peer-driven programming 

• Providing and receiving feedback in a constructive and timely manner 

• Being reliable and consistent in carrying out work duties and commitments  

• Using YouthCO’s systems, policies, and procedures appropriately, e.g. NationBuilder, TimeMaster, 

program reporting tools, calendars, staff policy, etc.  

This job might be for you if you are a young person who: 
• Is connected to communities impacted by Hep C, including the ongoing crisis caused by the poisoned 

drug supply 

• Has been impacted by Hep C in some way, including benefitting from Hep C programming 

• Is passionate about building supportive communities  

• Has skills and/or experience with program planning or delivery  

o Experience could be planning a big or small party or event, speaking at a public event, 

volunteering at an event, leading a meeting 

• Communicates openly with coworkers about their ideas, commitments, and needs 

• Is responsible, reliable and consistent in carrying out work duties 

• Is able to work independently and take initiative when necessary 

• Is comfortable communicating in spoken and written English; additional languages are an asset 

• Shares our values as an anti-oppressive organization that values shared leadership  

• Is able to use Outlook for email, calendaring, and manage project files on a secure server  
 

You may have noticed this job does not have a minimum requirement for education or number of years of work 

or volunteer experience. That’s because we realize education and/or past jobs are not the only experiences that 

may make someone a great fit for this position on the YouthCO team.  

As a peer-led organization, it is most important to us to hire someone who will connect with the communities 
that we work with, and is able to job responsibilities we have outlined here. We want to see your application if 
you believe you will be able to support YouthCO in developing our Hep C programming, whatever level of 
education or work experience you have! We are looking to hire someone who is able to do the job we have 
described above. 
 
We believe that youth are best positioned to connect with our peers on topics related to sex and substance 
use. We strongly encourage youth who are under the age of 25, living with HIV or Hep C, Black, Indigenous, 
People of Colour, Two-Spirit, queer, trans, non-binary, and/or living with disabilities to apply.  

Hiring Process 
To apply, please email your cover letter, and a resume or highlights of your skills and experience, and whether 
you are interested in completing this role as a YouthCO staff member (as it is currently written) or as an 



 
 

independent contractor, and how many hours (14-21 hours/week) you are interested in working to 
hiring@youthco.org no later than November 15th by 10:00AM.  

• You can also send your cover letter, and a resume or highlights of your experience in the body of an 
email or sent via a cloud service like Google Drive. Please be sure we have permission to open any links 
or documents sent our way. 

• Submitting a job application can be intimidating! We have some tips at 
http://www.youthco.org/job_application_tips to help with this process.  

 
We know that applying to this job may mean sharing information about our identities and experiences that is 
private. Sharing private information is not required as part of the job application. Any information you choose 
to share about your identity or experiences will be kept confidential, shared only with the hiring team, and 
shredded afterwards.  
 
In reviewing applications, we consider candidate’s capacity to engage with anti-oppression and support 
YouthCO’s mission, the candidate’s capacity to complete this work independently, and what skills candidates 
will bring to our team! You can answer the questions in a written email or an audio recording!  
 
We will review applications, and make interview offers, as applications are received. Whether or not you are 
selected for an interview, you will hear from us no later than 5:00PM on November 15th.  

Applicants are encouraged to get in touch with any questions or clarifications. Call the office at 604-688-1441 

or email Sarah at sarahc@youthco.org.   

mailto:hiring@youthco.org
http://www.youthco.org/job_application_tips
mailto:sarahc@youthco.org
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